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PREFACE

The 4:4le of otor pusiicetion was oviginclly TR Dandisca o Te 7
Zglish, T=lT0 Thne szuzzeitution of the titTe dhat now appezrr In the Tiver
zeemed, by the tize the committee charged wit¥ preparing the zaterfal hail
soz=pleted its task, far zore appropriate, For the zelin purpocir of kls
putlizatiorn are (1 4o present a seguenze of activities ani perforzance grals
*rat will =ake **e artizulztion of the prograz froz ome level to anciler less
a —atter of srarce *han of leliterate zhoice, (2. to estatlish 2 zzope of
“>3:is" larguage experierces that gemeralizes froz the rescurce fuides for
~zoh gZrale level the iypes 5¢ activities and siills in corposing, irterpreting,
an® larguage that all stulents on each grade level chouild have, and (] %o
EBeTt & nmter 5° method:s ani procedures for izplezenting these leamming
zyperionzos and developing these szilles and processes,

The pubiicatior ic, however, a "hardbook™ and not a course of study. It
iz ar aid 45 the uze of +he Tescurce guides that provide mumerous Cuggestioms
far teaching Irglish in units of study certered upon types of topics or
processes 2ssociated with the various worlds of diccourse and comzunicatlion
~ontexts in which we a-l live ani in which we use language ari receive verval
ard nor~vertal commmication for inforzatien, -persuasion, entertainzent,

sp=fort, and ¢ranszission of experiences, ideas, and feelings,

The resource guides that outlire ard expand the long-range and specific
gsals for each grade level have never been, nor were they intended to be,
"sourses of study" in the narrow semse of "prescrived” programs., indeed, a
=ere glance at the quantity of material, the number of suggested activities,
+he wealth of options for teachers and students in these guides would affirm
the intention of the committees who prepared them that they establish major
objectives and provide resources from which teachers and students might choose
<eans to achieve these goals. However, it is just this richness of suggestion,
these many options, that have led teachers to seek more help in deciding which
activities, processes, and skills——among the literally hundreds that are
jesirable for implementation-—are more "basic” than others in the sense that
all students should have the opportunity to engage in them and to develop as
great a proficiency in their use as possible, It is to give help in making
such decisions that this handbook, with its emphasis on scope, sequencg, and
sethods, has been published. It is in no way a substitute for the resource

L]

bulletins on each grade level; it supplements them and makes them easier to

use, Activities in the scope and sequences are tied to specific activitieg

and objeetives in the grade level resource bulletins.

This publication is a landmark production., All our guides have sought to
represent the creative ways of teaching and learning that go on in the myriad
situations where over /2,79 students and 500 teachers concentrate on English
language use and developrzent. All have been prepared by committees of
teachers and supervisory personnel working together during the school years
and the weeks of our summer curriculum workshops. But this handbook represents
the feedback froz each teacher in the County who has tested and reacted to the
initial activities and goals set forth in the scope and sequence that was

iz
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ENGLISH AS HUMANE DISCOURSE
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% teacher of English, in the best sense of the word "teacher,” embarks on a
life-iong jourmey involving change, where means and endﬁ becooe intermingled,
where roles of teacher and student are refersible and interchangeable at times,
where getting there is not half the fun—it’s all the fun, especially in_the
chaotic "real” and educationai worlds we live in., Supervisors, adminjetrators,
and college instructors who have been rumning to stand still in’ the vhirlwind ’
of change, all realize that the "facts” about what English is—how it should be .
taught and learned, what materials are most helpful in the process, how it can
contribute to a full life—are not clearly defined /elements that can be reatly
packaged into courses that are passed or failed on the bagis of standards we can , -~ ~
all agree on. Teachers are discevering that grade levels are meaningless, if by
grade levels one indicates that 211 the studerts in the grade are more Qr less
alike in achievement and ability. They're discovering that the methods the col-
lege education professors have talked about are really being tried out. They
are learning that the raterials of insiruction to assizt them in teaching their
charges are not confined to textbooks, but are, instead, varied—textbooks,.
periodicals, paperback texts, and trade titles, television and films, and . -~
gadgets like overhead projectors. -

sk

They are beginning to realize that supervisors and principals 4nd older,
more experienced teachers are not sources of right-and-wrong answers about
children and programs and subjects. If they are good supervisors and principals -
and teachers fhey are, in fact, initiating themselves into new content, methods,
and processes—and they are asking more questions than they are prepared to give .
answers. They discover that those wriggly, remote; bright, dull; apathetic,
energetic; well-groomed, sloppy; outgoing, defensive; handsome, ugly; privileged, N
deprived children, adolescents and young adults refuse to be in real life the
ciphers the textbooks in educational psychology have made them—the docile
statistical averages we practice our theories on. They learn that most students
lmow little and care less about the subject we love most. . L
Some of us blame the children for being the way they are—and continue to
try to change the child instead of the program, the methods, or ourselves,
Some of us rush back to the training institutions for more courses and credits—
courses in new grammar, new media, new criticism. And this helps somewhat.
But there are no courses In the "new" very real Johnnys and Marias and Mabels.
And there are no new courses in the difference between the real world and the”
world of the school; or in where to go from here. But most teachers of English
don't escape into apathetic or hostile disillusionment or become dogmatic
processional caterpillars of tradition; nor do they reject their role as teacher
to become perennial and perpetual credit-accumulators. Some of them—most of
them, in fact—find that the real-reason they wanted to become teachers of

- English is not, as they may have believed at one time in their.lives, {hat they

love Shakespeare more than life, or that they want a guaranteed living wage, or
that they have a mission to protect the English language from the vulgarizing

t




i ? They dis:over that the real reason they
decided ¢0 tecoze teachers of #Inglish is that they bedieve in the literalizing,
harizing, freeing role ¢f language—the  Zrgl.ish language—ir the lives of

y Uniess they tecoze more human ani lesz Dachine-like zmay very well
zease %o exist as a :psoies at all,  ;

Once they have discovered this furdamental fact about teaching Inglish in
today's schools, they never ack whether they should fail Johnny because he
contirues to say "I ain't g@ot no shoes™ after he has gone through the-drill
books or because he talxs in glass when he gete bored or sleeps when he should
te listerning., They stop insisting that every educated person should have read
Yoby lick or Jamlet - or even 3ilas Mamrmer. They begin to ask questions like
these: Wwhat kind of EZnglish mzaterials, methods, and sequences will make a
difference in the kind of hucan teing that Johnny or Maria will becoze, in the
kinds of uses he makes of the leisure time the zachines -are creating for him?
what kind of verbal skills does Harry need to become a more productive and
happier person right ncw and later, when he goes to college, or enters a trade
or gets married? How _car I make EZnglish interesting to Joe, who has hated it
for fifteen years? How can I teach in such a way that Zteve thinks that
characers in books and what happens to thes have a reality of their own; that
literature is as "true" as science or math; that writing is a way of learning
to think, to perceive the world morqeaccurately; that talking and role-playing
and discussing are ways of izposing some order on the world and not just
cxills that are ends in themselves? . And, finally, how can Inglish become more
"real" to these real pupils?

The teacher who asks these quostlcns understands that teaching English has
tecoze a dialogue between teacher and s udenu, a discourse involving teacher-
as-studenty student-as-teacher, supervisors and principals and the world "out
there.”

THE *VMJEF; ws CALL "ELGLISH"

~—

#we used to think we imew what "Hnglish" was, though we weren't often asked
to define it, but we assumed that everyone knew that it was the' most important
subject in the curriculum. 3ut definitions have gotten more fashionable than
they were thirty years ago. liow their function is not Jjust to delimit one
-"class" from members of another "class"; there is an added burden of objectivity
.and "scientific" validity required of our descriptions of subjects today.» Which
p01nts to a general observation about the English program as a whole:- that it,
xore than any other program in the curriculum, with the possible exception of
the social studies, has reflected changes in general education and society's
shifting value predilections and preferences. The "what" of English has
depended on the "why" of sogiety. James Miller has chgracterized these changes
.as going from what he calls "progressive" in the Dewey era, to "academic" in
the Bruner, post-sputnik age, from which we are emerging into an emphasis on
the affective aspects of education, In discussing the changing "what" of the
English program, the period from the first World War to the Great Depression
may be desc®ibed as the "traditional" era; the period from the Depression to
the beginning of the Cold Warﬁ the "utilitarian" or "Life-adjustmert" era; the
period in which we are now, the "disciplinary" or "computer" ~ra; and the
period into which we seem to be emerging, ty "humane" era. A more memorirable

L4 .

/\




,‘(,

-

way of chara¢terizing these four value-eras of the twentieth century might be as
"implicit," "instrumental," "intellectual," and "humanistic." Both the "what"
and the "how" are related to the fourth.

~ TRADITIONAL AIMS AND ENDS

During the "traditional" or "implicit" era,~the "what" of English was
whatever had been included in the English program.of the academies and grammar
school and colleges of the preceding era, The underlying assumption seemed to be
that whatever had been good enough for those who had made this country the most
democratic and at the same time the most prosperous country in the world was
good enough for us all. In those dayg English was a different "clasgic" on
evary grade level-~Silas Marmer on the tenth grade, Scarlet Letter on the
eleventh, and Hamlet on the twelfth; every year began with a review of gram-
mar--the eight parts of speech and their wnalterable relationships with simple,
compound, and complex sentences. In addition, we were required to write rather
lengthy "themes" or "compositions," a composition process that terminated ‘in
the "term paper," su called because it took a term to write, “The values of this
content were supposed to te implicit in the tasks or in the content themselves,

ourses in English were organized around particular pieces of literature,
blocks of grammar, and specified writing tasks. The eleventh grade was a "survey"
of American literature, and the twelfth grade a "survey" of English literature,
Grammar was the same from the intermediate grade of elementary school to the
senior year, with the addition of such items as "absolutes" and "gerunds" at
the upper levels., .
- The "how" that accompanied this "what" was mainly a deductive, teacher-
dominated methodology, with classroom recitation providing the main opportunity
for students to participate. The publishers' contributions were literature
anthologies that differed little from publisher to publisher and grammar and
.composition books that repeated the same language and rhetorical exercises from
grade to grade with different sentences. This description is not hyperbolically
exaggerated.

»

"LIFE-ADJUSTED" ENGLISH

. Progressing to the next era, wherc Dewey and Kirkpatrick dominated the
educational scene, the "what" and the "how" changed in accord with the demand
for practical and life-centered educational objectives. Subjects had to prove
their worth, in those days, by demonstrating;their values as instruments of
daily living. The "life-adjusted" English p%ogram included such diverse
addenda to the classic approach as "teen-age" classics and abridgments of
adult classics—the former to encourage the adolescent to like reading, the
latter to provide him a marked-down ticket to culture.

Instead of, or in addition to the usual themes, we wrote letters, letters,
letters——not because we had someone to write to, but because letters were
supposed to be real-life activities, even if the only recipient was the teacher
and the only motivation was the problem. Those students who were going to
college still had the themes and the term papers, except that now they were




allowed, even encouraged, “ ' select topics that were more closely related to
their interests and vocational needs. Sor-ch activities were permitted.

Grammar went under, submerged by a 8 on "usage" and "functional"
English, a melange of drills where sse between do and does and

talked about "levels of language" that were "acceptaﬁfg" in various social
and vocational situations. Courses were cften organized around themes
that offered a pattern that could include a variety of literary types and
materials of suitable reading difficulty; themes ranged all the way from
topics such as "Courage" to "Sense and Nonsense Verse for Leisure Hours."

The accompanying methodology, the "how" of the instrumental period in
English education, was based on an attempt to provide more opportunities
for student participation in selecting and carrying out objectives. This
was the era of "group work." This is the time when Freud and Marx caught
up with the schools, and literature was taught because it helped one come
to term with one‘s own and others' psyches or because it explained a par-
ticular point of view about society. This was also the era of change in
emphasis from blocks of content in grammar, literature, and rhetoric to
stress on skills of language use. We have all heard English defined as
"listening, speaking, reading, and writing"; this definition is a "life-
adjusted" definition of English.

ENGLISH AS A SUBJECT DISCIPLINE

But sputnik ended all that; it seemed that life-adjustment had to make
way for the possibility of death-adjustment and evidently this adjustment is
considered an intellectual one. Practical know-how is all right in its place,
but theory comes f’ ~st. The uses of language for social understanding and
cooperation began _ take a back seat to the uses of language for manipulation
of others and as the end and means of a particular type of logical analysis. Now
the key words are "intellectual," "scientific," and "discipline." Some
prophets are Bruner, Fries, and Chomsky, and the now-old "new" critics. The
emphasis is on "structure of the discipline" and "sequence." The shift is
from the child to the subject itself. The method is analytical and, at the
same time, inductive. The medium is the audio-visual aid, the programmed
textbook, the language laboratory.

The influential educational agency, in addition to the Modern Language
Associatién and the National Council of Teachers of English, ies the College
Entrance Examination Board's Commission on English, which has re-defined
English as.the study of "language, literature, and composition." It is also
significant that the Commission, which explicitly stated its concerh for
college preparatory students who could and shc .14 be expected to attempt
academic excellence, has influenced the programs for all students.

Recently, secondary school programs especially have been under the spell
of the subject as intellectual discipline., Literature was to be studied
critically, using the tools'of the literary critic as teaching and learning
methods, tkough occesionally it was considered 0.K, to speak of it as an art
to be enjoyed or "appreciated." Composition was dealt with as if the rhet-
oricians had isolated the principles of good writing in much the same way
that the mathematicians had arrived at the principles of numerals and number
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relationships. Any language was treated as if it were an egntirely scholarly
study of various types of "linguistics." There is something ambivalent about
our present ®nglish programs, especially in the study of language. On the one
hand, we are pursuing subjective and humane ends when we study the principles
of general semantics and when we try to relate what the linguists know about
dialects to the social problems of our ghettos and to the self-concepts of our
students. We insist that language is what differentiates humans from other
animals, and then we proceed to provide endless analyses of sentences which
students are perfectly capable of using without any assistance, all aimed at
helpirg students "generate" more "coumplex syntactical structures." Perhaps
the present trend toward more grammar is ‘mpelled, not by a desire for greater
accuracy but by a completely emotional, irrational conviction that somehow or
other a knowledge of granmar will make better writers and speakers of us all.
We chould not be convinced of this until a relationship between the ability to
speak and write and the extent of one's information about grammar can be shown.

TOWARD EIGLISH a3 HUMATE DISCOURSE

Where do we go next? For it is unrealistic to expect the American educa~-
- tional world to stand still. About the o>nly constant factor on our educational
scene scems to be change itself. Because the future is unpredictable, all we
can do is make an educated guess about the kind of English program that will be
in style for the next ten or twenty years. Right now, we think that the choice
seems to lie in one of two directions——either we vill make better computers of
human beings or we will choose to make better human beings. Our hopes are that
we choose to make better computers who can serve more humane persons. If we
are to move in this direction, our first step should be to assess the older
programs and salvage from them what seemed to work in terms of producing more
efficient, more cooperative, more generous, happier-—in short, more civilized
human beings. There are already portents of this trend; one of these is the
increasing attention to "humanities" programs. Another sign is the claim by
many ccientists to "humanism." (We will really be back in business if the
scientists start stealing our stuff.) The teachers who were asked this past
pring to register their ideas atout tMe most basic kinds of discourse ex-
eriences in our present program, the participants in the pre-workshop
sessions to summarize the teachers' ideas of a basic scope and possible
sequence of activities, and the summer workshop committees all accepted the
review and reassessment of our preseni program as a first step toward the
forrulation of performance goals and objectives for all students.

oow

What we are working toward now is an FEnglish program, already in sight,
that combines the best of the present programs and that puts the emphasis back
on the "who" and "why" of programs, with the "what" and the "how" determined
in relation to these other two. The program is eclectic, or pluralistic, if
you prefer; because there is no one content ‘or no one way to meet the needs of
2nN,000,000 individuals. The content and method is Selected with these major
aims in mind: (1) to help students use their language effectively ani under-
stand it with comprehension in the ordinary "communications' contexts of life
and {2) to help them enjoy language and the related communications media as
art and entertainment. A two-strand program in Fnglish organized around
chese two major aims and dealing with language as communication and language




as art and entertainment resolved some of the dichotomies of content and method
that existed in previous attempts to give structure to the English curriculum.
If we sigply acknowledge the fact that English is not a subject in the same
sense that biology or geometry are subjects, it seems sensible to project a
program that attempts to organize the skills in the use and understanding of
language within a communications context that stresses the instrumental
functions of language. The other major aspects of the English program, related
to the communications strand but providing another dimension-—the aesthetic,
affective dimension-——emphasize the use of language in literature and in the
communications media that entertain and may or may not be "art."

Both of these aspects of English~—cognitive and affective~-hLave content
and methodology. The communications content deals explicitly with the nature,
© structure, and functions of language as the basic human mode of understanding
one's self and others, and of conveying these understandings. The central
experiences of communicating verbal and non-verbal meaning we have called
"composing" (including speaking, writing, and acting out) and "interprsting"
(including reading, listening, and viewing). The committee that wecrked
through the summer of 1973 attempted to arrange the most basic of the composing
and interpreting experiences for students in grade seven through twelve in a
continuum of difficulty which will be tested out during the coming year.or two
in pragmatic ways, in classrooms all over the County. Though the basic tasks
have been agreed upon, the methodology of teaching will vary, depending upon
the nature of the content, skills to be emphasized, and the abilities and
purposes of the learners.

In our program, the mass media provide both content and method in the
understanding of the total communications context; group discussion techniques
for both small and large groups are useful; programmed materials and
individualized classroom activities are indispensable for differentiation of
performance goals for different students,

In- the program that features English as humane discourse, literature is
viewed as a recexrd of human experience, as the unique verbal art of a par-
ticular writer or people, and as a source of both intellectual and sensuous
pleasure. The mass media are treated as purveyors of information, art, and
entertainment. Not all the works studied are classics——after %11, even
acknowledged snobs read the New Yorker or Playboy or Ms in addition to or
instead of. Moby Dick or King Lear. Not that the present English program is
filled .with edited classics or badly written popular prinited materials,
"Literature" should be studied, with mass media taking 'a less importaqj place,
but "literature" means something broader than the old standbys. The
methodology of the literature-mass media program combines groﬁp study and
. analysis of short works selected for their exemplary value, with
individualized reading aimed at extending acquaintance with literature of
past and preaent, of one's own and other countries, and with literature that
records experiences both similar and different from one's own. )

#“AJOR ATVMS OF THE PRESELT PROGRAM

The resource bulletins for grades seven through twelve that have been
developed by committees of teachers and supervisors over the past years, and




the sequences that were arrived at during the past summer, are based on the
assumptions that the objectives and emphases that follow are central to the
achievement of the discourse-centered, humanistic program of English we are
working toward.

V4JOR PROGRA:. O3JECTIVES
— Oral fluency
— Basic control of clarity in writing
— Versatility in reading abilities and tastes .
— Comfortable and acceptable language usage in varying situations
— Awareness of primacy of language as basis of all learning and culture
— Control over language competencies related to social and civice

participation
MAJOR ENPHASES I TOTAL ENGLISH PROGRAL, K-12

— Integration of the language, literature, reading, and compositional
aspects of English

— Involvement of pupils in creative interpretations and expressions of
their own experience .

— Role-playing and dramatic activities as learning methods in regular
English classes

— Correlation of language communication with other media
- Use of inductive teaching methods

—- Emphasis on individualization of instruction through more student options
in choice of materials, assignments, and longer units of learning

— Pervasive use of small-group procedurés

— Attention to the affective as well as to the cognitive aspects of the
"arts"-oriented aspects of English

— Emphasis on language as a central "humanity"

— Bstablishment of a sequence of language experiences basic for students of
all abilities and vocational aspirations

~— Clustering of language skills around centralizing experiences and
activities, instead of making skill acquisition an end in itself




— Attempts to make goals more specific by adopting the habit of using
behavioral objectives for short term goals

-~




PART I: A Scope and Sequence of Basic Composing,

Interpreting, and Language Activities

INTRODUCTION

PROBLEMS I!T ESTABLISHING A BASIC SEQUENCE
OF EXPERIECES IN EIGLISH LANGUAGE ARTS

Anyone who has ever tried to set up a sequence of basic activities in English
for any continuum of grade or age levels must have learned in the attempt that
the task is almost impossible. But at least when one works alone, as a single
teacher in a classroom, one's own assumptions and predilections about what is
meant by "basic" and "sequential" and "English" make the task somewhat easier.

We all seem to think we know what English is, which aspects of English are more
e important (or basic) than others, and which skills or activities are more complex

than others. However, the task of providing a guide to a basic English sequence
for over 500 teachers in a county where more than 62,000 teen-agers attend
secondary English classes every day presents almost insurmountable problems.
Get any group of teachers of English together and ask them the question: "If

- you had to list the ten most indispensable English experiences for an 'average'
class of a particular grade or age level, which would you choose to teach?"
Compare the results of the teachers' responses. How much wnanimity of gpinion
would you expect to get? If you answered "Very little," you'd be right, of
course. For the ideas of what English is, what elements of English deserve

riority attention in a time limit dictated by State requirements and school

schedules, and which experiences belong on which grade or age level are largely
subjective, and in the past have been decided——on an individual or school or
system basis——in some sort of arbitrary way.

The problem in determining what is basic and what is more complex than
something else on a similar continuum is compounded by the comparative absence
of research into the skill-oriented tasks of English (such as spelling or
certain types of reading or the production of mechanically "correct" sentences),
the emphasis on individualization or grouping of instruction to differentiate
rather than to meet grade-level standards, the variety of art-related materials
in English, the need to include scientific or objective areas (grammar, certain
types of expository reading and writing, critical-thinking), and the apparent
conflict between humanistic aims and cognitive goals.

The fact, too, that our subject, however we define it, is concerned with
values, with human experience as the subject of expression and interpretation,
forces us to subjective and arbitrary decisions. We must adopt our own
rationale, our own set of values before we can establish a sequence of basic
experiences for our students. That rationale about the teaching of English
appears in the preceding section. The sequence that follows is based on that
rationale for the teaching of English, which undergirds the resource bulletins
for grades 7-12, It is essentially a position that places emphasis on the role
of the student as the doer, that attempts to make English as a subject both a
tool for his profit and use, a source of improved communication with others,
and one way to enjoy his leisure time and at the same time extend his
experiences beyond the physical 1{9itations of his own life setting.

I,




BSTABLISHILG THE YORFAT

In an attempt to select key points of emphasis in our program, we wanted to
avoid the danger of reducing our previously stated goals to an arbitrary list
of skills. To prevent this oversimplification, we devised a format which shows
the relationship between those general goals, an experience which can be used to
develop those goals, and specific kinds of performance to be emphasized through
- the experience. For each activity, then, the format shows four parts.

The basic experience is a generalized activity: we call it "experience" to
differentiate the whole developmental process which is implied in the’
description from a simple one-period exercise, We deliberately tried to avoid
tying the experience to specific subject matter such as one work or one writer
in order to allow for the flexibility in use of materials and the possibility
of additional or revised units, Many options are included and we recommend
even further adaptation by the teacher.

The instructional objective is the educational goal for the student which
gives the experience a direct purpose related to similar but increasingly
complex purposes developed on subsequent grade levals. An overview of these
objectives precedes the skill charts in Parf II,

The performance goals are skills and abilities to be developed through the
experience, As a thread is traced from one grade level to another, these goals
tecome cumulative and increasingly difficult. At first, the lists of
performance goals related to each experience appear overwhelming, hardly what
we can expect from all students. The lorng lists were developed in an attempt to
make them comprehensive enough to serve as teaching suggestions for all levels;
as a result, we necessarily included skills and abilities which are not
appropriate for all students. To keep the comprehensive lists and at the same
time to modify our expectations, we designated the minimum performance goals
for each activity with an asterisk. Othess should be included in the develop—
ment of the activity if student background and ability indicate that they are
practical expectations. (lNote: Each year that a sequence of this sort is
implemented, we can expect more in terms of the kinds of experiences students
have had on previous grade levels and the kinds of skills and abilities which
have been developed through those experiences. 3Such expectations the first
year or two are unrealistic.)

Further flexibility in adapting the goals for specific classes or individual
students is possible because of the wording of the goal: we have suggested only
the type of performance expected of the pupil and not the quality of performance.
For instance, we have written:"The student should be able to state a generaliza~
tion." We have not said how well-struc‘ured, how sophisticated, or how valid
that generalization should be. The level of performance should be set by the
teacher after considering the ability level of the students.

Finally, the column marked resources indicates a few of the activities
already in the courses of study which may be used to develop the basic
experience. In some cases, we have said that the experience is an adaptation
of one in a guide; in other cases, a suggested activity to supplement a unit in
a guide. (For the twelfth grade program, we have suggested the strand which
includes objectives cimilar to those ~tated in these sequences with several




specific references as examples.) This column alsé includes suggestions for
selecting activitic¢s and for "pairing" activities found in composing, inter-
preting, and language.

Grouping the experiénces according to grade lewve]l is for the convenience of
teachers using this bulletin; but we also wanted to have the format show the
development from one grade level to another, To do this, we divided the
activities into three sequences, "composing," "interpreting," and "language,'
and sub-divided each into several categories. To trace the sequence of a
category, such as expository writing, through all six grade levels, one can
simply refer to the block of activities labeled "Composing Exposition" in the
composing sequence on each level, In addition, an overview of each sequence
appears in Part II of the handbook with lists of instructional objectives and
related skills. -

THE CCMPOSING SEQUENCE -

One of our main objectives in writing this sequence,was to suggest a
variety of forms of communication in which the student is the doer, the sender
of messages—writing, speaking, creating visual presentations, and acting-
out-—and to suggest a variety of ways of working—individually, in pairs, or
in small groups. These options are frequently mentionea in the activity, but
when they are not,the teacher should use his knowledge of students! interests
and abilities to determine the form the final product should take and the
method that should be used to develop the activity.

Another objective was to provide activities which would require students
to compose for a number of different general purposes——to explain, to inform,
to persuade, to contradict, to restructure past events, to entertain, to
describe, to express feelings, and so forth—and to consider different
audiences and situations which would make these general purposes more specific.
However, we recognized that no matter what labels we chose for the classifica~
tion of types of writing, there would always be overlaps. The categories we -
finally selected are very general and serve only two purposes: they suggest
the variety on each grade level; and they provide a convenient separation
which will enable departments to trace the sequence of a category from one
grade level to another with some ease.

The wide range of forms and purposes in composing have been classified in
five categories: Composing Exposition, Expressing Opinions, Composing Prose
and Dramatic Narratives, Composing Poetry, and Free Writing.

Composing Exposition. In this category we emphasized objective explanations——

reports, explanations of processes, objective descriptions, feature articles,
interviews, literary analyses. As goals we stressed providing support for
generalizations, using different types of material for support, practicing
patterns of organization appropriate for the material, using transitions for
coherence, selecting diction for clarity and objectivity, using a variety of
syntactical structures for clarity and emphasis, and, in general, reporting
accurately and completely.
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Expressing Opinions. Because of the overlap with exposition in terms of
organizational patterns, we stressed here' the purpose for the communication,
to convince or persuade; but we have broadened the classical category
"argument" to include persuasion, criticism, and informal expressions of
opinion, Speeches, some letters, petitions, debates, editorials, criticism,
formal arguments, persuasive essays, and commentaries are among the forms
recommehded in this category. In addition to the types of performance goals
mentioncd, for exposition, we concentrated on writing for an audience,
selecting persuasive supporting material, and using appropriate diction and
rhetorical devices to help effect a change in the reader.

Composing Prose and Dramatic Narratives., In this third category, we

emphasized both the purposes and forms of "literary" writing (as opposed to

the "transactional® writing of the first two categories). The general purpose
of all of the narrative writing is to express an idea, a feeling, or the sense
of an event in a literary form. We included accounts of personal experience, ==
imaginative stories, some monologues, scripts, dialogues, character and place
impressions, anecdotes, and occasionally a news story for contrast. In
addition to controlling the chronological sequence, students work toward

other goals related to the elements of narration and the selection of diction
and syntax appropriate for the purpose,

Composing Poetry. For many students poetry is perhaps the most difficult and
least desirable kind of writing. Nevertheless, even though we recognize that
for practical purposes students do not need to know how to write. poetry, we do
believe this activity should be included on every grade level for several:
reasons. First, it could be a means for self-expression that a student might
not consider, yet might find rewarding, Secondly, by attempting to write.in
the form, -the student gets some insight about the difficulties facing thé(
writer, His appreciation for the writer's ability could make him more
receptive to interpreting the ideas, impressions, or feelings of another.

The third and most practical reason is that the student learns skills and
develops abilities in expressing a unified idea, selecting relevint support,
selecting diction carefully, arranging ideas in patterns, and others which
can be related to all types of writing,

Free Writing, The final category contains jﬁbt one activity which is repeated i
on each grade level. It suggests that throughout the secondary English
program, the student be given frequent opportunities to develop fluency
through free writing. Although we recognize that what we are calling a
separate "category" is also the first step in any composing activity, we want
-~ to emphasize that it need not always lead to structuring and revising, but
has value in itself, )

THE INTERPRETING SEQUENCE
In this sequence, too, we classified the activities to guarantee variety

in the types of experiences and materials and to make tracing the sequence in
the categories from one grade level to another more convenient.

Also, as in the compos.ng sequence, we wanted to broaden the experiénces
in interpreting to include viewing and listening as well as reading. As a
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result, a variety of materials become available to the teacher—~television,
radio, live dramatic performances, lectures, demonstrations and films; and in
each activity we suggest that this variety be copsidered., (In the resource
column, we have necessarily limited the suggestions to texts available in the
classroom.) )

Because we have an integrated language arts program, the composing and
interpreting activities complement each other. In some cases, we emphasized
the relationship by "pairing" activities (in fact, we could have done this
with all). In most cases, however, we chose to include a different experience
instead of a counterpart for an activity already included., The emphases in
the matching categories will certainly show the relationship of composing and
interpreting.

Interpreting Exposition. Students read non-narrative news and magazfﬂ%
articles, some school-related texts, library reference materials, directions
for following processes; and view or listen to any presentations in mass media
designed to give information. The major goal of this group of activities is
to help students locate information in a variety of sources and to extract
what is needed for a pa{ticular purpose, such as preparing a report, making
career choices, or gathering background material in crder to understand a
literary selection.

Interpreting Expressions of Opinion. The overlap with the first category is
again evident, but rather purposeful when we consider how important it is for
students to recognize when a writer is reporting accurately to give information
and when he is omitting information or slanting it intentionally to persuade
his readers. Students read some personal essays, syndicated columns,
editorials, speeches, book reviews, and opinions expressed by other students

to examine the diction chosen, the rhetorical devices, and the support selected.

Interpreting Prose and Dramatic Narratives., Long and short fictional narra-
tives, biographies, autobiographies, diaries and journals, dialogues, and one-act
and full-length plays are the basic types of materials read, viewed, or

listened to in this category. The major goal is an understanding of the
elements and the ways in which they are handled imr various modes and forms

and by different writers.

Interpreting Poetry. The thrust of this category is toward recognizing poetry
as an art form conveyfﬁg the poct's personal idea, feeling, or impression in

a variety of structures, both traditional and experimental., Included, but of
secondary importance, is the study of poetic devices.

Free Reading. Continued on each grade level, this activity emphasizes the
importance of reading for pleasure, It suggests that throughout the secondary
English program the student be given frequent opportunities to read for
personal enjoyment and to express to others his reactions informally.




THE LANGUAGE SEQUENCE

The ma.n problems that faced the committee charged with establishing
a langudge’ sequence were these four: (1) determining the position of the
lang age sequence in relation to the sequences in composing and interpreting;
(2) selecting categories for language study comparable to those in the other
sequences but adapted to the special characteristics of language learning;
(3) 'stating objectives for both the "content" and the "functional®* aspects of
language learning; that is, for information about language and language concepts
whose acquisition are ends in themselves, as differentiated from language skills
and processes whose habitual use undergirds the accomplfshment of all types of
communication purposes and permeates every kind of discourse situation; and
(b) deciding on 4 “sequence" of language experiences, skills, and performance
goals for various grade levels. The committee solved j.s four problems in
the following ways:

1. The language sequence follows the other two sequences for two reasons:
first, because the other sequences have built into their performance goals
some of the most important "functional" language objectives and therefore
provide the meaningful context in which these language objectives must be
realized; and second, because the committee assuméd that language may
either be considered as encompassing the entire English program (which it
‘actually does) or that it may be considered as a "strend" in the total
curriculum for secondary English. The second view was adopted simply
because it was more practical and because it also makes possible the
separation of specific language learnings that must be taught directly as
language activities and yet maintains the integrating functions of ’
language with the other two strands.

2. The committee began its attempt to establish a sequence in language By
using six categories: the nature of language, the history of language,
general comrunication theory, language structure, dialects and usage,
and the mechanics of written English. These original six categories,
though quite specific as to content and relatéd skills, were abandoned
simply to avoid the temptation to include activities and concepts for 2
each grade level under each of the six categories, regardless of the
actual provision for such activities in the present guides or in
proposed revisions of secondarylihglish resource guides for teachers.
If this had been dorie, then the language program would consume a far
greater proportion of teaching time than the English Office recoumends
(approximately ten to,twenty per cent of the total time devoted to the
English program).

The four categories that appear in the present handbook are these:
' éa; The Nature of Language and Communication, (b) Language Structure,
c¢) Language Variations and Choices, and (d) Mechanics of Written

English. The first of these combines, in general, concepts from the

field of communications theory and semiology (study of meaning,

semantics) as well ag language history. The second is concerned mainly
with the grammars of English--phonological, morphological, and
syntactic. The third category includes concepts and skills involving

e
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dialects, usage standards and conventiocns, and various types of language
options related to literary forus, letter forms, and similar sorts of
written communications where options may be limited because of the
established conventions of these forms. The fourth category includes
the major emphases for spelling, .capitalization,and punctuation that
should be maintained and introduced for most students as their needs
for them are indicated either by diagnosis of their written work or
through anticipation of immediate need in writing tasks for English, for
other subjects, or for out-of=-school or future vocational use. -
3. The commitiee solved the problem of stating objectives and goals by

adapting the format of the other sequences; however, the goals were

stated in"many cases as the acquisitions of concepts about language

that must be applied (in behavioral terms) in composing and inter=-
° preting situations. In one case—-that of the category "Mechanics of

Written English"—the suggested activities and performance goals

associated with these are combined. In the "Resources" columm it is

suggested throughout that teacher-~constructed exercises, preferably

based on student's oral and written performance, be used as the basis

of induction of principles or for maintenance drills. In addition, cer-

tain examples of applicable background materials and/Or drills available

in texts for students are listed, These lists are not by any means

exhaustive; they are included to indicate that whatever texts are o

available for classroom use in a given school or at a given time ‘may be '

sources for language activities, exercises, and drill or for discursive

material developing concepts about Eeneral language theory and history.

4. Deciding on a sequence of language skills, procesees, and concepts is a
particularly difficult task, since so many of the so-called language
"gkills™ are already established 9¥ habit or are partially ledrned and must
be maintalned or supplemented on & kind of repetitious reinforcement at
each grade level of secondary school, wherever they are needed for accomplish-
ing particular assignments or for remedying individual weaknesses that
1nteq£ere with a student's ab111ty to communicate adequately in varying
situations. Concepts and activi ies Jdnvolving content about language,
however, are less difficult t¢ .p éce on grade levels than are language
processes and skills that a redundant throughout the program.

However, an attenpt wi place at each grade level certain
generalizations in all four catdgories that should be taught on levels
adaptable to heterogeneous perfo ces typical in such areas as usage,

. mechanics of written English, and syntactical control and manipulativé
skill. These adaptations must be made by the individual clasSroom
teacher, )

A final word...Teachers must assume more reEponsibility than they have in

past for acquiring a deep and extensive background in the entire field of
. language theory and practice. There is no guarantee that colleges are

preparing teachers in these fields, and that is the very reason that so many
resource references for teachers have been made. available in English
departments in each Caunty secondary school. These resources are known to
department chairmen and should be circulated and discussed wherever the need
exists to increase teacher-competence in this particular area. Teachers




=
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rust also assume the responsibility for beginning where the student is,

. regardless of the cédncept or skill suggested for a particular grade level in
any of the four laﬁguage categories of the sequence. In the past there has
been entirely oo much blame placed on teachers of lower grade levels for what
the siudent "doesn't know." All teachers are responsible for the teaching of
grammar, mechanics, and usagegconventions at all grade levels, GSenior-high
school teachers especially must be more active than they have in the past in
seeing that this obligation is met, The absence of discrete language units .
in the senior high school program, above ‘grade ten, has perhaps resulted in

the feeling on the part of some teachers of grades eleven and twelve that they
are excnerated from the onerous task of checking spelling, teaching punctuation
and capitalization, -and dealing with what they call the "basic" grammat of word
classes and sentence patterns. Now that«a language’ sequence has been estab-
lished, all teachers will be expected to teach the language processes and
skills suggested in the sequence, in addition to teaching or re-teaching
language skills that are of fundamental need for groups of students in their
classes, The committee strongly recommends that teachers read the section in

Part III of the handbook (Basic Methods and Specialized‘ Procedures for Teaching

Engllsh), dealing with the teachlng of usage and the mechanics of written .
English,before they attempt to implement the suggestions for activities in the
lan e strand of Part I (S¢ope ard Sequence),

/ .DIRECTIONS FOR USILG THE SEQUEICE

1. Under each sequence you will find seven to twelve activifies which all
Coungy teachers as well as members of the committee consideggg fundaﬁental
to the grade level program and to the development of the ¢, All
should be taught as the required minimum experiences for mo f the pupiis
on the grade level, - ~, C, /. \

S0

2. Each activity in the sequence should be: a thoroughly developed experience
taking from three to five days to complete, A compos;ng act1v1ty begins
with the "inventing" stage-—motlvatlonal exercises designed to get students
to think out what they want to communi~ate and to dut down their ideas in
rough form. The "structurrng" stage follows with anaiy31s of models or
small group commentary, Also, specific exercises dirécted to one of the
performance goals might be necessary. The final ™Mrevising" stage could
include several attempts before the studert produces a composition
perfected according to the level of his ability. A similar inductive
process ‘should be used in developing an interpretyg experlenOe-explorrng
pupil experience and understandlngs encouraging general and free respense
to-the initial reading, viewing, ot listening; developing generalizations
related to the performance goalsjy and finally, applying the understandings
to new material, (Refer to the section "Basic Methods and Specialized’
Procedures" for a mpre detailed explanation, ) C e 7

3. Developing the composing and interpretiﬁé experiences in such depth’
requires careful planning. In most cases, we selected these required
activitjies not only by the. variet¢f of pitrposes br materials but also by
the sprea”® of thege experlences across all {nits so that they would -fall

~ .
- L4 A

n - b

e

-
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naturaily at intervals as the program is being taught. However, if for , ”
some reason there is a lack in one unit and an excess in another, simply '
use an activity for a unit other than the one which is indicated. In

general, try to include two or three activities from each sequence during

each quarter,

L, Before teaching any basic experience, examine similar ones on other grade
leysla and refer to the skill cluster charts which follow the grade level
sequences. :From these activities and charts, note the clusters of skills
and abilities which were introduced on earlier grade levels and should be
reinforced,even though they do not appear in the performance goals listed
for the current grade level. Use both sources, also, to identify for
below average students simpler performance goals which might be more
appropriate than those listed.

THE OVERVIEW CHARTS

The need to provide teachers with a format most useful for working with ’
particular classes dictated the grade level arramgement of activities instead of
a sequential arrangement of activities, Grades 7-12, within ach category. But
because we recognize the usefulness of such a sequential lisc¢ing, we have
provided an abbreviated version in the form of an overview of instrictional
&t jectives,which begins on page 132. In the lists, the objectives of each
particular category, such as Composing Exposition,have been isolated from those of
all other categories in the sequence in crder to shoWw the range and increasing
complexity of that one category. To emphasize the integrated nature of the
progran (and to make <nmparisons easier), we paired composing an¢ interpreting
objectives for each catefory on opposite pages; the language ohjectives then
follow the four "pairs.”

. The following have been suggested as ways to use the overviews:

1. Corzider these broad objectives as a starting point for determining the areas
for which you write local school accountability goals.

. Before teaching any one activity, look at the emphases of other activities in
the category on other grade levels, Try to reinforce emphases from lower
grade levels.

i, Us

S

e tﬁe lists in describing the English program in junior or senior high

hool to the faculty and/or community groups.

.. Consider the lists as a general index to the full range of activities found
in Part I. FRefer to the grade level and page nucber in parenthesis for
placenent,

-
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’ AN OVERVIEW OF INSTRUCTIONAL OBJECTIVES IN COMPOSING, INTERPRETING,

AND LANGUAGE, GRADES 7-12

COMPOSING EXPOSITION

Grade Seven

--To present a written or oral report which develops a generalization that can be
verified by observation, authority, or experience (13)

--To prepare a brief summary orally or in writing, of a factual article, or a film
or television documentary .18)

--To explain a procedure you are learning or which you have mastered to an audience
of listeners or readers who must also learn a similar process (19)

Grade Eight

--To develop an informal explanation of a topic, object, or idea of gemeral interest (3L)
--To write a paragraph or short theme or to organize a brief talk developed by means

of highly selected details or illustrations (35%)
--To wrive an objective description of an object, a person, or a place (35)

Grade Nine

--To present an oral or written report which classifies information gathered from .
some type of research (53) b3
--To write a short essay analyzing the particular quality of similar television programs (5L)

Grade Igg

--To show the relationship between one element of a fictional or dramatic narrative and
the work as a whole in an oral or written analysis arranged either inductively or
deductively (£9)

“~To organize and agsemble information in a written report intended for a specific
audience (70)

--To analyze the possible organizational patterns that a response to an "essay question"
might take, and to select one pattern to develop in response to the question (70)

Grade Eleven

=-To compare and contrast, in writing, orally, or in a mixed verbal-nonverbal form, the
views of two actual persons or characters from American literature who represent op-
posing or different values in American life, past and/or present (87)

“-To select a problem in contemporary American life that has been a problem in the past,
and to trace the changes in attitudes and solutions to the problem from some time in
the past up to the present, as the problem is reflected in American literature (88)

Grade Twelve

--To present the results of independent inquiry in a written, oral, or mixed media
(verbal and nonverbal) report (106)

-~To write an extended definition of an abstract term related to the study of a
universal theme in literature, an archetypal character, or an ethnic or cultural pro-
totype (117
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INTERPRETING EXPOSITIMN

Grade Seven

-- To recognize the development of a main idea in an informative article (23)

-- To observe the ways in which visual media organize and document generalizations
supported by facts (23)

Grade Eight

-- To observe and cite examples of the uses of informative data in developing "feature"
articles in newspapers and periodicals, or documentaries and "special fealures"
television shows (related to ecology, animals, or hobbies, for instance) (L1)

-- To investigate in a variety of sources a topic that is being studied by the class
(T* » topic should be one where additional information or background material is
actually needed.)  (Li2)

Grade Nine

-- To determine ways in which a generalization can be supported with concrete narrative
illustrations (59)

-= To identify the details and means of presentation by which an "image" of a public
celebrity is projected by the mass media (59)

Grade Ten

-- To gather information for a report through one or more types of investigation baged
on first-hand observation, a variety of library resources, and/or interviews (75
-- To relate the way a topic is treated (selection, organization, and development) to
the limitations and possibilities of a particular medium used to convey information (76)

Grade Eleven

-= To infer from an analysis of television programming the values appealed to by
producers and/or advertisers (96)

-- To locate, take notes on, and organize information needed by you or a group of
students in class as background to the study of American life and literature - (97)

Grade Twelve

-- To locate and outline éxamples of several types of paragraph or chapter organiza-
tions used in printed materials of a basically expository nature; and to cite ways
that transitional devices, initial sentences of paragraphs or sections, types of
supporting material, and arrangement of detail typify a specific type of organization-
al pattern (112)

-- To locate factual information on a particular topic by identifying and using sources
appropriate to the topic and by developing methods of investigation suitable for the
topic  (112)

-- To identify and give examples of underlying expository patterns of materials pre-
gented in mixed verbal-nonverbal or entirely nonverbal media; and relate these
patterns to those commonly used in expository writing (11L)

-- To explain the way in which the use of a particular medium for an expository *message’
causes adjustment in the types of transitions, beginnings, and developmental details
because of the nature of the medium (code) itself (11L)

i
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COMPOSING EXPRESSIONS OF OPINION

Grade Seven

To develop a brief argument from an assertion of a strongly held opinion (19)
-- To react to a TV show, movie or book in terms of personal enjoyment or distaste (20)

Grade Eight

-- To express feelings about an ending to a work and to support this reaction (36)
~- To support a position arrived at through personal observatiam (36)

Grade Nine

-- To express a positive or negative reaction to the portrayal of two characters who
appear in different works (5l)

-- To agree or disagree, orally or in writing, with a given assertion or with a state-
ment formulated by the class, the teacher, or by a writer expressing an opinion
through television or new. media (55)

-- To express a personal preference for one person, object, or form of entertainment
over another and to support this preference with explanatory:detail (55)

Grade Ten

-- To defend a personal conviction about the author's or producer's treatment of a theme
in a literary work or film (71)

-~ To develop a position on a controversial issue and support it through research (71)

Grade Eleven

-- To expr2ss an opinion about a particular work by an American writer or producer (89)

-- To write a critical review in the form of a short personal essay or a "professional"
type review, of one or more works by an American writer, artist, or song writer (90)
Grade Twelve

-- To take a position in regard to a serious persanal decision as to its ethical or
cultural "rightness" or "wrongness" (108)

Jli
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INTERPRETING EXPRESSIONS OF OPINION

Grade Seven

--To identify the structure and intent of various types of persuasive materials and
arrive at the major purposes of persuasion (2L)

--To recognize reviews and critiques as aids to the selection ot print and nonprint
that may be of particular personal enjoyment (25)

Grade Eight

--To. recognize the use of persuasive techniques in mass media (L3)
--To analyze the arguments or details two critics with different views of the same
material use to support their opinions (LL)

Grade Nine

--To analyze the structure and purpose of a critical review, an essay, or a continuing
newspaper or television commentary (60)

--To identify the bias of an article and to explain the methods and purposes of
"glanting" that are used (61)

Grade Igg

--To recognize persuasive devices and technigues in advertisements (77)
--To analyze the validity of written arguments presented in a variety of forms and media (1M

Grade Eleven

--To analyze rhetorical devices in famous American speeches (97)

--To analyze the use of rhetorical devices in works by American writers (98)

--To examine the various types of critical comment to induce the types of support
and rhetorical devices most effective for persuasion and argument (98)

Grade Twelve

--To examine in commnication persuasive discourse of various types (115)

--To use reviews written by professional critics, reviewers or feature columnists as
a guide to the selection of films, television programs, recordings, art exhibits,
concerts, or reading material in which you would be interested (116)
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COMPOSING PROSE AND DRAMATIC NARRATIVES

Grade Seven

== To compose a resolution to a conflict - (20)

-- To write a narrative based on a fictitious event from the point of view of a
person in another era (21)

-- To write a short character impression (21)

Grade Eg’ ht

-- To develop one aspect of a personal experience into an expanded narrative (37)
-- To compose an original myth (37)

-- To convert a portion of a prose narrative to dialog form (38)

-- To create dominant impression in a description 38)

Grade Nine

-= To clarify the meaning of a particular personal experience with a similar experi-
ence of another person (56)

-- To create an original situation and dialog consistent with an established
characterization in a story, novel, or biography (56)

-- To write a description of a natural scene or an indoor setting, adopting the point
of view of an observer who is moving past or through the place he describes (57)

Grade Ten

-- To convert point of view from first person to third person (72)
-- To develop a conflict in dialogue that leads to a climax (72)
-- To compose a monologue from a character's point of view (73)

Grade Eleven

-- To narrate a series of events involving you and another person that make that
persan memorable in your life (91)
-- To invent and develop a situation for a character from American fiction or drama (92)
== To convert a portion of a narrative into a news story or to convert a news story
into a portion of a narrative after comparing the treatment of narrative elements
in expository narratives and in literary narratives, both ficti mal and nonfictional (93)

Grade Twelve

== To develop an incident from personal experience into a short-short story or persamal
essay which evokes either a comic or sympathetic reader-reaction (109)

-- To develop a narrative based on an imaginary character in a specified "non-American"

cultural setting (1.0)



1
INTERPRETING PROSE AND DRAMATIC NARRATIVES 4

Grade Seven

--To demonstrate the ability to identify elements of narration (25)

--To determine the necessity of conflict to plot and characterization in nar-
rative material (26)

--To differentiate between "round" and "flat" characters (26)

--To identify the ways narrative elements are handled in drama (27)

Grade Eight

--To explore in reading and other media variations of a universal character type (L)

--To identify the elements that create the central tone in narratives where tone is
a-dominant| element (L5) ‘

:-To observe the specialized techniques for narrating events in news stories (L5)

Grade Nine

-<To understand that in both fiction and nonfiction, authors carefully select

details to create the desired image of a character (61)
--To observe ways in which universal or recurrent themes are treated in various genres (62)
--To observe ways by which narrative material is adapted from one medium to another (62)

Grade Ten

--To differentiate between general themes and specific aspects of general themes in
literature and to understand that a work often treats more than one general theme (78)

--To recognize the result of a choice of a certain point of view on the reader's .
perception of a series of narrative events (78)

--To recognize the relationship between the narrative elements and production elements

of a play: (79)
Grade Eleven

-“To compare ‘treatment of similar gemeral themes within narratives of one historical
period or two different periods (99)

-4To recognize individual marks of an American writer's style (100)

-To understand the deviations from the conventioris of " realistic" drama of some “
American playwrights (101)

Grade Twelve

-4To demonstrate an understanding of the narrative elements in drama by choosing
production elements which are consistent with the playwright's treatment of the
narrative elements (117)

-9To interpret the basic types of conflict characteristic in long or short fiction
and to demonstrate how the plot is a series of events related to the resolution
of a particular canflict (118)

-0 read and interpret in terms of plot, character, setting, or any other element
of fictim, a short story which is unfamiliar (11%)

!
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COMPOSING POETRY

"~

Grade Seven

--To demonstrate an ability to establish a visual design based on a repetitive pattern (22)
--To write a poem in a simple, closed poetic pattern (o5)

~

Grade Eﬁght

-=To write a short narrative poem or a long fragment of a narrative poem (39)
“~To convert selected material into a folk ballad (L0)

Grade Nine

~~To convert sensory impressions first into a descriptive paragraph and then into
a short poem (58) '

=-To create sensory images through a nonprint presenéétion to accompany an oral
reading of a poem (58)

Grade Ten
— T e

--To compose a poem which develops a particular meaning, feeling, or "theme" (73)
~~To, express in poetic form a new view of a familiar object (7i4)

Grade Eleven ) “

--To write in verse form an extended definition of a universal feeling or abstract

idea using a series of concrete images or a "catalog" of objects, events, im-
pressions to develop the definition (9l;) -

=-To campose a poem in a contemporary/experimental form of your own choice
that uses as subject matter a reaction to some contemporary American goal or value(9l) )

Grade Twelve

--To write a poem in a deliberately chosen form where the impetus for topic, mood,
or idea arises from any of the Grade 12 units (111)




INTERPRETING POETRY

Grade Seven . o

- To recognize and point out the elements of repetition in several arts (visual,
- plastic, musical) (27) ~
== To understand that the entire range of human experience is suitable subject
matter for poetry (28) : ¥
--To give an oral reading of a short poem (28)

Grade Eight

-- To induce the characteristics of narrative poetry through wide reading of
narrative verse, and to compare the treatment of poetic narrative with that
of prose narrative (Li6) ' .

--To prepare an oral interpretation of a narrative poem (L6)

Grade Nine

--To determine how the poet elicits sensory responses through the use of imagery
and other devices (53)

--To discover the function of connotation in transmitting the "meanings" or feelings
of a poem (63) g

Grade Ten
== To identify the points of view in narrative and dramatic poetry and state the
advantages or possible reasans for selection of the chosen point of view {79)
== To interpret poems with several layers or "levels" of meaning (literal, .
philosophical, sociological, psychological) { 80)

Grade Eleven

-- To determine huw “he férm and content of peetry reflect American cultural
attitudes (101) ‘
“- To become familiar with the characteristics of a particular American poet

Grade Twelve

== To interpret a fairly simple poem, unfamiliar to you, on a literal level;
to describe any other aspects of meaning that may arise from tone, theme,
diction, or rhythmic patterns (129)
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THE NATURE OF LANGUAGE N

Grade Seven

--To extendyour background of knowledge about the forms of communicaticn
(verbal/nmnverbal) and the forms of language (spoken/written) (29)

--To differentiate between the oral and written versions of a language, demonstrating
the communicatia advantages and limitations of each (29)

- Grade Eight . .

== To understand the objectivity of denotative language (L.8) .
--To understand the relationship between personal experience and connotative language (L3)

Grade Nine

--To recognize tre various types of figurative language in discourse and explain the
use of figurative language in relating an experience or idea more vividly (éL)

-- To understand that all figurative language is based on camparisons of essentially
dissimilar items (6l) ‘

Grade Ten

--To understand that meaning is frequently commmicated nonverbally, either exclusively
or in combination with language, and that both forms of a communication share

language principles (81) -
Grade Eleven '

--To identify difficulties in comprehension of certair. Mmerican wrifers and to
attempt to relate these to differences between the writer's and reader's use of

language (103)

-
.

Grade Twelve

--To recognize and cite examples of influences most responsiblé for the growth and
development of the English language (122)

--To use the dictionary as a source of informatigh about changes in the English
language (123)~

€
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LANGUAGE VARIATIONS AND CHCICES

Grade Seven

To recognize the influence an language choices of the communicator's purpose
and the context in which the commurication takes place (3?)

Grade Eig)_a:

To recogrize factors that create dialect and idiolect (g51)

Grade ¥Nine

To recogriize the difference between standard and nonstandard forms of English
and the situations in which these forms have personal and social relevance (67)

Grade Ter

To discover and describe the correlatior between a given culture and the language
cheices made by the members of that culture (83)

Grade Eleven

To learn the characteristics of various American dialects and to understand some
of the factors that cause their development (10})

Jrade Tuwelve

Tz .earn tc recogrnize a writer's characteristic "style® by noting patterns of
syniax, types of diction, and leveis of usage he uses habitually (126)

7o seek arnd cite examples of ways that language reflects cultural values, custoas,
personality types {127)

To recogrite that dictian and syntax can clarify or reinforce the thematic contént
of literature (128)

To under- w4 that some i1evels of diction and syntax are more appropriate or
effective for some literary gerres than they are fcr others (129)

To unders.and that some levels o1 diction and syntax are more appropriate or

effeciive in conveying parii-ular ‘ones and moods associated with certain lite.ary
nodes {130)




143
MECHANICS OF WRITTEN ENGLISH

Grade Seven

-- To recognize that many difficulties in English spelling result from variable
letter-sound relationships, particularly among vowels and roots in affixes (33)

-- To understand that the intonation pattern indicating word-group relationship in
speech is an aid to some types of punctuation (mainly terminal punctuation and
internal punctuation used to indicate natural pauses in speech) (33)

--To understand that the use of apostrophes in contractions and in possessive case
nouns or pronouns is a matter of convention (33)

Grade Eight

-- To understand that intonation in speech may be an aid to punctuating introductory,
interrupting, or nonrestrictive phrases (52)

-- To recognize that for ease of reading, specialized conventions of punctuation,
capitalization, and paragraphing are necessary to set off dialogue (52)

-- To observe the specialized punctuation, capitalization, and paragraphing in
business letter forms (52)

-- To observe that the knowledge of the principles of syllabication and the vowel
principles that relate to them are an aid to spelling (52)

Grade Nine

-- Through the use of phonemi: transcription, to understand more fully- the many
possible 2-ter zombinztions which rerresent English sounds (68)

== T~ rezosr oo that Yoo tiritalizatlion ant runchtuation of written titles is a matter
of convaniion {£F)

== To recognize that ra-ura. 1nionation is of some aid in punctuating compound and/or
complex sentences but that much of the punctuation is determined by convention
related to ease of reading (68)

Grade Ten

-- To understand that the use of apostrophes in contractions and in the possessive
(or genitive) case of nouns and indefinite pronouns is a matter of convention
that must be observed when writing AND  (8L)

-- To understand that the use of apostrophe for conventional purposes includes its
use for forming the plurals of letters and numbers written in Arabic numerals
To understand that knowledge of common roots and affixes can be of some help in
spelling (8L)

-- To understand that some of the most common difficulties in spelling are the result
of the fact that English is a language that has made extensive use of a number of
roots and affixes from other languages where the spelling of these roots and affixes
is not compatible with regular Bnglish phoneme-grapheme relationships (85)

-- To understand that other difficulties in spelling that result from the tendency
of English to borrow words from other languages results from words taken entirely
into our language, with both spelling and pronunciation of the original tangue--
both of which are sometimes "un-English® (86)

S )
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Grade Eleven

-= To “nderstand that writers who attempt to duplicate regional or other types of
dialects (or departures from standard English) must devise a phonetic spelling
for deviant pronunciations of words that is based on the regular English alphabet
system and the letter-sound relationships understood or "expected" by native
speakers (105) .

-- To understand that the use of certain types of paragraphing and punctuation
marks is frequently a matter of choice-among-optims and that a particular
writer or editor of a periodical often adheres to his own particular preferences
among these options (105)

-- To understand that all written work that is to be revised for sharing or
evaluation should be checked for use of standard spelling, punctuation, and
capitalization (105)

Grade Twelve

-- To understand that in preparing and reporting on the required independent project
for Grade Twelve, the use of standard spelling, punctuation and capitalization
for written presentatims (or parts of presentations) must be observed. However,
the conventions appropriate to a particular mode of presentation or type of report
should be adhered to if the report is not writtem (131)
-= To recognize that written work that is to be revised for sharing or evaluation
should be checked for use of standard spelling, punctuation, and capitalization (131)




PART Il: General Abilities and Skills Related to
Composition, Reading, and Language

INTRODUCTION

A point of view which has permeated English curricul*: development in Baltimore
County is that language arts skills and abilities should be taught in the context of
whole experiences, total discourse situations, and not as fragmented ends in them-
selves. In grade level curriculum guides, reading, writing and language skills are
integrated in the development of a series of activities in which individuals or groups
of students might naturally be engaged at a particular age, interest, or ability level.
Similarly, in Part I of this bulletin, clusters of performance goals are related to key
experiences which have been designated as "basic" for a particular grade level.

In Part II our intent is to continue emphasizing the "wholemess" through which
skills are developed by showing the relationship of suggested performance goals for
one activity to those general abilities and skills involved in the total process.
Consequently, the skill 1ists show, in the case of writing, how certain skills are
clustered in various stages of composing; in the case of reading, how certain skills
are clustered on literal and interpretive levels and how those clusters are differ-
entiated in various genre; and in the case of language, how certain skills either
reflect an actual sequence, 7-12, in some categories such as in "The Structure of
Language," or reflect the selec*ion of a particu’ar prade level for “he develnriwert
of a single toric such as in ™':- Natur. .1 argway "

RELATIONSHIPS OF WRITING SKILLS TU THE .JTAL ~RITING PROCESS

We have learned in the past, from research and practical experience in teaching,
that it is folly to list specific skills (such as the "comma in direct address," or
the "appositive as a means of compression") on a specific grade level. It is not
that the use of the comma is in itself unimportant, nor that a good writer should
not have at his disposal a number of ways to compress what he wishes to say--but
that such grade-leveled lists of skills tend to produce negative teaching and learn-
ing. The reasons for this are complex, but one can say that listing specific grade-
level writing skills tends to make a specific skill the end in itself, the raison
d'etre, of composition, rather than emphasizing the more accurate relationship of a
specific skill to "good writing" as means to an end. The plethora of skill lists
produced by school systems and textbook publishers in the past has produced numbers
of drill exercises and activities separated from the total writing process and often
unrelated to the kinds of writing individuals or groups of students might naturally
be engaged in at a particular age, interest, or ability-level. The best result that
such direct attention to specific mechanical skills (or organizational patterns or
stylistic devices) has produced has been a rather self-conscious attention to the
"How" of writing rather than to a concentration of the "Why" and "Wwhat" and "To Whom"
of writing. This should lead to a sincere and clear statement of the writer's purpose
and subject matter, and to a legitimate reason for him to revise and proofread and
apply to his finished product the specific writing skills that would improve his work
in the sense of making his meaning more available to whatever readers he has addressed.

The crux of the problem for teachers of writing has been, and will continue to be,
the relationship of what the writer wishes to convey to how he says it. There is no
dichotomy between these phases of the writing process; yet anyone who has ever written
or who has ever tried to help someone improve his writing knows that writing is the most
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complex verbal task one undertakes and that there must be some way to analyze the
writing process in a way that makes a consistent teaching-learning stance possible.
Every teacher has read papers (or letters or reports) that seem to be interesting,
even engrossing in content or intent, but that miss the mark by a slipshod attention
to structural design, or that are marred by inaccurate spellings, punctuation that
clouds rather than clarifies, paragraphing that seems more dependent on whim than on
logic. But we have also read more papers than we care to remember that said nothing
of interest, value, or importance but that demonstrated an enviable control over
spelling and mechanics.

How to get both clarity and coherence, unity and interest--and attention to the
ways in which these attribute$ of all good writing are achieved? We have chosen to
adopt the view, more and more widely accepted by rhetoricians and educators, that
unless we expect pupils to perform adequately in "whole" writing experiences--each
of them emphasizing the unity of the writing process, and unless we relate these
experiences and goals in writing to the total school program and to writing interests
and needs outside the school, we cannot help people to perform adequately on the
mechanics of writing that contribute to, but do not dominate, effective writing of
all kinds. We cannot expect pupils to perform well in the mechanics of writing ex-
cept as they see the need to apply the principles of editing in an effort to make whav
they wish to or have to say more readable and pleasurable to their projected readers.
For these reasons, we emphasize the total writing task first, the abilities to express
oneself in numbers of different writing forms second, and the specific skills and
abilities required to complete a task successfully third. This placement does not
imply that one ability or skill is more important than another; rather it stresses the
deperdence of abilities and skills on the total writing act.

T~ avoid separating skill de.. --~ert from the total composing process,™we have
.isted specific skills as they mizht be taught in the context of developing a com-
position. Using the following outline, we cross-referenced the sub-categories with
the performance goals in Part I of this bulletin. We then listed clusters of related
skills which might be developed during a particular stage of writing. Although the
levels within the clusters range from simple to complex, we do not attempt to suggest
the grade level on which any one should be developed. Instead, we recommend that
teachers regard them as suggestions for specific competencies to be developed in
teaching composition. Needless to say, the choice of the specific skills to be
taught should be made on the basis of students' needs and abilities.

*OUTLINE OF GENERAL ABILITIES IN WRITING: AN OVERVIEW OF SKILL CHARTS
I. Prewriting: The student should demonstrate the ability to

A. Participate in activities to generate ideas for writing.

B. Select a subject of his own or choose among options assigned
by the teacher.

. Identify an actual audience and an occasion for writing or
hypothecate these for the purpose of the assignment.

#(Note: Although these abilities show progression through stages of a process, the¥
are not rizidly sequential. The writer may be halfway through the stage of organiz-
ing when he recognizes the need to revise a thesis made in the first stage.)
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II. Planning, Organizing, and Preparing the First Draft: The student should
- demonstrate the ability to

A. Establish a focus for the topic and a limitation which is
app-opriate for the suggested length or intended scope of
development.

B. Compile in note form information, impressions, or experiences
appropriate to the intended writing purpose.

C. Formulate a general statement which introduces a body of information,
which presents a reaction or position in argumentation, or which,
either explicitly or by implication, anticipates the development of
an experience or feeling.

D. Differentiate between general statements and particular support
in exposition and persuasian, between major and minor events or
characters in narration, between prominant and less prominant
details in description or poetry.

E. Select a pattern of organization appropriate to the purpose,
subject matter, and intended readers.

F. Plan an introduction and conclusion appropriate to the purpose
and pattern(s) of the assignment.

G. Follow the conventions of any special form of writing.

III. Refining: The student should demonstrate the ability to

A. Select language appropriate to the audience, situation and
purpose. '

B. Use syntactical structures for greatest clarity and emphasis.

C. Use devices for coherence that assist the reader in following
the selected pattern of organization.

D. Adhere to the conventions of usage and mechanics in writing
for a public audience.

A NOTE ABOUT FORMAT

The main purposes of the following skill charts are to show in abbreviated
form all of the abilities and skills involved in the writing process, regardless
of grade level, and toi show how some of these are differentisted from one type
of writing to another. To indicate the frequency of occurrence across grade levels,
we have cross-referenced the general abilities using the following code: E-Exposition,
0-Expressions of Opinion, N-Prose and Dramatic Narratives, P-Poetry. All of the
above categories are in the composing sequence of the grade level. The number
following the letter refers to the number of the activity in the composing sequence.
The number in parentheses is the page number.
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THE QEIATICNCHIF OF INTERPPPETING SKILLS TO THE TOTAL READING PROCESS

The uitimate goal of the student in viewing, listening, or reading is to
attain meaning. The achievement of this goal results from a complex language-
processing behavior whizh involves the simuitaneous interaction of the student's
cognitive, creative, and critizal abilities before, during, and after the inter-
preting experience. This interdependency of the component skills which constitute
the interprsting process makes it impossible to create a sequential listing of
the general abilities and skills. We can, however, provide a spectrum of skills
from whish the teacher can select skills that mutually reinforce one another.

No attempt has been made to give special attention to particular inter-
pretation skills 3pecifically related to viewing and listening, because the
relationship of the reading, viewing, and listening processes makes it possible
to correiste the following skill iists with all three areas. For the most part,
the general abilities and skills are directly related to verbal interpretation.

The skill lists are more comprehensive than those listed in the Scope and Segquence
portion of this handbook, but not all inclusive because of the limitation of space.

In developing a basic learning experience, the teacher must not only consider
the cosplexity of the interpreting process and the non-sequential nature of the
skills involved in getting meaning, but also, the relative conceptual difficulty
of the reading ma‘erial. Literature presents special problems in interpretion.
Literary works are verbal structures that have a complex unity. The content is
the record of intellectual and emotional reactions of authors in many ages to
recurrent husan experiences. Fora imposes unity on the content by ordering re-
current motifs, archetypes, myths, narrative elements, point of view, theme, tone
and language. Within the cultural and literary contexts of a particular work,
the reader begins to discover the fullness of meaning by careful examination of
the content or literal level which involves an understanding of events, of relation-
ships among characters, of the interrelationships of the narrative of elements, and
thé relationship of the author's experience to the world as he conceives it. The
interpreter increases his insights into possible meanings and sources of his
affective responses to literature. The highest level of involvement with litera-
sure ocsurs for the in‘erpreter when he can analyze the text for such elemsnts
a3 tone, theme, and point of view so tha: the literature becomes part of his own
experienze. The teacher should remember that regardless of tne analysis of the
text, there are many variables that result in many interpretations of a piece
of literature.

The wmost profizient use of the interpreting process is demonstrated when the
studens can function independently. As the student increases in maturity, he
a‘tains a greater -“ompeiency in interpreting; therefore, the complexity of the
materials he is to in‘erpret and the sophistization of the task he is to perform
are primary =onsiderations of the teacher who is planning instruztimnal objectives.

M a sontinuum of complexity tha® mizht have a simplified version of the
dyessy at one erd of the scale and Joyce's Jlysses at the other, at what point
-an 3 particuiar student reinforce skills he already possesses and at the same
time deve.or rew proficiencies? On a continuum of performance tasks that mizh*
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have "List three facts stated in this article" at one end of the scale and "Analyze
the use of rhetorical devices in works by American writers" at the other, at what
point can a particular student function with a marked degree of independence?

How can the teacher assure continued growth toward independence for each student?
Literature as a "subject" is not an organized body of knowledge such as nuclear
physics or calculus. There are no universally agreed upon criteria for inter-
preting the content and structure of a work. The material itself offers the oppor-
tunities and sets the limitations for teaching interpretation skills. The teacher
must consider the questions: '"What elements of the literature are dominant in the
work?" "Which are the ones I should stress to meet the students' diagnosed needs?"

Therefore, the teacher should frequently review and reinforce those skills a
student already possesses. It cannot be said too often that the single most im-
portant principle that must be kept in mind is to begin where the student is and
build on his strengths. The teacher's main consideration is the selection of appro-
priate materials and provision of performance tasks which will challenge the student
to grow in independence.

Instead of attempting to provide a sequence of skills, we have listed specific
skills as they are related to the kinds of materials to be interpreted, both ex-
pository and literary, and to the various levels of meaning. This spectrum of
related skills provides the teacher with possible options to be exercised in plan-
ning learning experiences which will meet the needs and abilities of the student.

An Outline of General Abilities and Skills in Verbal Interpretation

I. Interpreting all materials - general abilities and skills

A. Arrive at the literal meaning of all materials

1. Survey the material to be read.

2. Arrive at the meanings of words in a particular context by
employing word recognition clues and professional aids.

3. Discriminate between generalizations and supporting details.

L. Recognize that the subject matter suggests the cruer and method

of development used by the author.

Arrive at significant interpretations beyond the literal level

1. Analyze the author's probable intent and his relationship
to the reading, listening, and viewing audience.

2. Analyze the inferental level.

3. Relate the author's ideas, thesis and conclusions to life
experiences and to the larger contexts of society and culture.

II. Interpreting persuasive matertals - specialized abilities and skills

A. Arrive at the literal meaning of persuasive materials
1. Analyze the author's use of logic.
2. Analyze the author's use of persuasive devices.
Gain insights beyond the literal level
1. Draw conclusions,about selectivity of materials.
2. Infer the author's implicit purpose.




Interpreting narrative prose - specialized abilities and skills

A. Arrive at the literal meaning of narration
1. Follow the plot line.
2. Reconstruct characterization from verbal clues.
3. Identify settings and establish their relationship with
the other elements of narration.
4. Determine point(s) of view and possible reasons for selection.
B. Gain insights beyond the literal level
1. State major and minor themes.
2. Infer the tone or mode of a work.
3. Determine the elements that are characteristic of a
particular writer's style.

IV. Interpreting dramatic narrative - specialized abilities and skills
A. Visualize the dramatic narrative
1. Use stage directions to visualize and reconstruct the drama.
2. Analyze the playwright's use of dialog to advance plot and
develop character.
B. Project action through oral interpretation
1. Use effective speaking skills.
2. Assume role(s) by using effective dramatic devices.

V. Interpreting poetry - specialized abilities and skills

A. Arrive at the literal mesning
1. Identify literary aru rhetorical devices that contribute
to a poem's total effect.
2. Respond to the aural stimulus of poetry.
B. Arrive at significant interpretations beyond the literal level
1. Analyze the multiple levels of meaning of the content of a poem.
2. Identify the poet's intent.

VI. Synthesizing broad literary concepts - suggested examples of questions
to elicit broad generalizations

A NOTE ABOUT FORMAT

The main purpose of the following skill chart is to show how certain skills
are clustered on literal and interpretive levels and how those clusters are
differentiated in various genre. To indicate the frequency of occurrence across
grade levels, we have cross-referenced the general abilities using the following
code: E-Exposition, O-Expressions of Opinion, N-Prose and Dramatic Narratives,
P-Poetry. All of the above categories are in the interpreting sequence of the
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grade level. The number following the letter refers to the number of the activity

in the interpreting sequence. The number in parenthesis is the page number.
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PART 1ll: Basic Methods and Specialized Procedures

& for Teaching English |

INTRODUCTION

The purposes for including a Handbook of English Methods in this publication igs
to present basic teaching procedures and more specialized techniques to serve as a
general guideline for teachers of English. The intent is to help new teachers
develop effective teaching techniques and to encourage more experienced teachers to
vary the procedures which they have used successfully and routinely.

The sajor problem facing the committee charged with preparing this section of -

the handbook was the need to compress the literally hundreds of methods suggested in
such reputable journals ad the English Journal and English Education, and in the basic
texts on methods available in most departments of English. Not all these methods are
,equally useful, nor are they suiteble for implementing the program in English 7-12,
described in the preceding sections of this handbook. Therefore, the committee had
first tc decide on the methods most useful for assisting inexperienced teachers in
establishing routines and the proper classroom climate for our program. Then, from
the numerous other procedures, the members chose those considered most generally
valuable for program implementation. Of particular concern was the awareness that
basic procedures, because of their essentially advantageous adaptability to a number
of learning contexts, can become rigidly routinized and consequently boring. This
concern led to the inclusion of suggested variations in the section on specific proce-
dures. The committee hopes that these variations are merely ways of initiating the
teachers' and students' own creative adaptations and departures. '

Fundamental to the writing of the “ethods Handbook was the need to place methodr
of teaching in their proper perspective as they relate to educational expectationc.
Realizing that the method is merely the instrument for attaining an objective, rather
than an end in itself, the committee attempted to include a variety of methods to help
teachers set up situations which foster various thinking processes. The emphasis,
therefore, is placed on certain thought procerses, coupled with suggestions for
accompanying teaching procedures.

ost important to the selection of the techniques for classroom use iz to undor-
stand that the method must ve selected which kest attains the2 purpose for the lrgior.
T« becore more skilled in choosing appropriate methods for accomplishing a specific
purpose, teachers should first tecome acgquainted with the contents of this handbook.
llew teachers in particular chould work clocely with their department chairman to
develop farther understanding arnd wayc for implementation. Decause the handboor i
not intended to be complete, representing a compreszed vercion of methods froxm a wid.
variety of sources, the teacher will find 1t profitable to ze~k further help fro=
current educational literature.

The decision not to deal with school policy in areac cuch ac clascroom rupervicio
attendcnce reporting, and special acsignments wac based o the recognition thal po: .-
cies vary from schocl to school @and apply alse to teachers of other subject.., Teacn r !
handbooks prepared in lorcal zchools are the .sources to be consulted for the.r polici .
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The best way to compress a vast amount of material into a format useful for quick
reference posed another problem. No single format seemed to meet the purposes of the
handbook; therefore, the formats in each section vary with their adaptability to a
particular procedure.

SETTING THE'STAGE—CLASSROOM ENVIRONMENT
AND ROUTINES

Because the English classroom should be a center for composing, interpreting,
and language study, the primary concern of the teacher is to create in the classroom
a context for learning that is both enjoyable and productive. The classroom can be
made both attractive and adaptable to varying types of activities by the skillful and
frequent manipulation and change of easily arranged equipment and the maintenance of
displays of student and other materials related to ongoing activities. In additior
to the provision of a pleasant learning atmosphere, the teacher must establish
routines that provide a base for flexibility and openness while at the same time
expediting the efficient use of classroom time. Routines are also valuable for
providing a sense of security for both students and teacher.

CLASSROOM ENVIRONMENT

Purmiture Arrangement

Arrange furniture to suit the purpose of the lesson and the grouping associated
with planned activities. .

Experiment with different arrangements of furniture to make the best use of
light, to achieve formality cr informality, and to encourage interaction.
Choose an arrangement in which the fewest studgnts have their backg to their
classnates. Vary the arrangement in accordance with the requirements of
different classes and activities.

Experiment with placing the teacher's desk in the back of the room to allow for
better supervision, give privacy for individual conferences, eliminate teaching
from a desk, and reduce the possibility of the teacher becoming the focal point
of the learning situation.

Ways to Make the Classroom Functional and Attractive

Providé ailibrary of periodicals and’books near a reading center.

Arrange a conference, group work area, or interest area.

lﬂlan’a listening center near electric outlets.

With the help of student cozmittees, create and maintain attractive bull~tin
boards,
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*Display students' work related to ongoing projects.

*Select pictures that illustrate an idea or theme from literature or life-
*Heserve a small bulletin board to be kept upsto-date by students about
sigrificant English occurrences in local cultural circles, on television
and radio, among contemporary thinkers and writers, in the class and
achool., The display must be changed weekly to keep students alert to
cultural opportunrties. It should refleci the same standards of construc-
tion which characterize large bulletin board displays.

*Plan a unified, focused visual composition with a dozminant izpression.
*Use imaginative materials, colors, textures and real objects.

*Use legible neat letters of an appropriate size. .

rd pictured below incorporates photographs of sculpture and

ulletir boa
th po>try. The certer poex and picture are changed from week to
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TWO STUDENT -CENTERED PROCEDURES .

INDUCTIVE TECHNIQUES AND GROUP WORK
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Jon't undere vé Lea:ned oatsi- cf echoel., -

) Ztep 2, ~is a p'oiongbd-SEa.ulﬁg’pe-xod featuring per*zotet» and -regpeated ‘
confrontations btetweer students,anl Jelections, cosfle=ented by a~sxgned
-oadr:g, explications of the texts, and lectures or reports. Eagh -

studert is ac¥fve and invdl: ved, seeking meanings, structure, common-.

o’eaort5,~and relationships. Each student is resporsibie for, his own

. progress and achi nt, The teacher's role-4s to guide the lgaming
grocess by heliping t e student discover new layers of searing. At no
tice should pat or final answers te sought; at this stage, all is
terative. -

Step 3. A tenative nhypothezis or generalizatior® is developed in the students'
own words — either individually or ac a2 clase. The generalization
should be derived froz

particulare examined earlier in Step 2,
froz verifiable Jate. The valldzty’6
proportion to the nucber of pertinent particulars studied. lote well:
A souny generalization is never based or one specific or particular.
O S5ter 2 the student runs a real risk of -failure —- an experience that
should be per—itted if the learming is to be realistic and genuine.

i.e.,
the generalization is in direct

F] .J-

Cuiia

The student {or class) tests the generalizatior on new and unfamiliar

- zateriai. He evaluates the validity and efficiency of his generaliza-
tion (or rule). Ar important aspect of this step is that it be self-
evaluation, usually under teacher guidance or supervigien.

Step 5. Having "discovered" an answer, generalization, riie, the students now

need us, not as teachers, but as seekers —- to pull the rug out from
under their feet, out from under the conclusions or theories, that give
then comfort — and cause them to encounter new problems, to see new

answers--- to be back on Step 1.

Induction is

Telling studenis less and helping them discover more,

Drawing from rather than pouring in.

Going from specific to generai, from particular to prlnnlple, from incident
to universal.

.

Helping students experience something before having to verbalize about it.

ot

Being - open-minded, open-ended.

Living with hypotheses rather than "facts" in many cases.

Induction. is valued because’

It vitalizes instruction and involves the dtudents.

-= It fosters the development of long-range plans and goals.
&

.
L\\
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I piaces understanding tefore generalizaing and defining.

— It allows students the satisfying“éxperieqce of discoverirng for themselves.
t exphasizes changes in behavior rather thar the accuzulation of facts,
earming rather than\marks.

— Students learn more and enjoy learning more because they are involved in
&oals, procedures, and evaluations.

-
-y

QUESTIONS, THE KEYS TO GOOD INTUCTIVE PROCEDURES

The art of questioning is the central art of good learmning and teaching. A good
teacher elicits guestions as well as answers; a good learner asks questions in his
search for answers. By formulating effective questions, teachers induce the discovery
of new values, concepts, abilities., With questions, the teacher may motivate, foster
thought, reinforce previous learning, check achievement, guide students into new

ields, segt directions, spark creativity,. encourage divergent thinking. Obviously
questions that achieve such multiple purposes do not just happen. They must be care-
fully planned for sequence, depth, andsygelevante to purpose. Not all questions can be
planned in advance, however; and it is often the ability to formulate new questions
during the course of an "open" lesson that marks-the experienced teacher and that
presents difficulties to the inexperienced instructor.

.

o

Effective questions are

— Parts of a logical sequence leading to achievement of a goal (predetermined
or "closed" or entirely "open") ’

— Adapted to the ability and eiperience of the students

— Framed to challenge thinking yet evoke appropriate and relevant responses o
focused on a single ide%' ' S

— Open invitations to share information, igeas, experiences and/or opinions

:

Pianning Questions According to Levels of Abstraction 7

In planning questions according to levels of abstraction, the teacher starts
with the most concrete factual questions and moves to levels of generalizing and
personalizing. The levels of abstraction with examples follow:

, / )
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-~ fleTory——receniter, recognize irformation.
*who are the zain characters in thiz wore?

t o
‘How do you form the ¢
*How do Jou T

— Coxprehension——interpret r
ozpare characters froz 4i1fferent works.

‘Compare two literary periodc,

*‘Explain a metaphor.

*What would this character

*Show c2uze or effect of an

do after the story ends?
event in the story.

*Select detajls that support the type of lltpratuxo or a quality

*Illustraté Ahe idea with a :artoor.
*Act out a scene from this story.

—- Applicationa-solve
‘How elze could the
*Uce connotative words

to influence your classmates,

—— Analycis--solve a probler in the light of conrcious
e

of reasnoning.

eiationships azong facts, generalications,

the

‘Zxplain reasoning wnderlying a conclucion,
*Explain the interpretation »f a werk inm the light of
“What are the rain parso thic work”

-= Oynthesic—= Lolve

*How would you change th:i:

*“hat ~lement. of

a provien that requiredn original

the Ioc  tory would lemingway have

[

definitions.

bl

of a character

a probler in the light of conscious knowledge
character have solved this problem?

kmowledge of the parts and

varyirg critical approache

sreative thihking,

Jtory to Lasin in rmedaa recs®

empha.ised?
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.What would Thoreau have said about Gandhi's use of civil disobedience?

- Fvaluation--make a judgment based upon stated standards.
ewriich story in this unit is best suited to a television show?
.Was Penny tight in asking Jody to shoot Flag? (The Yearling)
“Tid Mersault deserve execution? (The Stranger)

‘Which of these two poems on a similar subject is the better?

) .

Encouraging Student Responses and Further Questions

Situations Involving the Entire Class

Questionirng is an activity that is much more profitable in a small-grour situationy where

zive and take are encouraged naturally. However, occasions when the entire class——or

a 1. -o= gvoup within a class—is participating in activities invclving questioning

demsnd technigues especially suited to large-group participation, .

-

— Let y-1r voice reflect emotions appropriate to the question: quiet, excited,
happy, puzzled, surprised, enthusiastic.

~— To keep all pupils attentive, name the respondent at the end of the.quest.un
.wherever possible.

- Encourage resyronses from a.l the students, calling on those who do not volunteer
as well as those whose hands wave constantly in the air. ¢

—- Later in the period ask another question of the student who does not answer.

—- Ask non-volunteers to reinforce information by reiterating a good answer:s

—. At times, keep a participation analysis chart to indicate the number of times each
student contributes; and use this chart in evaluating the discussion with indi-
idual students. The keeping of this chart may be time-censuming, but it is worth-
while. ‘ .

— Have individual conferences with students who tend to dominate. Discuss, face to
face, the importance of the group in holding a successful discussion.

-- Expect silences after a question is asked, for students need time to think before
they answer. In fact, if you are willing to "outwait" the class, eventually some-
one will answer. ’ )

— Enzourage responses by positive reinforcement of good questions and answers.

" Use specific praise with comments like these:
"Good logic!"
. "Phat's exactly the question I was going to ask!"
"You remember details well!"
"That's a creative solution!”
"You have analyzed the problem thoughtfully!"
"What an interesting suggestion!"”

 “ention students' names as you restate the gist of the lesson attributing
id2a; to those expressing thep: .
"Jear, remembered the incident of Tom painting the fence, while both Bruce
and Fdie reminded us about the incident of the cave. And finally Jim
~uggested why Mark Twain included each incident in the story."

* Zophrase and call attention to students' contributions as you use them to
+.2i1i1 the next part of the lesson.
"Fat just pointed out a serious problem. How do you think we should solve
it~ .
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- Insist on student interaction,
'Arrange seats 1n a "U" or a circi nat pupils see each others' faces. [
‘Insist that all answers be direced to the class, not to the teacher.

‘When calling on respondents encourage interaction by directing the answer
with comments like the following:

"Do you agree, Bill?"

"Have you another plan, Kancy?"

"Do you wish to suggest a change in that proposal, George?"

"Yes, Mary, how is that different from Betty's idea®"

‘Utilize shy students by having them give summaries, record the discussion,
prepare and handle "props" (charting opposing views or salient facts on the
chalkboard, indicating locations on maps, operating a tape recorder).

*Encourage students to initiate questions, challenge each other's answers
and defend their ideas to their classmates. ;

.,
AN

Students often model a challenging question on the teacher's techniques.
Praise those who do.

—— Do not be afraid to criticize or reject wrong or faulty information in a tact-
ful way.

-
‘Suggest that a student verify his answer by referring to the book.
*Encourage releva.. student questioning of each other and of the teacher.

*Ask students to evaluate answers--—and encourage defense.

‘Be sure the class understands that unsatisfactory information has clearly
been rejected.

Providing Questions for Group Discussion

Ideally, all "open-ended" questioning should take place in small groups, for the
large group inhibits or prohibits the free participation of students that results in
the kind of interchange that is truly inductive and student-centered. There are many
occasions when the class can be informally broken up into groups for the same types
of discussions that ordinarily take place (all to f .quently) in classroom situations.
For these occasions, a few guide questions for the entire class may be written on the
board, to provide general direction only. Or various groups may be asked to explore
different aspects of a topic, a piece of literature or a film, or facets of experience.
In this case, the teacher may give each group one or two questions that may serve as
"leading" questions and may suggest a time for limitation of discussion. In either
case, the suggestions about the nature of the questions (under the subheads related to
levels of abstraction and cognition) would be similar to those used with the entire
group or--for that matter—with individuals in a conference situation.

7N

== "Fill 1n| the blank' question..

QUESTIONS &0 AVOID
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Poor: The ideas that follow a topic sentence are really what?
Better: What major supports can you suggest for this topic sentence?

— Questions that give away the answers.
Poor: How did you feel after the sad death of this poor unfortunate animal?
Better: How did you feel after the death of the Red Pony?

-- The catch question with misleading implications.
Poor: Describe the baptism scene in Life with Father.
Better: How did Father avoid baptism in the play Life with Father?

-~ The elliptical question (key woxds omitted).
Poor: How about this description?
Better: What details might we add to make this description more vivid?

—- The "yes-no" question that demands no explanation (expecially the "yes" answer).
Poor: Phineas (in A Separate Peace) was really a symbol of innocence, wasn't he?
Better: In what ways did Phineas exhibit his innocence?

-- The ambiguous question.
Poor: Why is "tight" a snail word? Would you use it?
Better: What is the difference in connotation between "tight," "stingy," and
"frugal"?

— Unnecessarily difficult or indefinite questions.
Poor: Describe the development of the English language. i
Better: Name several ways the Norman invasion affected the language of the earlier
inhabitants of the British Isles. -

GROUP PLANNING AND GROUP WORK IN THE CLASSROOM

Teachers who have not themselves, in their professional development, experienced
the operation of group techniques, or who are unwilling to understand their significance
and their use, are ill qualified to employ them with pupils. On the other hand, if
teachers have a sincere conviction that the procedure is valuable for the development
of qualities important in democratic living, they can learn as they teach the pupils.

Before teachers can use group techniques, they must determine what are the most
significant purposes and the best procedures for teacher-pupil planning and group
work in the classroom. The outcomes to be achieved are conditioned by the under-
standing of all those involved regarding the requirements and the procedures that are
a part of group techniques. The processes involved in the technique must be made

explicit.

General Principles for Group Work

-~ Productive teacher-pupil planning and cooperative effort in ihe classroom activi-
ties depend to a large extent upon the kind of preplanning the teacher does in
anticipation of the classroom experience. This does not mean that the teacher in-
poses his plans upon the pupils, but it does mean ihat he achieves a higher quality
of success in planning with pupils. In good teacher-pupil planning, the teacher
offers his suggestions as a member of the group.

t\
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Cooperative planning and cooperative group work place upon teacher and pupil the
otligation to provide continuity (sequence), organization, breadth of learning
experiences, and good working standards in the learning experiences that o on wr-
der the name of group planning and group work. The steps in the procoiure am
sizilar to those of proplem—solving ani in zscentially tue rwae scquence,

In this sencse, cureful preplanning on the part of the teacher ic a correlative
part of good teacher-pupil planning. Isolated group projects that hav. +o rela-
tionship to the total pattern of pupils' =ducational experiences are apt to be
haphazard and unfruitful in their outcomes. When such work is undertaken, it
should be relevant to some larger purpose.

In group work the teacher should be concerned with the way pupils work — how

they use materials, how they take notes and organize them, how they work wi‘h

other pupils. Processes are as important asz information, although we must romember
that the basis for critical thinking is a comwand of basic facte.

Yot all the activities that go on in a classroom are appropriate for group work.

The bases for judging the appropriateness of the technique are the nature of the
activity, its purposes, and the outcomes likely to be achieved. The goals must
t. zuch that group planning and group activity will expedite their attainment.
Above all, 1t is a mistake to assume that everything can be accomplished by
group action, In school, as in life, much work must be done on an individual
level. In deciding whether to use group-learning techniques or individual-
iearning techniiques, pupils and teacher might ask themselves such questions as
the following: - ’

a. Is the project or activity undertaken to solve a problem or achieve a goal
that ic common to all? Will it further the aims of the particular unit or
-block of work under consideration?

b. Is the nature of the activity or project such that it can be accomplished bet-
ter by a cooperative division of labor?

c. Does the project necessitate the employment of the unique talents of the in-
dividuals in the clase?

4. Does it give everybody something to do which he can do succesa€ully if he
puts forth the necessary effort?

e, Doec it provide opportunity to practice those personal and social attributes
which we regard as desirable in our democratic society”

f. Does it lead to greater satisfactiorn for the members of the group than any

alternative procedure; i. e., does it get them more of what they want than

they could get in some other way?

Is the work undertaken relevant to the goals the gToup wants to achiesve?

Are the activities in cooperative group work in sequence: (1) clarification

of goal: or purposes (?) consideration of means for rea'izing them (3) action

in terms of the means decided upon () appraisal or evaluation of consequen—

ces?

=g

The teacher chouid <valuate hic success in termc of such criteria ar- *he above
and in terms of the =kille which the pupils acquire in the procecr,

Planning chould wvary in nccordance with differencen in clacsen,

What are good techniquec, good procedures for one group nay tr entizely (nappro-
priate with arother, Here agaln, good preplanaing on the part of the teacher 1
a corwelative of good teacher-pupil planning. 7The nature of the pupil-, the
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teacher's control over the class, the availability of adequate materials,-all
these considerations should be exarcined. Perhaps one cmall group night be en-
couraged to undertake some cooperative plamning within a class, as a start. Since
the teacher must be concerned with the way the pupils work as well as with what
they do, he should not undertake more than he can conveniently =zurervise. The
atzosphere ("cll:ato") of the classroorn must be such as to encourage cooperative
enterprise.

The autocratic, lomineering teacher seldom creates a situation in which there can
ve a free play of ideas. If there is to be genuine group planning, the teacher
must be flexible, the atwosphere of the classroom mnst be relaxed and somewhat
int ;rzal, arnd the pupils must feel free to speak on a "peer" tasis. There must
te a mutual respect for the individual personality and a sincere regard for the
contribution of the individual mexter of the group.

On the other hand, the teacher nust not surrender leaderzhip aitogether, for
chaos often results when this happens. 3Some groups are too immature for self-
direction, o that the total outcomes are xany times worse than by traditional
methods. Here, ac olsewhere, the good judgment of the teacher is indispensable.

ERIC <
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HELPING STUDENTS INTERPRET EXPOSITORY AND LITERARY MATERIALS

A WORD ABOUT READING

This section deals almost exclusively with the problems in teaching reading-~both
the "basic" skills that are involved in arriving at the literal meaning of a selection,
and the more critical skills, abilities, feelings, and experiences related to responses
to literature, The emphasis on reading does not imply a failure to recognize the
need to improve students' ability to interpret what they hear and see; the performance
goals in the Jcope and Sequence Section listed under "Interpreting" clearly provide
ample scope for other types of interpretation than reading. However, regardless
of the McLuhan media message, most students-—and parents—have been led to believe
that their success in school and in life correlates closely with their ability to
read. All students, including the seemingly slow, unmotivated ones, want to learn to
read. Moreover, all students recognize that the ability to "decode" is not enough;
they all--honor student and perennial failure alike--recognize the need to improve
their skills ‘n reading.

Reading has been defined in many ways, principally as a decoding process in which
graphic symbols are translated into speech and then related to the meaningful background
of experience the reader may share with the writer. Approaches that emphasize phonics
and letter-sound relationships are attempts to assist students in the beginning stages
of reading to make the "phoneme-grapheme" or "print-sound" connection. As we all know,
however, reading is much more than decoding in this sense. All teachers must realize
that often some students can get meaning from words either never before heard in speech
or not even within the students' ordinary recognition vocabulary. Somewhere alamg the
way from beginning reading *+o whatever level of competence a reader has by the time he
reaches secondary school, he has stopped consciously transposing print into sound and
has begun to get meaning from the printed page by some intermediary thought processes
that are as yet being argued by psychologists and linguists, not to mention the continu-
ing debate engaged in by philosophers and linguists and psychologists as to just what
"meaning" is.

At any rate, reading~-no matter what the definition-——is a highly complex process.
Some of the many skills and abilities involved in getting meaning from the printed
page (or film, or speech--for that matter) are spelled out in some detail in Part Two
of this handbook. But.for our purposes in discussing the most productive attitudes
toward the teaching of reading and some of the most helpful teaching procedures, the
following definition of reading seems useful: Reading is a process by which a segment
of human knowledge or experience or opinion, previously internalized by a writer into
a system of graphic symbols, is internalized by his reader by a number of "learned"
skills and abilities.

The key word here, the word that differentiates the oral communication situation
from the written one, is "graphic symbol.” A speaker using language in its primary form
is able to adjust his symbolic content as he observes the listerners' signals if mis-
understanding or inattention. The writer, however, has no way to duplicate the im-

o~ liate flexibility of speech. Removed in time and distance from his "au iende," the
reider, he must do the best job he can in selecting words, sentences, and uycage
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1 Piero in eomeoral curitonceye  2ut printed symbolc, like their oral
ountorpart., moan different thinge to different readers, depending upon the "segments
7 cricncee” with which the word is associated in their reader's zind.

Hoger T. Lonnon precents the reader's point of view as he writes, "We read zomething
o8 ours- Lves into the '“1t*cn word, We bring to bear on the material we are reading

our tetal experience, background, interests, understandings, purposes, and so

2. The reoponse that each pproon zakes to a given piece of reading matter there-

fore, is necacrarily and desikably a unique, personal kind of response.” In a situa-
tion like thiz, communication can be expected to occur to the same degree that the
author's exrerience, background-and interest: parallel the reader's experience,
tackground and interests. To further emphasize this idea, consider the above quota—

~

zion In reverce, Zuppoce we read nothing of ourselves into the written word, Sﬁppose

“o brought to bear on the Maupzxal we are reading a total lack of experience, either
.o back g~our4 or a conflicting or irrelevant background, a total lack of interests, un-
lerstandings, or purroses, and so on. The -ffect on communication would be devastat-
ing to zay the least.
VARIATIONS I READING ABILITY IN SECONDARY SCHOOL

The ability to read well varies widely in any grade, ever in any class. On the
upper end of the scale are those students who read with ease and skill anything -
encountered in the class room. It is likely that their learning to read was the direct
recult of having, since irnfancy, been read to regularly. They found the experience

fFatizfyirg, smotionally and intellectually. As young adults, they read widely, exper—
iencirg routinely the pleasure and stimulation of rew ideas and new experiences.

At the other end of the scale are too many students who find reading a difficult,
‘ﬂ"’aslng, unrewarding chore. Generally they avoid reading; when faced with reading
2. Jignment:, thny read doggedly, with no expectation of success, or of pleasure, for
~ha*t matter, ro the first grade on, these students have known, mainly because of
grouping p avtlcn s, that theoy are considered failuress the report card confirms it.
Tarious ;tudlv: indicate that a dearth of pre-school learning experiences, accompanied
oy little culk, iz che ource of their deficienciez in reading. By the time they
in oecondary school it is quite clear that they lack motivation for reading.

n betweon, are the majority of students who, with routine instruction, learn
read 4ith few problems. Crdoubtedly, they have been provided in early chilghood
ith a tufficiently broad e<periential tackground and with sufficient social inter-
ction. They have formed conceptc about things, places, and feelings; they have
errod the 'argudgo needed to tzlk about thess .hings. They are ready to read when
they enter .chool. Typically, therse students progress saticfactorily, providing
that they rrcounter few negative learning expr riences.

ot
O

‘wi

!
The ~tudents cztegorized thus far might be considered "intact" persons. i.e.,
¥outh capable of learning to read. Unfortunately, one more group must be considered;

thee are the czmall percehtage of ctudents who are physically or mentally handicapped
wit the piychoiopically damaged shaldren, These youth require expert help. Their
revovdiiation and oinotmction i the rezponsibility of specially trained personnel and

L' ot a re proncibility of the reii h tencher, or indeed, of any of the other rubject
toasher

N
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The Tnglish teacher's reaponcibility, like that of all major cubject teachers,
i~ two-fold. TFirst, h2 must, no matter how able the student, help hiz to master
bacic reading sxills on ever highnr levels, and secordly, he must provide instruc-
+ion in the cpecifiz reading skills which can test be taught in hiz subject, in our
cace, ?"gli@h To thi. ernd, tkc ‘ollowing prirciplers are giver. as guidelirnes for
the teaching of reading in Inglish classes.

4 ALl language ckills are interrelated and mutually corplementary. Bxpanding
. the student'  opprortunities to do and to observe, training his btody to expres.
ideas and emotionz, creating situations where the student feele a need to talk,
to listen, to dizcover how much he knows and how much he can learn from his
ceers, and put%ing on paper his highly individual, emerger t thoughts--all these

contribute to hi. ability to read. In activities of these kinds, English teachers
have unlicited opportunities to build conceptc, to develop langusge ability, to
guide student interaction, to encourage creative self-o-xprecsiony in hort, to
help the student read better.

The classroom climate influences student attitudez toward reading. “The climate,
both emotional and physical, is the direct result of the teacher's feelings
atout students, about teaching, and about reading. If the teacher knows pupils
a; individuals, esgpecially their interests, if he realizes the importance of
2njoyment and success, especially to the low achievers, and if he himself is an
snthusiastic reader, especially one who shares and recommends, the students are
likely to see readlng as a rewarding experience.

L

=y
I

classroor setting ie only slightly less important than the classroom climate,
lagsrooxn library, a comfortable nook for browsing and independent reading,

atively soundproof areas for small group dizcussion and sharing, a stage-like

ea for dramatic icprovigsation, easy access to modern technological aids to commun-
ation and to relevant tapes, records, filmstrips, and films — all convey - // .
finite mecsages to students. They tell the student, first. that the English

cacher iz using the resources of the real, the contemporary world; secondly,

,hat reading is encouraged here to the extent of allowing him to indulge his own
preferences even on school time; and thirdly, that talking zbout his reactions

and his insights is an important, on-going activity.

3]
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Only a knowledgeable teacher can truly advance the reading skills of all his
students. The irreducible minimum of basic information needed for effective
reading 1natruct’on by Inglish teachers 1is (1) the present reading competence

of hiz students, (2) their real interests (as opposed to what teachers think
they should be interested in), (3) the heirarchies in clusters of reading skills
necded for the kinds of reading and literary materials used in English classes,
and the services arailable to support and aid him in his crucial task. XNeedless
to say, teacher competence in each of these areas would have to be cdevelnped
through various in-service activity.

2

‘o

o
I A reading prograr which improves reading skills for al. =tudents operatec with
d1.arcity on many ilevels., lor greater success, we offer these guidelines:

— ‘lonor the tudent'. vight to read what he enjoyo. On the one hand, thic
~can. the inlividuslizstion, at lea .t partially, of reading selection g
or. the- nthir hand, 1t rean: the clection, from the limitl.:~ ctore of
cood literaturs availaoir, that which ic sienifi-ant, worthwhile, relev ot
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and increasingly mature. The pursuit of new experiences and exciting ideas
may be expected, for most youngsters, to accelerate skill development with
little planned inst.uction. For siudents deficient in skill and interest,
the use of the best, the most enjoyable, literature is imperative, even
though-it may mean that someone else reads it to them or that they experience
the literature in its film version or in a dramatigation prepared by another
class. !

— Train students to ask questions of themselves before they read, as they
read, and after they have read. The student should read to raise questions,
not to find answers.. And when the teacher must ask questions, he should con-
ciously ask the kinds of questions which build thinking (and conprehension)
skills, but regardless of what questions are asked, the teacher should not
demand full explication and understanding on the teacher's terms.

-~ PEnlist the help of the reading consultant, the department chairman, or the
supervisor in identifying specific reading skills needed for the increasingly
difficult and complex m.terials used in the upper grades and irn high ability
classes and then teach the skills when ileeded for specific reading selections.

.=- Match student interest and competence with reading materials and instruction
for skill and development.

—— Ask students to read orally only after they have first read silently and
then only for verification, for sharing, for entertainment, and (without the
pupil's awareness) for teacher detection of individual reading problems.

— Use small group discussion for sharing, to foster cross-teaching and for
learning from each other. Furthermore, small group discussion will reduce
student propensity for egocentric interpretation.

— Identify early those students who can't be helped in tle regular classroom
situation and recommend that they get the specialized help they need. ’

— More of the same that they had in elementary school won't help poor readers
improve their reading in secondary schools. To help them, find new materials
and devise new approaches.

— Avoid commitment to any single approach to teaching reading or improving
reading. Use flexibly the language arts approach, the phonics approach,
and the linguistic approach. o one is sure just how reading is learned nor
what approach works best with which students.

-- Provide a short, intensive review of the essential sound-symbol relationships
(the five short vowel sounds, the silent e rule about long vowels, and the
consonant blend rule) where needed,and then trust the student to unlock most
of the new words he encounters. Occasionally, classes of able readers need
a review or at least a recall of these same tools for decoding words.

-~ Teach all students to learn words in the context of sentences, of paragraphs,
and of the whole work. Teach them to use all built-in clues to meaning.

b




— For special, individual problems in reading, use pupil tutoring after first
provi<fing the needed guidance for the tutor. 1In this wayys both students
will learn. -

~— Maximize the pleasures, the achievements, the rewards in reading. Minimize
the grades.

To summarize, not only the teacher of English, bu: all teachers in the school
who use print materials in their subjects, should con:ribute toward the provision
of the following characteristics within the total school reading environment:

— The degree of personal security and self-confidence necessary to reduce
threat and to release or free children to participate, to contribute, to
become actively invol.ed ané personally committed to school activities;

— An envrionment so saturated with a variety of interesting, provocative,
stimulating activities and materials that, in the child's efforts to talk
or write about them, to describe or react to them, and to either direct or -
participate in them, his central processes and innate verbtal ability undergo
constant, irresistible challgnge;

— A background of experiences-—an individualized storehouse of tangible refer-
ents--from which the child can extract. the images, the ideas, the concepts,
and/o® the mertal pictures that he needs to extend or expand his personal
capability tc internalize experiences;

-~ A teachcr who in his efforts to implement, execute or apply the various
aspects of a program, has the insight and the capability to keep these first
three needs i1 the proper position in terms of pricrity and perspective.

SOME RECOMMENDED PROCEDURES FOR TBACHING BASIC READING SFILLS

Diagnosis, An Indispensable First Step

Diagnosis is a prerequistie for teaching all aspects of Englisn; but diagnosis o”
reading difficulties is particularly -hard for teachers in secondary school, even thovgh
they are now required by the State of Maryland to take a course in the teaching of
reading. One of the reasons that teachers find diagnosis troutlesome is that they
do not know--either by direct observation or by reading, in many instances—=how the
child learns to read, what methods are being used irn elementary feeder schools, what
materials are included in his elementary reading programs, and what rationale for
the teaching of reading is the basis for the reading programs in schools or for the
published reading matmrials on book orders. This unfortunate lack of background car
and should be remedied in the future by closer articulation between elementary and
secondary schools; the new elementary program——now in progress--—and the revisions of
junior high school English programs make these prob.ems of articulation more accessible
to solution. Meanwhile, however, the secondary English teacher's unfamiliarity with
elementary reading programs presents a real obstacle to his diagnosis and continuing
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development of reading abilities. The secondary teacher may nst know much about the
elementary teacher's attempts to improve writing skills, either; but the writing
process seems better understood thar the reading process by those of us in high schools.
Furthermore, we learmed long ago that in written, composition we take the student

Ywhere he is" by reading sawples of his written work and by analyzing his strengths

and weaknesses in addressing an audience of readers, selecting and developing topics,
making purposes for writing explicit, organizing appropriately, selecting accurate
diction, grouping words logically, and applying the mechanics of written English appro-
priately.

Use of Standard Test Scores

In reading, we tend to rely on the results of the standard test scores that are
pacsed on to us, scores stated in terms of "norms" for age-grade levels, usually in
the broad categories referred to as "voeabulary" and "comprehension." A glance at
Part Two of this handbook should suffice to warn the teacher that such simplification
of the reading process is dangerous and not very helpful from a diagnostic point of
view. For the sad fact is that most teachers of English in secondary school do not
know what a standard test is supposed to assess, have never seen many standard tests-—-
including the ones that may be used in our own school system—and have very little
knowledge of what the age-grade norms mean.

Teachers have remarked that a student in the tenth grade is "reading at a sixth- a
grade level; but if these teachers were asked to explain what a sixth-grade level is,
they might be quite embarrassed. Teachers must acquaint themselves with the reading
section of the standard tests being used in the schools, both the elementary and
secondary levels, and then should analyze just what reading abilities and skills
listed in Part Two of. the handbook are being tested by each item. Only then will the
iter analysés on individual students be meaningful to them.

Some Informal Classroom Diagnostic Procedures
Even after a careful examination of the item analyses from standardized tests,
the teacher has only a limited idea of the reading problems and needs of his students.
Problems in teaching reading are different from those in teaching writing, and the
solutions open to him are different also. Writing has no "content" of its own, there-
fore lends itself more easily to following individual student's interests and also
to adaptation and relationships to other parts of the English program and to other
. subject fields. Reading, however, depends upon the material the student is asked to
£ interpret: the material sets the scope of the reading abilities needed for inter-
pretation. And though the resource bulletins present many options for students and
teachers in the way of reading materials that can be used in connection with various
units and activities, the problem of choices among options remains one of matching
material to student abilities--a diagnostic problem to begin with. There, the
simplest way to think about classroom diagnosis is to ask the questions: (1)"What
materials and topics are suggested for this activity?"; (?)“Which are most suitable
from the point of view of interest?"; (3)"Which present the greatest difficulties °
in interpretation, and what are these difficulties?"; and (4L)"Which students are
capable of which materials, and on what level of independence-~on their own, in small
groups, or in directed reading lessons in class?"

To assess the difficulty level of reading material, teachers may use one of
several readability formulas (all described in reading manuals. and references avail-
able in English departments) Most of these formulas involve counting the number of
words in sentences, the number of syllables in words, and some of them include one
or two other variables such as the level of abstraction of words (not all short words
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are "easy") and the grammatical or syntactical compiexity of the sentence. This
type of analysis of material (done by random sampling sections of selections being
considered for class or group use) is helpful in that it eliminates some items that
might seem within the interest range of students or within the scope of the unit.

It might also help to identify a group of selections within the reading ability of
slower students. (Most of the reading material designed expecially for slow students
has been checked by means of some -readability formula or combination of formulas., )

The relation’of material to student interest can be determined by means of a
brief checklist of topics given to students for ranking according to the degree of
their concern with each topic. If such lists are used, then space should be included
for students to list interests not appearing on the teacher's inventory. The teacher
who has been d01ng\h1s or her job, however, should know from his daily contacts with
students in small gTOups and individual conferences what sorts of topics are interesting
to students. R

More to the point, the teacher must know what background in experience and
information students have for interpretation of a particular selection. Some students
_ are able to "translate" the vocabulary and sentences into oral English but do not
really "comprehend" what' they have read aloud or silently in its total context be-
cause they have no hook to hang the content on. Checklists are not useful for
this type of diagnosis, of course, since the possibilities for reading content are
limitless.” Diagnosis of background should precede and occasionally accompany the
directed reading activity which is described in the following section.

The simplest method of diagnosing a student's ability to read a selectiom, in
terms of his knowledge of its vocabulary and his ability to understand its syntax,
is to have him read bits of a selection aloud. It is generally recommended that
oral reading for diagnostic purposes be done in a one-to-one conference between
teacher and student; but teachers who kmow their students well should be able to
work with small groups where each student reads a portion of a selection. Inciden-
tally, some learning will take place in this situation if the reading is at all com-
petent. R-cading consultants in the school—or teachers in the department with
- reading training--can perhaps help make these oral reading diagnoses more meanlngh
ful if they can help the classroom teacher apply some of Goodman's findings about
the kinds of "miscues" students make and their relationship to particular types of
reading problems. Students who replace a word with an appropriate synonym, for ex-
ample, have demonstrated comprehension though they have not read a word aloud
correctly, The same type of reasoning applies to the "miscue" of omitting a word
in ora), reading (or inserting a word) and then correcting one's error in oral read-
ing by modifying the sentence in some way later on. On the other hand, the student
who reads "if" for "in" and fails to regress to his mistake and also fails to recog-
nize it, is in serious difficulty.

Probably the most commonly used classroom procedure for diagnosing reading
problems is the informal Reading Inventory, or the IRA. This activity is described
in detail in our resource bulletins, is dealt with in inservice reading programs,
and is accessible to teachers through reading references in English department pro-
fessional libraries or by consultations with English department chairmen. All
teachers should familiarize themselves with the inwentories and should learn to adapt
the technique of constructing similar inventories for specific selections they would
like to use with large groups or entire classes.

Teaching Procedures

In spite of the caution to "avoid commitment to any single approach to the teach-
of reading, "there are some basic procedures that provide contexts for teaching

(-
—
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.. almost any needed specific teading ability or skill. The methods are, however,

more.suitable to expository materials than to literary, though they are helpful in
assisting students in arriving at the literal ("What-is—it-about?") stage of

literary comprehension or, in the.case of the SQ3R method, in getting an overview

- of any type of ~aterial they are going to read in its entirety or in segments. These
two occasionally over-used or mis-used methods are the "Directed Reading Activity"
and the survey reading technique known as the SQ3R method.

The Directed Reading Activity

procedures that relate to the total rdading process-—-readiness and motivation,
establishment of reasons or purposes for reading, provision for clarification of
difficulties encountered in the first reading, and some sort of direct application
or follow-up that relates reading to other verbal activities or to experiences and
needs in other subject areas or in aetual life experjence,

The Directed Reading Activity is gzmply a scheme for the inclusion of certaln

‘The Directed Reading Procedure is used with the entire class, so that a teacher
must be sure to take these steps before planning to use it: .
—— Have diagnosed the difficulties and needs of the group and have chosen a
skill that needs development or reinforcement by most of the class. (Differences
in the level of performance of that skill may be Yaken care of in the plan
by assigning differentiated Questions to certain groups or individuals. )
— Have read the material that is to be used carefully so that he or she is
aware of the possibilities for development of specific skills appropriate
to a particular selection. This may seem obvious, but many teachers use
inzppropriate or uninteresting materials simply because they happen to be
mentioned in resource guides or because they lend themselves to skill
development of a particular type.
—— Remember that the material itself sets the possibilities for emphasis of
skills; but that the material must have some intrinsic value or interest
for students beyond the acquisition of reading skills. The reason that so
many students ‘are turned off by "readers" and reading workbooks and "packages“
is that the materiagifgsed for skill development turns them off.
Remember that the direcced reading activity is not a single lesson plan -
though unfortunately that is what it has degenerated into in many cases.
It is simply a general plan for use over a day, a week, or an entire long
work that includes most of *the elements that are needed to help students
improve reading.

The steps in the directed reading activity incluade:

A. Readiness for reading
This may be of two types——readiness in interest or motivation for reading
readiness for the difficulties the content of a selection might pose for e
student. Readiness activities for arousing interest are not necessary for
material that is already interesting to students. In fact, many a lesson has
been killed by an over-motivation for motivation that already exists.’
However, one or two questions related to the content of a selection, questions

_ that explore students' knowledge or interest in the material and questions that

relate the major points in an article or literary work to students' own lives
are usual. Discussion should bring out-what the students already know and are in-
terested in, and should provide a base for the setting of reading purposes.
Audin-visual methods are also helpful, especially when a selection deals with

[N
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® are useful occasionally-ﬂdf providing readiness related to difficulties in con-
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cultures, artifacts, or ideas that are alien to the reader. Background reports

tent (as are audio-visuai aids), but they can be overdone.

A second aspect of preparation is building-readiness for the reading skills

that the lesson is to develop. You May try frellmmary class practice of a
spe01flc skill or working with one or 'two paragraphs of -the selection. Or

you may fiarnish a few illustrations or demonstrations of procedures that

students will need to use in reading. For example, if students are to-skim a
selectlon to(étecover the four c¢r five main divisigns, Lt\ls a good idea to use
the first part of the material (or several unrelated paragraphs) for class
practice. Have the class wead the first paragraph rapidly to discover the topic.
Ask them for the key words and phrases, Then tell them to read as rapidly as
possible from the beginning to the point at which a second major topic is intro-
duced. Instruct them to look for key words and phrases only as they read. Note J
the time the assignment is begun; when the first student has completed the

reading, record the time on the chalkboard in minutes and seconds then and also

when the last of the group has finished. This class practice should provide

adequate preparation for reading the rest af the selection individually. .

'Occasionally there will be some specialize& vocabulary not explained in footnotes
or glossary that will have to be introduced before students read. Unknown words
that appear’in titles or in the first few paragraphs of an article should be
presented to the group during the preparatory period if comprehension of key
ideas would be hindered by not knowing their meanings. Discussion of vocabu~ '
lary may then lead to queries about the sort of article or story such a tltle v
might introduce, and thus serve both as bagkground and as\motlvaa}on for reading.

In general, though, vocabulary items should be included in the guides to silent
reading, or discussed after a selection is-read, using context clues- rasy the
pr1n01pa¢ ways of arriving at meanlngs.

-
’

Setting Reading Purposes; Guided Silent Reading e

Pl

If the readiness .period has been productivey; then the studenﬁgjﬁhould hav¢A{ ¢

come up with some questions they wish to eplore.- But teachers should have pre-

pared questions that are worded in such a way that to answer the questlon, 2

the student must be actively engaged in developlng the reading skills to be

emphasized. Here are some typical types of questions.for emphasizing certain

types of skills: ’ . v . -
l. Finding main ideas

w4 a. What title might be used for this section of the arﬁlcle°

b. Select from the following topics the one whlch best summarizes the
main idea. . i

c. What is the topic sentence of paragraph 2. . N

d. Write a headline for the secfionm of the article beginning "Now
that . . ."

e. How many main topics are dealt with 1n»thls artlcle'P

f. Find a key sentence thdt introduces or summarizes ‘each main topic.

g€. Write a topic sentence for paragraph L.

h. Make a prief topic outline of the selection, including only main :
divisdons. »

i. Select four or five transitional expre sions that indicate a move-
ment from one main idea to another.

**The material on these pages is adapted from Lewis hnd Sisk, Teaching English 7-12. 1

(New York: American Book Co., 1963, P.P.‘luo-lus,.),, -

’
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g. Write a topic sentence for paragraph L.

h. Make a brief 'topic outline of the selection, including only main
divisicns. -

1. Select four or five .ransitional expressions that indicate a move-
zent from one main idea to another.

locating details that develop the main idea

a. Select from the following 118t the details used to develop the first
topic sentence. - 4

b. Complete the following outline by inserting supporting details under
each main toplc.

¢. Answer these questions: In what way did Mr. Swmith betray his em—
Ployer? What suggestions does the author give for encouraging hon-
esty? . -

4. ¥atch the details in the right-hand column with the main top1cs in
the left-hand column to which they are related.

e. locate the key phrases or words that express criticism of the present
program. }

f. Comrlete the following statement with the appropriate detail:

Following a sequence of events or steps in a process

a. liumber these jumbled events (or steps) in the order they are intro-
duced in the articles:

b. Read the directions for getting from one location to inother. Draw a
diagram to illustrate the directions.

¢. Test your understanding of the directions by executing them.

4. Prepare a brief demonstration of the process to present to the class.

Skimming

a. Read the selection as rapidly as you can and list the four main topics
the author discusses.

5. Use all printed aids—indices, table of contents, italici.ed, and
boldfaced type—to skim two articles or books. Which article or book
do you think“gives the most complete information about the topic in
which you are interested?

2. Zkiz paragraph 2 to discover which aviator holds the world's record
for tize in the air.

4, Sxiz the selection to find words that "editorialize'" rather than make
ctatements of fact.

e, Zkiz the first section of the article. What point of view do you think
the autho* will attnmpt to develop in the rest of the article?

Z. :znd tne toplcs in thp following list that are not relevant to the main

these two articles best answers the question of how aviators
zurvive in space?

=, Iz there any discrepancy between the diagram on page and the printed
eyplanation that accozpanies it?

4, Ztate in one sertence what you believe to be the most important idea
exyressed in this article.

~, Irerare a suzzary of not —ore than five sentences of the mair. ideas
2€ thiz selectior. »

£, “tate in three zenterces the zain premise of the author, the principal
argusents against it, and you personal estimate of the author's
ruzcess in precentirg his viewpoint.

Yzelrng irnferences

z, Om the bacis of what you have learned about the author's point of
view concerr.ing “dating in junior high school, how do you think
r.- woild react to : proposal that weekly dances be held in the
cchool g@y=?
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b. If Mr. Steffens were alive today, what do you think might be his re-

" action to television ratings?

c. What does the title of the selection imply about the author's point of
view?

d. Compare the author's reaction to each of the two men. Which one do
you think he favors? Why?

Guide questions for the entire class may include two or three from one skill
category be emphasiZed, or one from two or three categories. Differentia~
tion for %?udents of varying abilities can often be taken care of by assigning
different (questions to different groups of students, and thea having them re-
sponsible Sqr discussion before the entire class in the portion of the pro-
cedure that follows the first silent reading.

In general, slower students who need help should be reading short selections
in class. Students of average or above average reading ability may begin
reading in class but should finish assignments at thome, with guide questions
to assist them.

Discussion of Reading . .
The discussion and recitation that follows silent reading serves as a check of

comprehension, as a means of reinforcing learning, and as a method for diagnos-

ing further needs. Recitation based on the guide questions or topics should be

brief. Differences of opinion that arise during the, discussion should be

clarified by oral reading from the selection. Questions that are especially

difficult should be reconsidered by the entire class. Here is a good place

for the teacher or the good readers to demonstrate methods of finding certain

types of answers.’ . \

Guide questions of a general nature, such as those requiring summarization, B o
evaluation, or statements of opinion, should be used as a point of departure
from recitation to a more informal, student-centered discussion of the selec~
tion. During-this time students may offer comparisons with other articles or
stories, raise questions about the author's sincerity or qualifications to deal
with the topic, and relate the material to their own experiences. Inexperienced
teachers may have some difficulty guiding the discussion that follows or accome
panies recitation on preassigned guide questions, because the questions used
during the discussion must be posed on the spur of the moment but must, never-
theless, be related to the general objectives for reading. Many students tend
to bog down in a morass of factual details and trivialities at this point.

It is up to you to keep the discussion on more important concepts and more
critical perceptions and to recognize the point at which further talk becomes

a waste of time.

Application and Follow=-up
If the discussion has proved shallow or the recitation on guide questions poor,

the need for rereading may be indicated. Instead of formulating questions for
the students, however, ask them to pose some of their own and to suggest ways
in which they hope to improve in their second reading. If the discussion hss
shown the reading to be satisfactory, other kinds of follow-ups are appropriate.
If the selection is one of several in a broad teaching unit, students should-
relate it to the unit theme or objective and to other selections in the unit.
You might ask some of them to read and report on additional material dealing
with the same topic, noting similarities, contrasts, and relationships to se-
lections read by the entire class.
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Students should certainly evaluate their progress in the reading skills
emphasized in the lesson. For this purpcse, their success in answering the
guide questions and participating in the discussion furnish rough bases for
judgment. Occasionally a short quiz will help them gauge their progress.
This appraisal may result in plans for further practice of the vame skill,
or it may reveal the need to improve other/feading abilities. Often you will
want to use reaging to stimulate writing-—-asking for written reactions to the
ideas of the selection, summaries of main ideas, or a statement of divergent
points of view. A word of advice to inexperienced teachers: Never give a
writing assignment of this type without some suggestions as to length, types
of details to be included, and kinds of paragraph organization. In other
words, treat every writing assignment as a written composition and use pro-
P cedures similar to those recommended for teaching writing.

\\\is The most important application of reading is, of course, the incorporation of
/ the fruits of reading into the student's own thought and action. Unfortunately,
there is no known formula for testing this. ’

s

The SQ3R Method of Teaching Reading

The guided or "directed" reading lesson Jjust described is one that you may adapt
for numerous purposes and occasions when you are instructing a group of students.
Another basic reading procedure is the SQ3R, which is especially good for the
reading of exposition. Worked out at Ohio State University for freshmen who were un-
able to keep up with the heavy reading demands of ¢ollege, it has since been used .
as a'study method fpr all age groups. Science Research Associates has used it
quite successfully as the basis for their Reading Laboratory, an individualized
reading program. Originally intended as.a way of helping students read more
efficiently on their own, it can be used as a classroom procedure as well. It is
an -especially good procedure to use with difficult selections, material which must
be retained, or selections withsa number of important details.

— "S" denotes "Survey." The first step is to have the students glance over the
parts of the selection to be stu@i;?4 whether it is a chapter, book, story, or
article, to find the main divisiong;of thought and determine the sequence of
ideas., This survey should be rapi (either skimming speed or rapid reading rate)
and should utilize typographic and other aids, such as headings and summaries.

As a result of the survey, students should have divided the selection into sev-
eral parts.

— Following this preliminary reading, the class should convert each of the parts
into a question ("Q") to answer as they read the sections. :

— They btegin by reading the first part silently and carefully ("R1") to answer the

questions set up for that section.
-

— When they have completed this reading, they should close the book or look away
from it and recite ("R2") to themselves the answers to the questions or the
summary of the material -just read. If they are unable to do this successfully,
they should reread the section rapidly. Now they are ready to go on to the next
section, repeating the third and fourth steps—read and recite.

—- Finally, when they have completed the entire selection, they should check their
memory by reviewing the major points under each heading or question ("R3--Review).

Q 201




USE OF READING TEACHERS AS ASSISTANTS IN READING PROBLEMS

The reading specialist's training dJdoes not always prepare him to assist
teachers of content areas with developmental tasks specific to a subject area.
Therefore, the subject teacher must assume some responsibility fer acquiring,
through reading or course work, some know-how about special reading tasks for
his subject. It is important that activities in each class be so dominated by
the particular subject being studied that only the two teachers will be aware
of the reading aids that have been built into each lesson. Once there is a
mutual understuanding of the roles and responsibilities of classroom teachers
and reading consultants, the reading consultant may be scheduled to worR in as
many classes as is feasible, being careful to distribute his time evenly among
various disciplines and among various ability levels. Regardless of subject or
ability level, he and the regular teacher can work cooperatively toward helping
each class handle the reading involved in each area more effectively. His presence
on a regular basis in ciasses of different ability levels will_belp maintain
several valuable conditions: ’

1. No one subject is as likely to ke labeled as being exclusively responsible
for reading improvement. i A .
\\» ‘
2. The presence of the reading congﬁltant\in a class will not automatically

signal tg the whole school that this group is considered deficient.

3. The readif@consultant can personally help implement the activities that
were planned in earlier meetings.

{

L. Teacher-student ratio will be improved at least on a part-time basis.

Bven in admittedly special situations, encourage the earliest possible
transition from the- teaching of reading as a separate subject to an approach that
integrates the necessary and appropriate reading instruction within the various
areas. Reading corsultants should be asked to attend department meetings on a
regular basis so that there may be an exchange of ideas between the reading and
subject teachers for improving reading in content areas. Several secondary schools
have provided individualized help in reading through a "reading lab" sponsored-and
manned by membews of the English department who work with selected students instead
of taking study hall or some other non-teaching duty. These arrangements should be
made, however, with the consent and assistance of both the reading teacher or super-
visor and the principal.

HELPING STUDENTS UNDERSTAND AND ENJOY LITERATURE

The title of this sub-section implies that there is a dichotomy between under-
standing and enjoyment. Not so. Rather, the teacher can hope to help students
understand or comprehend what literary selections are about, and can then try to
provide ways that lead -~tudents to greater enjoyment of literature than they might
have on their own. Enjoyment is less amenable to direct instruction, however, than
is comprehension. The most single important ultimate goals for the teaching of
literature are value-oriented, affective in nature and highly individualized in
attempts to develop tastes and preferences., The fact that such aims do not lend
themselves to testing by means of standardized measurements should not deter the
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teacher of English from aiming for these goals beyond the "what-is—this—about" kinds
of understandings that objective devices can measure.

Some General Guidelineé for Teaching Literature

—Limit the objectives for reading a particular selection or longer work.to those
that are appropriate to the abllytles and interests of students but that are con-
sistent with the nature of the material being used. Don't "force" a work into a
skill-related goal that is not actually central to the interpretation of the work,

—-Use short works (novels, biographical sketches, stories, poems) for class study
to exemplify certain aspects of literature to be emphasized.

—Give students choices among works of a similar type whenever possible. For class
- assignments, three of four novels, plays, stories, poems could be the basis of
zrouping. Each group should receive the same general guide questions and aids so
that generalizations about the types of literature being studied may be made (as
they would be if the entire class were reading the same work). In addition, the
group technique allows for comparisons and contrasts of works similar in theme,
genre, point of view, and so forth. v
, Cuw

—Have students read first the literal meaning (vasic interpretation) of the work.
Most literature of a narrative type should be read first for plot and central
characterizations as they relate to plot. Settings should be identified and their
importance or centrality to plot or character touched upon. Point of view, tone,
and theme should be considered after the fundamental questions; "What or who is
this about?"; "What happens in this work?"; Why are the settings appropriate to
the plot or portrayals?'"; "What reasons does the author provide for the characters'
motivations, actions?"

—For some slow students, this basic level may be the final outcome, with some brief
discussion of likes and dislikes among the characters, the "realistic" or "true-to-
life" quality of the story, and similar experientially-related topics. However,
these readers must learn that literature holds a mirror up to life; it is not
life itself. It does have its own "truth", though, in terms of extending human
feelings and experiences and confirming those we ourselves have had or felt but
not expressed. _

—Once the literal level of a work is understood (using as guides the same sorts
of questions one would provide for expository reading during the guided reading
activity), then other aspects of meaning or significance in the work might be
explored through a number of methods—-group discussions, writing assignments,
projects of different types, analagies to other media treating the same themes,
content, or topics; many others are suggested in the resource bulletins on each
grade level.

[FLevel" is probably not the best word for the varying insights one may get from a
piece of literature. "Multifaceted'" more accurately describes the situation that
readers face as they become more aware of the recurrent human experiences via
archetypal .plots and characterizations, the feelings and non-verbal responses, the
effect of the cultural contexts on the reading experience (especially in the
reading of such classics as Shakespeare or in works whose content is either exotic
or alien in some way to the reader's experience), the pleasures or recognitions
that come from an analysis of form or genre, the authors choices of situation and
lan oftcn referred to as "style", and the relation of a work to a particular
mode,
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—-Usually it is wise to select only one or two other types of meanings or insights
beyond the literal for a particular piece of literature. If the literature
lends itself to psychological interpretations, then discussions and activities
designed to feature that aspect of meaning should be featured. If theme is the
principal element of interest, then philosophical questions worded simplv enough
for discussion help to get at the peremnial questions man ha: asked about himself
and his purpose and his relation to nature and God. Choose an additional aspect
of meaning in literature that is appropriate and interesting to particular
classes. -

1
H

—Remember that literature can be considered as a subject to be studied about, as
art (where form is emphasized), as a record of human aspirations and experiences,
as a guide to values both past and present, as a "thing" to be consumed for
pure leisure-time entertainment, as a source of pleasure and enlightenment in
itself. A teacher cannot possibly have students consider literature in all
these facets during either a short or long-range activity.

—If one wishes to examine the complexity or multiple meanings in a work, then
grouping classes so that each group explores just one aspect or element in a
greater depth than the rest of the class, is a good procedure. The group
questions or guides, and their summaries of their discussions, can be presented
to the class in various ways. Obviously, if this technique is used, then the more
difficult aspects of a work should be assigned to the most capable students.

--Do not overdo "motivation" for literature. Many an enjoyable work has been
spoiled for readers by a plethora of "background reports," preview of vocabu-
lary and biographical detai’s about the author irrelevant to the enjoyment or
comprehension of the work. A good rule of thumb about the length and type of
motivation is: The closer in time and central experience the content and language
of the work is to the reader's own life, the less motivation the reading of the
work will need. In the case of works removed in time or culture from the reader's
own experience, space the background and motivational activities throughout
the reading instead of Jamming them all in at the beginning. -

--Encourage as rapid a first reading of the complete work as possible, even with
slow students. In general, the teacher should provide more detailed assistance
in the form of questions, visual aids, recordings for difficult works and at
the initial stages of a long work such as a novel of three to five act play.
Poems should be read through silently by the students either before or after
an initial oral reading (or recording or taped reading) before any aspect of the
poem is discussed.

—-Provide time in class for slow readers to complete most of their reading assign-
ments, but assign them re-reading with guide questions. Do not provide class
time for reading for students of above-average ability. If there are only two
sets of one novel in a school, then either alternate the teaching of the work to
different classes, or-—more suitable for real differentiation of instruction,
used mixed sets of novels or other works (there are numbers of these in all
English departments....) and have different groups of students reading different
works of the same type.

~-Keep a close bookkeeping account of materials that you charge out to students for
home reading. A signature on a sheet of paper with the title of the work at the
top should suffice for a receipt.

-~




]

218
--Works that are used in class should be collected and counted at the end of the

period. Routinize this procedure by assigning two or three students to take
charge for one week at a time.

Some Special Problems in Teaching Poetry and Drama

All literature shares certain eliements in common, but each genre presents some
reading problems peculiar to its form and intent. This handbook cannot possibly
present all these problems and options among procedures designed to cope with .them.
The following discussion, therefore, attempts merely to suggest the types of diffi-
culties and some illustrative and often quite general procedures, -

Poetry

Poetry presents a special problem to teachers mainly because some students have
come to secondary school with a love of poetry that has been killed by "over-teaching"
poetry as if it were the same type of reading material as a social studies text.
The principle thing a teacher should keep in mind is that poetry is mednt to convey
feelings, perceptions rather than to impart information., The attitude a teacher
should take in introducing poems and reading them with his or her classes is ex-
pressed succinctly and, in our opinion, accurately by Peter Lesser, a lecturer in
a British College of Education, in his article "Teaching Poetry in the Secondary
School" (in The Use of English, Autumn 1974). Mr, Lesser says:

]

"Poetry cannot really be taught. It can, however, be 'caught'. Poetry is

really indefinablé, but consists of many things of which the least important

is rhyme or shape or pattern, and the most important is a 'certain something'—

a commnication, a heightening of experience, a glimpse of the finite...some

call it magic; I call it 'spark', because its effect is so often sudden, sharp,

shining-—always enriching, frequently beautiful, often memorable.

One either appreciates poetry, or one doesn't. If one does, and if one believes
that poetry is worthwhile and that it helps to enrich and fulfil our lives,

the natural corollary is to wish others to share the joy and excitement that
poetry can give. It follows that the successful teacher of poetry needs, at
first, one thing: enthusiasm...How can it be otherwise? How can one spread the
Gospel if one does not whole-heartedly believe in it?"

Mr. Lesser goes on to suggest some steps that the teacher of secondary English
should take. These are identical with those recommended in the resource bulletins
for teachers of grades 7-10. These summarize both his and the County's recommenda-
tions:
--Do not attempt to teach poems you do not enjoy yourself. Even though you are
selecting poems for your students' interests and abilities, you cannot teach
the love of something you do not love yourself.

——Be sure that the poem you choose for class reading is one that is likely to
interest most of the class.

—-Begin by reading (or playing a recording, or having a student especially
prepared to read) the entire poem aloud to the class or group who is to read
it silently and discuss it. The reading must be done well,




—-Provide some general guide questions to discussion of the poem; but first ask the
class for their reactions or difficulties in grasping the "meaning" or "feeling"
the poem transmits.

--Clarify, through discussion or questioning or the use of visual aids, difficulties
in interpreting the "literal" level of the poem that may interfere with the
affective response you are aiming for. -

—Leave plenty of time for discussion and questioning by the class.
--Have the students re-read the poem through silently.

—-Concentrate some time on in-depth discussion of lines or phrases that convey the
tone or central experience of the poem.

—-Do not insist that students give a reason for liking or disliking particular poems.
You can help students interpret poetry; you cannot force them to like it,

—-Reactions to poems can include having students write poems of their own, make
drawings or coliages that attempt to convey similar feelings or experiences, °
make comparisons with other pieces of literature with similar themes or moods,
 rrepare oral readings (either group or individual) or poems comparable in
some way to the poem considered by the class. -

—In dealing with formal aspects of poetry such as metrical patterms, figurative
language, "persona" as vehicle for point of view——concentrate on one aspect only
with most classes. If you wish to consider a number of these elements, prepare
guide sheets for each element and have small groups of students consider one
element and share their discoveries with the class.

--Do not overdo terminology. Rhythms can be identified by clapping (loudly and softly
for stressed and unftressed syllable); and the main point to make about rhythms is
thhat they are "set™ by the bounds of the English language, which is a stressed

o language where most words are stressed heavily only on one syllable--unless the word
is four syilable or more, in which case another secondary stress (primary stress in
poetry) is added.

—-Simplify the teaching of figurative language by teaching it as basically analogical.
Similes and metaphors are simply comparisons of special types; alliteration and
assonance are repetitions of comparative sounds, and so on.

-=-Do not stress the originality of figurative language, especially simile and
metaphor, so much as the accuracy of the transmission of experience that a truly
excellent comparison conveys.

Drama

The principle difficulty in teaching drama is that drama is meant to be seen
and heard. Therefore, the teacher's aim is to have students read drama with their
eyes and ears, to have them visualize and "hear" drama. The teacher must now for-
get, however, that drama is a form of literature-—of "letters" and words strung
together in dialogue. To read drama is an experience different from going to the
theatre, and therefore the attempts to help students visualize and hear drama must
be related to the reading of the script, applying procedures that help the students
follow the dramatic narrative, reconstruct the characterizations, and "see" the
settings in which actions take place.
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Dramatic literature is heavily emphasized throughout the English programs for
secondary school, though it is difficult to find plays that are both well-designed
and interesting to junior high school students. Perhaps that is because drama is
a public art form, and the public is usually an adult audience. Drama is also a
form of literature that lends itself to the arts of persuasion through entertainment
rather than logical argumentation or debate, and consequently students must learn
as they read to discover the playwright's purpose, his hidden intent-—if he has one
beyond mere entertainment and pleasure. This is a difficult problem because the
playwright cannot use the "point of view" devices open to the writer of discursive
narrative unless he adopts the convention of having one character or group represent
his views (as the integral chorus often does in Greek drama and as the stage manager
in "Our Town" seems to.) )

The suggestions that follow are brief examples of the types of procedures that
are recommended in great detail in the grade-level resource bulletins, 7-12. -

—Motivations can be similar to those for novels, poems or other forms of literature.

—There are a number of choices for a first reading. If the play is short, students
can be assigned parts in advance {good readers only at this stage!), and can
present a reading to the class. This should be followed by a quick silent reading,
and discussion based on questions designed to help students visualize ways the
play could be produced, reconstruct characterizations, suggest settings, and _
analyze the theme or intent of the play.

—Long plays, especially those with historical backgrounds, require consideration
of individual reading abilities. Plays lend themselves to group work for both
initial and follow-up readings. Guide questions for ~he entire play should be
rather general, and given to the class as help in fol.owing plot, character, and
intent: Group guides should be assigned by acts that certain groups are to read
orally to each other and discuss in greater depth. Or they may be set up as
"project" guides where students have choices among such aspects of drama as planning
a set (drawing or model), working out a dramatic reading of a section of a play,
designing costumes, researching guides to production in theatrical journals and
reviews, and so forth.

—Recordings are invaluable in assisting students to interpret character and to
follow plot. Our supply is quite good, and school and community libraries are
adding new titles and new versions of tried-and-true selections constantly,

The teacher may use such recordings before the reading of plays—-as overviews,

and during the reading of plays, for reinforcement, or rejection of student inter-
pretation based on previous silent or group oral reading, and following the read-
ing of a play, for review or comparison with student interpretations.

—With slower students, recordings may substitute for reading parts of a play that
are either very difficult to comprehend through silent reading or are unnecessarily
lengthy or repetitious. Recordings of plays other than those being read by the
class or by groups within the class should be included for purposes of comparison
and contrast of similar topics treated in different ways, in different periods, or
by different playwrights. These are not reading experiences, but they reinforce the
reading experience by seeking to develop comprehension skills through analogy.

—Plays that present problems in uses of staging and production methods foreign
to students' experience should be presented with as many visual aids as possible
and as little technical detail as possible., Plays with problems of archaic
language (Shakespeare is a noted example) should not be over-killed by vocabulary

[ N
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work. Ad hoc recognition, often supplied by ihe teacher as the play is. read, is
often #ll that is required. Many words can simply be skipped over if they do not
inte?fere with the reader's general interpretatior of the central elements of the
drama.

—Too many reports on background and staging kill a play as easily as they
kill a novel or poem. Facts about playwright's lives, unless central to
understanding of a play should not be reported upon except in cases of where
students select such material for individual or group projects.

—Above all, remember that the spelling of the wozd "playwright' (not "playwrite")
indicates that writing a play is a verbal act but it is also a craft. Therefore,
the use of models, drawings, photographs and films to assist in the reading and
to engage students in visualizing drama as an experience different from reading
should permeate the program in dramatic literature.

—Drama provides an excellent medium for the development of the interpretation
skills of listening and viewing. Such skills cannot, however, be developed if
the listeners are treated to halting, inaudible, generally incompetent oral
renderings. It is imperative that students who are to read before the class be
prepared in advance and that they practice with the teacher or a coach of some
sort, or with tapes onto which they record their attempts. These tapes should
be played back for self-evaluation and revisions in the readings made as a re-
sult of this analysis.

~Dialogue presents reading problems of its own; and drama as literature is dialogue,

for the stage business is the production aspect, non-verbal though highly communica~
tive. GCuide questions for reading plays should always emphasize the building of
exposition, delineation of character and movement of plot through dialogue. Pro-
cedures such as the comparison of the playwright's methods with those of the writer
of short stories or novels are useful, as are informal re-writings of dialogue into
discursive narrative for the purposes of insights into the limitations and possi-
bilities of dialogue for narrative forms.

—The reading of drama should, like the reading of poetry, be accompanied by the
writing of student-originated skits, the employment of the techniques of dramatic
improvisation and role playing discussed briefly in the last section of this part
of the handbook.

- TEACHING ASSIGNED READING TO LARGE GROUPS

Ideally, each student should be reading or viewing or listening to literature of
his choice that is relevant to a particular theme, genre, or topic the entire class
is considering. Frequently, however. a +~2Z.cr must assign works to entire classes,
or works of a similar type of groups within the class, for the purpose of providing
a basis for™'inducing" aspects of the various literary genres, comparison of treat-
ments of similar themes or topics, or establishing generalizations about prototypes
in literature (theme, character, plot, form).

Assigned reading should be taught with the following criteria in mind:

—Does it meet unit objectives?

—Will it be of interest to most students in the class or group?
—Are the works short and/or readily comprehended?

—Do the works offer opportunities for the sharing of ideas?
—Do the works stimulate further reading?
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After choosing the appropriate literature, the teacher should use these pro-
cedures:

——Select a brief motivating activity from a resource bulletin.

—For slower students read one or two paragraphs with the class to help
them comprehend the basics of plot, main idea of exposition cr other
basic elements in the given work.

--Provide guide questions based on the work.

~—Pre-teach needed vocabulary.

—Give students adequate time to read.

—Decide on the method for class discussion, for example:

-The class is divided into several groups, each agsigned a different
work of the same genre., After reading, examining, and discussing,
each group can share its reactions with the other students.

-After the entire class has read the same work, the students can be
divided into groups, each studying a different aspect of the work.

-In any case, the teacher and/or the students should conduct a general
discussion to assess basic understandings.

~To develop some deerer comprehensions and appreciations, follow with a
detailed discussion in which students:

-Clarify all basic concepts. .

-Analyze effectiveness of words and author's style.

-Describe the structure.

-Examine critically the behavior of the characters.

~Discuss the significance of action and ideas.

-Determine the author's purpose and theme.

~Project self vicariously into the situation through questioning.
-Engage in role-playing, improvisation.

—-Provide opportunities to reread for new purpose®s.

-Emphasize deeper comprehension, interpretation, and application, '

-Develop skills in evaluating, organizing, and retaining key ideas.

-Have students summarize the basic understandings gained from the story and
apply to self, to the problem being studied, or to society.

GENERAL SUGGESTIONS FOR OUTSIDE READING

~—Relate the amount and kind of "required" assignments in extra~class reading to
a) ability and mawmrity of the class, (b) difficulty of the selections,
c) availability of selection in home, school, amd commumity library, and
d) the extra~reading load the pupil carries in other subjects. A fairly
reagsonable expectation is one book (or a group of shorter selections) per
quarter for classes of slow readers or below-average ability, and no more
than eight books per year for other types of classes.

~-Be sure to keep a balance between fiction and various types of nonfiction,

——

—Keep a cumulative record of outside reading on a separate sheet of paper in
the composition folder for each pupil. .

~Vary the kinds of pupil reactions to outside reading--for example, short "essay"
answers to a general question (good when all pupils are reading the same literary

genre or books dealing with a common theme related, to specific literature units),

. s .




223

informal class discussion, panels relating outside reading to class reading, or
occasional book talks by a few selected pupils. Avoid the long, written book
report which as%ﬁ the student to comment on numerous topics.

-~-For superior students, relate outside reading to a long theme, to be written
during the third or fourth quarter, dealing with a single writer—his typical
concerns, his point of view and his style-——-or with the treatment of a
single theme by different writers. Perhaps the pupil could be given a list of
writers or .themes suitable for this purpore at the beginning of the year and
told that of the eight selections to be read outside class during the year,
four of them could be reirated to this long-range assignment relating literature
and composition.

SUGGESTIONS FOR INDIVIDUALIZING READING

General Principles and Procedures:

- Teacher's comments and enthusiasm can serve as motivation.

-- Previous work in class can inspire voluntary reading.

— Allotting class time periodically to share promotes interest in books,

— Annotated book lists grouped thematically can be compiled to give pupils
ideas for reading.

~= Make regular visits to the library and enlist the librarian's help in
engendering interest in certain books.

— Make references to intriguing books and articles related to class topics.

— Ha/e students watch TV and/or movie versions of books read and compare
and contrast.

— PEncourage students to carry a free reading book with them at all times and
to use every "spare" moment to read.

— Have students keep reading records.

~ Have the student arrange a cumulative record of his voluntary reading
on a file card, as a diary, or through a journal. Keep this brief so
it does not become a chore.

-~ Use changes in reading interest and volume to guide suggestions for
further reading.

- Use the record to expand pupil's literary concepts with writing'
focused on one aspect of their reading: character, theme, author's
style, relevance to pupil's life or appropriateness for adaptation to
television or theater.

- Check each student's record periodically (at least once a term). Se-
lect several books that can be logically grouped together and have those
few students decide how to share their books with the class. (Perhaps
three or four students read books concerning war; they may then present
their books, concluding with similarities and differences.)

- Occasionally allow students a few minutes at the beginning or end of the
period to bring their reading records up to date.

- Try to correlate some independent reading with the literature units.
(See reading lists at end of units.)

-~ Use some of the following activities to give students an opportunity
to share books and to stimulate further interest,

B N
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-~ Letter Writing—-student'writes a letter in the role of\a‘book character.

- Dear Abby--pretend you are the main character in the stéry. Write "Dear
Abby" presenting your problem, Write Abby's suggestions for solufion.

(This might even be followed by a reply letter to Abby telling how her
suggestion worked.) The class could ditto these letters and have several
daily.

-~ Round Table-~have a round table discussion under a student chairman,

-~ Reporter--follow the action as if the student is a reporter, Report can
be "live" as on TV or radio, or headlines and a brief article for each
(or several) major development,

- TV Panel Discussion--have a panel discussion on books on the same theme
or by the same author.

~ Mini-Book Reports--student tapes a one-minute comment on his favorite book
Students refer to these tapes throughout the year.

- Ten Best Booxs—-class develops a list of Ten Best Books to share.

-~ "Book of the Month Club"——a student nominates any book he has enjoyed as
the best book of the month, giving his reasons. This act1v1ty may be oral
with the class voting on the book they most want to read.

- The Critics Speak--three to five students form a group of critics, One
student in the role of author defends his work.

-~ Change Settlng-lmaglne the characters in a different setting~. (Imaglne
The Yearling in [New York City or Captains Courageous in modern New England.)
How would the cﬁaraeters change to match their new environment?

- Television--intb what popylar series might this “book be placed? .

- Movie--choose dctors and actresses to play roles in a book you have read and *
give your reas¢gns. i

- Selllng a Book#—try wrltlng an advertisement for your book. Remember that

if you tell top much, you may rnin the book for someone else. Tell just
enough to whet/ the appetite.

- New Titles——mgke up a new title for your book and tels why it would be
appropriate,

- Cut out work such as maps, book jackéts, advertlslhg blurbs, scenes from
the story andjposters can be ®xhibited, but a talk or written report should
accompany thef art wogk to: insure a thorough reading of the book.

- Avpid routine w#itten book r®ports.,

"Freewheeling" I

Perhaps the' single most important goal of Fnglish ins ction is to encourage
a taste for reading and to build a lifelong habit of readin} for pleasure and infor-
mation in every student. Often we fail to achieve thi§ goal because, first, we
require every student to read the same book, and secondly, because we "over-
teach"--questioning, analyzing, even criticizing in painful detail.

Freewheeling is a two-week period devoted primarily to free reading in class
for students of all ability levels and all grade levels. There are Free-Wheeling
qnits in each grade level. Books for other units are changed from year to year.

Gathering thevbooks

-- For grades 7-10, use the collection of paperbacks available in each
school.

-~ For grades 11 and 12, collect from the bookrooms temporarily unused
novels not projected in the class teaching program.
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. — Supplement the collections with the student and teacher contributions. ’
~,/ — Borrow paperbacks and magazines from the school library.

‘ — BEncourage pupils to order paperbacks from an appropriate book club.

Presenting the books )
Arrange ®*a tempting display.
Share your knowledge of each book with the class, encouraging pupils
to add information about books they have read.
s — Encourage immediate response through the use of chalkboard graffiti
or bulletin board exhibits. . -~
— Permit students to reject a book for any-or no reason.
— Give free rein to student exploration of their own choices.

Establishing\gpe goals

— Give first concern to quantity, not quality of reading.

— Ask each student to read two books, preferably on unrelated
subjects.

— Emphasize pleasure as the purpose for reading all the books in the ®
gollection,

— Establish an atmosphere in which sharing the reading experiences en-
hances the pleasures of tip books.

!

Developing the Activity

Praise and recognize students who read more than they habitually are
accustomed to doing.

Intersperse reading with casual talk and random reflective journal
notes. —_ v

Avoid discussion of literary genre and critical approaches.

Avoid either oral or written book reports.

Give no tests or grades. ' .

Provide opportunities for pupils to share their reading experiences
, in jnterest groups, by preparing graphics, by keeping note cards for
/ their classmates, or by recommending books to other students.

Focus the sharing on specific appeals rather than summaries of a whole
book.

Evaluating the Activity >
If the teacher observes that the reluctant reader reads with pleasure,

the dccasional reader reads more regularly, and that the avid reader finds

new interests and new experiencss, he will know the activity was successful.

A BRIEF WORD ABOUT THE USE AND INTERPRETATION OF MEDIA
Teachers should recognize the function to be served through the media chosen.

— Identify the value and purpose for which the media is to be uced.

— Use catalogues, guides and reviews to make selections appropriate to
the purpose.

— Explore students' background information and enrich_it with summaries
of information from periodicals. 1

— Compose guide questions to help students identify details and antici-
pate viewing newspapers. )
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IMPROVING WRITTEN COMPOSITION

PROBLEMS IN "TEACHING" WRITING

There are some who would tell us that to "teach" writing is impossible. Those
who hold this view think of writing as an art for which one must have native ability,
an art that can be developed and improved only through a process of self-discovery,
self-learning, and self-motivation. The most that these rhetoricians think can be )
accomplished in school training is an attempt to help individuals produce writing that
is close to their own speech and that transmits, in s*tandard Erglish of a simple but
acceptable type, a message that is understandable by a reader. And they 1d advo-
cate that we leave tae student with a natural gift for writing alone. Op;y _ng this
view is the one that writing is entirely a "learned" process, a highly compiex procedure
involving the most difficult verbal skills, combined with the underlying articulateness
of natural speech and the logical, critical thought processes to which any conscious
attempt to verbalize, as writing is, must be tied. Those who hold this view develop for
schools-a tight sequence of writing abilities and skills that are aimed at making the
speaker into a writer by helping him learn the explicit options open to him within the
framework of the English language (syntactical groupings, word choices both lexical and
grammatical, and so forth) in an orderly and progressive way. The first group places
the emphasis on the writer's creativity and the second on the resources of the language
that can be learned, as well as on the critical thinking processes allied to certain
forms of writi-g. :

This over-zimplified and somewhat exaggerated summary of two antithetical views
about the teaching and learning of writing highlights the problems the teacher of
English faces. The teacher is caught between the need to use what is inside the
leatner—in terms of ideas, impressions, experience, information, needs for expression--
and at the same time to provide him with some principles, practice and examples of
various kinds of writing that he may need to engage in during the course of his school-
ing, his life outside s:zhool, in his future career choices, and in his social and civic
duties. For pragmatic reasons, if for no others, w2 cannot adopt the laissez-faire
attitude that either a student will or will not learn to write on his own.

Let us begin by admitting that writit is probably the most dif{ficult of the communi-
cation abilities for most people, and that most people (adults--including teachers
themselves-—as well as students) find writing tough going. Having admitted this, we
must then proceed to do what we can to help each student become a writer who can produce
various types of written discourse understandable to a designated group of readers and
exhibiting characteristics of clarity, coherence, and reasonable control of syntactical
options, usage options, and the mechanics of written English. Because the problem of
handling usage and mechanics is treated in another section of this handbook ("Directing
Language Activities"), this brief section on the teaching of writing will concern itself
exclusively with the attempt to help each student understand that almost every writing
act is a repeated process in which he has a purpose for communicating, someone to write
to or from, a topic or topics to write about, some sort of plan for writing, and some
decisions to make regarding the need to produce revised copy (if his writing is intended
for any reader except himself--diaries, lists, notes, jottings—-or for an intimate
friend or member of the family. As we ncotad in the section on "Directing Language Activi-

t.
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ties", the adherence to standard usage and mechanics of written English depends upon the
discourse situation in which writing oécurs, similarly to the adherence to standard usage
in speech situations of differing contexts.

The general principles regarding the nature, teaching and evaluation of writing that
appear in the foreward to the bulletin, "Improving Written Composition Through Accounta~
bility for the Teaching of Writing" seem pertinent as guides here:

ASSUMPTIONS ABOUT THE NATURE AND TEACHING OF WRITING
— The purpose of written communication is to transmit meaning.

- Writing is a learned skill; that is, one does not na*urclly learn to write as one
learns to speak and listen.

— The basis of all written communication is the oral language. Oral fluency and com-
fortable use of language must precefle the acquisition of writing skills and processes,

— Writing is the reverse process to reading. Writing is to be read by someone else--
someone at a distance fror the reader; otherwise the communication would more natur-
ally be spoken.

— Writing is just one symbolic way of transmitting meaning. Speech is its base: but
the visual, tactile, and paralinguistic codes are also media for the transmission of
meaning. )

— The teacher of English language arts is primarily accountable for the teaching of
writing processes and skills; however, all teachers who ask students to give them
responses in writing or who require writing skills for the completion of student
activities are responsible to reinforce writing abilities.

— All writing is expressive; and all writing is, in a sense, self-expression——for the
writer expresses himself even when completing a data sheet for employment, or by
choosing a topic for an independent-study theme on paper, though admittedly the de-
gree of self-revelation may not be as great as it is in the writing he does for him-
self. On the other hand, much "public" writing, or writing for an audience, is quite
self-expressive, the most notable example being the writing that is "literary" in
nature—writing intended to amuse or edify or extend or record a uniquely human ex-
perience. Literature, or the writing of students in literary forms or for literary
purposes, is "public" or "transactional" writing at the same time that it is highly
self-expressive,

— In setting goals for teaching writing, we believe that all students should have the
opportunity to engage in all sorts of personal and public-transactional writing and
to have experiences in totally "self-expressive" writing as well as writing intended
for revision and careful editing (though obviously, if his self-expressive or "crea-
tive" gr imaginative" writing is to be shared, it also*should be proofread and
edited).




GOALS IN THE TEACHING OF WRITING

The specific goals for teaching writing, in terms of activities and associated
abilities and skills are developed in detail in the first part of this handbook, the
Scope and Sequence in Composing, Interpreting and Language, 7-12". But because
methods of teaching are inextricably related to goals, we provide here a statement
of the general goals for teaching and writing for all students in all grades.

Goals in Control over the Unified Writing Process

We consider the writing act to be a unified act in the sense that each writing
task demands certain general and overlapping abilities; we have established a set of
goals that deal with the student's control over the various components of the unified
process. The writing process has been described in a number of different ways by
various rhetoricians, so that any division of that process into its components is essen-
tially arbitrary. We have assumed that the process includes (4) determining or knowing
the reasons cne is writing (the "™hy?" of writing), (B) the readers for whom one's
writing is intended (the "To Whom?" of writing), (C) the subject matter or topic.to be
discussed or transmitted (the "What?" of writing), and (D) the choices among options in
methods, forms, linguistic structures and conventions one makes to achieve the writing
purpose (the "How?" of writing). It should be emphasized that the sequence of steps
is not invariable. Steps A, B and C, for example, may occur in different order or
simutaneously, though obviously revision must follow some sort of first draft (mental,
oral, or written in rough form). )

A. Identifying Stimulus and Purpose for Writing (The "Why?" of Writing)

1. All students should be able to identify the stimulus for writing as coming
from within themselves, either as a desire for self-expression or for the
fun of "playing with words", or as coming from an external source such as
the home, school, or community.

5. All students should be aware of the major purpose of whatever written com-
munication they ugdertake. These purposes include the free expression of
feelings and ideas and experiences: the communication of information to
others for clarification of meaning or for explanations of processes or
procedures; the use of language to persuade others to act or to consider
changes in opinions and attitudes; the recording of experiences, emotions,
and ideas in more deliberately structured "literary" forms; the transaction
of business, social, vocational or personal activities.

B. Projecting an Audience for Writing (The "To Whom?" of Writing)

All students should consider the real or "established" audience for their
written communication before celecting content, structure, or style. They
should have opportunities to write for a number of different "audiences".

C. Discovering Appropriate Content for Writing (The "What?" of Writing)
All students should recognize and use sources in themselves, other people, the
external environment and from print, non-print materials as sources of content

for events, descriptions, arguments, and experiences that form the subject
matter of writing. They should, in addition, be able to select from available
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content what is appropriate to the purpose and audience and what is possible
for inclusion in a writing task of specified length,

D. Deciding on a Method of Presentation (The "How?" of Writing)
1. Giving Structure to Writing

—~
All student§,shﬁﬁld be able to develop (mentally, orally, and in writing--
whic@gyer/ﬁethod is appropriate to task and student ability) some sort of
plan for the writing they intend to do. The plan should be appropriate to
the type of writing, the purposes of the writer, the background and needs
of the projected audience, and the length of the written communication.

n
.

Preparing an Initial Draft

Bach student should gain increasingly confident control over the preparation
of first drafts, in writing assignments where revision will be required.
'(Mainly those sharéd by audiences or written in fulfillment of school or
"outside" demands.) Such drafts should be legible to the reader and should
reflect a growing awareness of choices among options in diction, syntax, and
the conventional mechanics of writing. He should develop his own system for
writing discursively, to get the ideas on paper first, while at the same
time briefly noting in some manner the Places in his draft where he intends
tq reconsider word choice, sentence structure, or mechanics.

W
.

Reconsidering and Revising Writing

Each student should show an awareness of options in language that permit him
to alter word choice, sentence structure, or mechanics in ways suggested by
his instructor, his peers, or himself. As he matures, he should provide
evidence through comparison of his initial and final drafts, that he is
increasingly able to make these revisions on his own.

L. Preparing a Final Draft

In all work that is "public" (in the sense that an audience removed from the
writer will read it, or in the sense that the writing must conform to conven-
tions established by the business, social-civic, vocational demands), the
student should be able tc use appropriate mechanics of writing and should
adhere)to the conventions of the form nr genre of writing (literary, vocational,
social).

Goals in the Writing of Traditional Types of Composition

A, Develop narratives of varying lengths and in varying forms for the following
purposes: (a) to recall and retain‘his own experiences for personal use or for
sharing with others; (b) to explain processes that occur in time; (c) to enter-
tain and amuse,

B. Develop descriptions of places and people and of the contexts in which
events and experiences occur.

C. Develiop various types of explanatory (expository) writing forms assoc izted




with specific purposes and audiences for writing. In addition, the writer
should be in control of a number of differing organizational patterns
appropriate to-the type of exposition-—comparison and contrast; generaliza~
tion and supporting details; analysis; classification; definition.

D. Develop written statements of varying types and lengthe in which the major
purpose is to persuade others to actions or thoughts deemed desirable by
the writer.

A SUGGESTED PROCEDURE FOR TEACHING THE BASIC WRITING PROCESS
FOR "PUBLIC-TRANSACT.ONAL" WRITING

A, The Invention and Exploration Phase

For many assignments of a public-transactional nature, the student will be

given a topic or choice of topics related to the ongoing program in English or
to some school-related or life-related subject or experience. These assignments
will need exploration and often some decisions as to choices among options or
aspects of a general topic assigned for class writing. However, there are

many opportunities for the teacher to give the student wide latitude in choice
of a subject to write about, an audience of readers to whom he is to address

his remarks, and a purpose for his writing. Occasionally, instead of

assigning or suggesting general or specific topics, teachers may assign reading
audiences or purposes and have students choose topics fitting to these.

— In public-transactional writing addressed to an audience one wishes to inform
or persuade or entertain, it is unwise to tell the student to write about what-
ever he chooses (unless he is a student who likes to write and has a wealth of
ideas or experiences that he wishes to express). Most students are simply
frustrated by continually "free" assignments, which are much better confined to
kinds of imaginative, personal, "free" writing which will be discussed in the
following section,

~- The topic of the public-transactional writing activity is the single most
important aspect of the invention-exploration phase. It should be related to
student interests whenever possible, or to student needs in or out of school.

— English teachers should minimize the number of topics related dipectly to
the study and criticism of literature. Even in classes with literary tastes,
students must develop skills in writing about topics more directly related to
other subject fields, social-civic activities, and career-oriented tasks.

— In stimulating students to explore topics and make choices among possible
options, teachers should use audio-visual aids when appropriate, and should
utilize mass media to relate topics dealing with the past to the treatment
of those topics in the present.

— The questions teachers pose also must stimulate in/ention and creative
exploration by being "open-ended" (See section on questioning techniques.)

-~ Discussion in small groups interested in the same aspects of a topic or

[ &N
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in the same topic often help to generate ideas and assist students in
refreshing their own backgrounds and motivating them to learn more about
topics with which they are unfamiliar.,

Sometimes it helps to ask students to spend about ten minutes writing down
as quickly as possible what they know about a subject. This procedure

may indicate that their a topic is not capable of extended development,

or that it is too broad fo. development within the designated length of the
assignment.,

Encourage students to jot down ideas and lists of details more or less at
random during this "floundering" stage of pre-writing.

The Writing of the First Draft (Structuring Phase)
t
Be sure students have selected or been assigned a specific audience of readers
to whon their writing is to be addressed, and that they are aware of their writing
goals and purposes in regard to this audience.

Indicate to the students the length of the assignment you expect in terms of
approximate pages rather then in terms of number of words or paragraphs.

Encourage the students to select an organizational plan that is appropriate to
the material, audience and purpose. Occasionally, however, he may be asked to
begin a rough draft, letting the plan evolve as he tackles the problem of
developing his material,

Ask the students to use some sort of written organizational scheme--list, outline,
chart or other streamlined method of pre~planning that is not too cumbersome.

Sentence outlines sheuld be discouraged except for the very slow students.
Do not require outlines except for long papers.

Encourage the student to get his ideas down on paper as rapidly as possible,
paying attention to the continuity of ideas and the provision of supporting
material.

The first draft should be prepared outside school, in a quiet place if possible.
Writing in a class of thirty or more people is not conducive to the free flow
of ideas. Clacses who do not habitually complete home assignments, however,
may be given class time to prepare first drafts.

Tell the student that when he comes to a word he is not sure of (either in
regard to spelling or meaning), to circle the word and come back to it after

the first draft is completed. He may also be told to bracket sentences or
phrases he himself has trouble putting on paper, so that he may return to them
for revision later. The main thing is to have him learn to write his ideas down
without interruptions that can be taken care of during the revision phase.

The Teacher's Role in Helping Students Revise First Drafts

Whenever possible, take home the set of first drafts and read them rapidly for
major weaknesses in development, organization and mechanics.
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—— Plan a lesson for the entire class(inductive, using examples from various students
papers) in which you present rhetorical, mechanical, and/or syntactical solutions
to problems evident in the first drafts.

— Get students use to the term "first draft" rather than "rough draft" so that
they understand that there may often be more than two drafts, and that a rough
draft is not simply a pencilled version and final draft a typed or penned
correction of mechanics.

— Following inductive lessons based on some writing competencies you wish to em—
phasiue for the entire class, distribute first drafts, marked with brackets or
some other simple symbol system you work out with the class that indicate to each
student the type of weakness upon which you class lesson was based. Ask each
student to work on the marked places in his paper first. Then you may wish to
have students share help in pairs or small groups. This latter technique is
especially helpful for correction of méchanical errors.

— Occasionally have students read their first drafts to small groups, asking for
comment and suggestions regarding revision of content and/or organization.

— Be available for assistance during the revision stage of writing.

— Provide reference handbooks and dictionaries on tables or desks where students
may use them conveniently.

SUGGESTIONS FOR "FREE" OR "EXPRESSIVE" WRITING

(Note: This section is taken from a guide sheet for students supplied by one

of the County department chairman, Allan Starkey, who also has taught many inservice
courses for teachers interesting in learning more about the teaching of written
composition.)

The purpose of having students do "free", self-expressive writing is to make them

more comfortable with writing and more interested in it. Free writing may be done

on a regular basis, as Allan Starkey does it weekly, or it may be scheduled
occasionally throughout the year. Most of it is based on personal experience,
feelings, or ideas. Exposition, argumentation are not emphasized; rather a more
imaginative type of writing that in literature might be structured as novels or
stories or poems results. Students may write from memory, from direct observation,

or both. They write to be read, not to be "corrected". Their reading audience is
their class or a group of their classmates or the readers of the school magazine or
some "dear reader" they project for themselves. For those with temperamental ignition
systems, jump-starts are available from the teacher, but subjects are never "required"
for this type of writing.

These are the directions Allan gives his students. Other teachers will find
alternate or additional ways to encourage this very valuable and enjoyable aspect
of writing.

"What should you write about? Write about what you know--things you've done, people
you've met, places you've been, feelings you've had, memories that excite you. Within
your own life, you have all the material you need. Your words and the way you use them
will make your experiences vivid and clear to your readers.
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"Above all, interest your readers. Remember that we bore easily., We are not inter—
ested in grade B movies, in your brand of science fiction, or in how to wash a car.
But the chances are that we will be interested in you, not your whole life story,
because you can't make it interesting in three hundred words, but in something that
you personally have observed, or thought about, or lived through—an hour, a moment,
a single impression."

Suggestions for Getting Started

_Many parents have a strange hang-up. They feel ihat they have to protect their
children from all things which may be even a little unpleasant. And so, out of what
they consider to be the "goodness of their hearts," they lie to their children.

Think back over your lifetime. Remember any situation in which your parents or any-
one else, deceived you, hoping to make things easier for you. Write out the results of
your thinking.

Everyone reaches the point of saturation, when he can absorb no more. You may love
chocolate chip ice cream beyond all foods, but there is a limit to the amount you
can eat. You may love to dance, but there is also a limit here. Go back into your
personal memory, dig out an experience of this sort, and describe it. :

Many things thét man has made, which at first seemed to benefit him, have turned out
to harm him. Tell about something that you once did for someone which you thought
would help but which turned out to be anything but a help.

One of the odd things about time is that it seldom seems the same twice in succession;
for instance, watching a good TV show for half an hour, and waiting for someone for
half an hour. Tell of an experience you have had when time seemed inordinately long
or short.

There is an old song that begins: "I wish I had all the money that I've spent on
women."” How about minutes? Do you sometimes wish you had all the minutes that
you've spent on--well, on what? Tell about the time you wanted a lot of minutes.
Or tell what you'd do with an unlimited supply of money,

How quigkly human beings——lively, breathing, laughing, suffering, individuals--are
forgotten when they are no longer with the people among whom they once lived. Write
. about someone you once knew, but now know no more.

Mark Twain said that when he was seventeen he thought his father was the stupidest
man he'd ever met, but when he was twenty-one, he wondered how the old man could have
learned so much in four years. Tell about someone in your life who has changed a
great deal, or at least has seemed to you to have changed.

No doubt at all. Someone who is "well-educated," who knows a lot of facts but not
much else, and who never hesitates to let everyone know that he knows them, can grow
a bit tiresome. Tell about an enormous bore you've encountered. Or, do the opposite
instead, and tell about a fascinating person you've encountered at some point in your
life.

Sometimes an occasior. arises when a person has to make a difficult decision: should I
or should I not tell the truth® Tell of such an occasion, and of your reasoned de-
cision whether or _not to tell the truth.
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It is a very sad fact that many times we lose our tempers, o: havc our feelings
hurt by the actions of someone. And yet, it t.rns out that the person had a very
good, very logical reason for doing what he did. And it had nothing at all to do
with us. Tell of such an inc.dent in your experience.

Recall a story you have heard told by one of your grandparents or by any older member
of your family, which evokes some time before you were born. Try to remember how it
was told——the sound of the voice, any quirks in the language—-and tell it as completely
as you can.

Sometimes you've got to fight hard for the things you want. You've got to think up all
sorts of dandy arguments to prove that your need is enormous. Tell about a situation
in which you had to fight hard for the things you wanted. Recount the things you did
and the arguments you used. Let yourself record the lumps and grooves, the dents and
spikes.

411 students think about fooling their teachers. Have you ever made the attempt? Did
the attempt fail, or was it successful? Tell all about it (all about it!) if you have
ever tried. -

Things that have not happened but might happen are often more terrible than those which
have already taken place. .Have you ever lived through any such experience? If so, tell
about it at length.

One of the first things you learn when you study first aid is that you must never Jjump
to conclusions about the nature of someone's distress. In other words, if you see some-
one lying on the sidewalk, don't just assume that he's drunk, and pass by him with a
sneer. Tell about an accident you've experienced, either as participant or bystander.

Choose a recent experience that affected you strongly and write it down as truthfully
and completely as you can. Wrap yourself tightly in the memory until you feel inside
the experience as physically as you feel the sweaty warmth of your body inside a thick
unbreathing raincoat on a hot summer day.

Focus on one experience in which you learned something--about yourself, about other

people, about nature, about life in general. Write about an experience that caused
you to change one of your beliefs.

USING HE COMPOSITION FOLDER
— Student's writing assingments are kept in a folder in chronological sequence to
show ability and progress in writing.

—— The folder should have a separate sheet (stapled to the folder) containing a
record of the student's assignments.

Eo
r.
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Jimmy Benson's Composition

Record

Date Type (Title) Goals Achievement Major Errors/
o : of Goals and Weakmesses Grades
Purpose Diction,
and Syntax,
Struc- Usage,
ture Mechanics
10/15/74 Paragraph TUse speci- I was generally  Five spelling B c
to' create fic adjec- successful, but errors, some
a mood tives to some of my ad- overworked
achieve a jectives did words .
feeling of ‘not really help
horror build the feel-
ing of horror.
10/2L/7L Composing Correctly I did the direct Punctuation C c
dialogue punctuate quotes properly of indirect
direct but misused the quotes
and indi- indirect quotes. Some awk-
rect quo- I still mis- ward sen-—
tations. spelled one tences
Eliminate. word.
misspell-
ings.

The student should complete this chart.

During the initial stages of writing

he completes the first two colums to keep his primary objective in mind. As

a final evaluation, he will fill in the remaining columns.

Note that subsequent

goals can be geared toward individual problems by having the student make the
correction of a major weakness one of his aims in the next composition.

Students should also keep a copy of the symbols used in marking compositions

and should add to the list as new symbols are introduced.

A checklist of "Evaludtive Criteria" or "Composition Standards" should contain
jtems which have been taught to the class. Additional items should be listed
as instruction porceeds. The student should record errors and suggestions for
improvement on this checklist. He should also keep a record of misspelled words.

The folder should be used for these purposes:
student's recall of previously taught skillg and abilities (review
preceding final revision)
* conferences with students for evaluation of individual progress
* teacher planning for long-range instruction in composition

Occasionally a lesson may be centered around the work in the folder in the fol-
lowing ways: |
* Have the student peruse his writing, looking for a spec1f1c type of error.
Give points for both recognition of the error and for its correction.

t.
3
.
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Have the student select the piece of writing that best exemplifies a

certain skill and share it with his small group for discussion and analysis.

+ DPeriodically have the student review all the writing done during the year
to determine his growth as a writer. He may be asked to list the two
greatest needs he finds in his-own writing and then concentrate on improving
these skills during the next several pieces of writing. Evaluation should
be based on how well he meets the criteria he has established for himsslf.

* Students may work in pairs, exchanging folders. The partner could read

the contents of the other person's folder to list three strengths and one

area for improvement.,

EVALUATING WRITTEN COMPOSITION .,//

(Note: As in other sections of this methods handbook, only brief attention is given
to evaluative procedures. This absence of detail about assessment is not an over-
sight; it anticipates the production, within the next two years, of a bulletin,
"Helping. Teachers and Students Assess Growth in English, 7-12", which will deal ex-
clusively with the problems and techniques of evaluation as part of the ongoing
learning and teaching process, That publication will include a section on the prob-
lems of evaluating written composition.)

Assumptions About Evaluation of Writing

— That evaluation is a part of the total context of learning to write, and not
merely a means of assigning a grade (or of determining a score on a standardized
test.

— That evaluation involves both teacher and student in a process of appraisal and
examination whenever choices in content, organizational pattern, and
language occur in writing. '

— That evaluation of written composition should be based on the specific objec~
tives of each writing assignment as well as on the broad general principles of
good writing. . )

That these. objectives should include objectives for (a) the improvement of

content, (b) increased competency in relating organizational patterns to pur-

pose and content, (c) discrimination in word choice and sentence structure,

(d) control of the mechanics of capitalization and punctuation, spelling and

usa@l

— That a "two-grade" marking system for papers for which both a first and
a final draft are expected reflects the teachers' concern with both con-
tent-organization-purpose and appropriate use of the conventions of written
English. {The "top" grade should be that given for evidence of purpose, im-
plied audience, topic development and logical organization; the "bottom"
grade should reflect assessment of sentence structure, word choice and the
desired adherence to conventions of written English.)

—— That the students should be actively involved in the evaluative process.

That the ultimate goal of all evaluation is the improvement of writing rather
than the ranking of pupils.
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Suggestions for Helping Students Revise and Evaluate Writing Assignments

- Assign two letter grades to those papers that are to be revised. But remember
that the report card grade should report total control of the writing process
rather than make a statement, about the student's competencies in the conventions
of written Elglish only. ,

s -

— Avoid the use of complicated symbol-systems in/éradiné papers. Use a brief
sug@estion related to the aspect of composition to be emphasized in a particu-~
lar assignment, and make the suggestion in the form of an imperative verb when-
ever possible. ("Revise the order of this sentence for emphas1s of your main
idea" or "Choose another synonym to avoid repetltlon" ) o

-- Comments should be worded to first praise student strength then suggest im-
provement, B -

— Arrange frequent conferences during work periods, reading periods, homeroom,
library, or study periods.

-- Use a limited number of clearly understood symbols to indicate errors in usage
and mechanics. See the English chairman in your school for the list.
]
-~ Try these tiwe-saving methods of evaluation:
* Read papers for only one or two aspects of written composition
* Skim papers t6 find common weakness. Then star, underline, ,or bracket’
these portiols, asking students to write them on the board as soon as
they get the papers back. These sentences provide the basis for a re-
medial lesson. (Followed by individual work on revision.)
* Use the overhead projector, the opaque projector, or dittoes to share
compositions so that pupils can respond to teacher commentary.

Have students share compositions in small groups.

Note general strengths and weaknesses,

Check for mechanics and usage.

Read papers looking for items in checklist placed on
chalkboard. °

Share paper group selects as "best" with the class.

Have several pupils write paragraphs or several related sentences

needing revision on the board each day, using the last few minutes

of the period to discuss, critize and correct.

* COrganize pairs of pupils for board werk. Pupil A writes a paragraph.
Pupil B corrects it, using proper symbols, and then the class evaluates
the work.

* Over a period of several weeks, have students write three or four
compositions clustered around a specific set of skills and save them
in the folder. Later each may submit what he believes is his best
one for teacher evaluation.
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DIRECTING LANGUAGE ACTIV!TIES

SOME GEZERAL PRINCIPLES AND PROBLEMS OF LANGUAGE INSTRUCTION

A1l language teaching involves the acquisition and application of conceptuai
learning; so that the title of this subsection implies a dichotomy between infor-
mation about language and language use that teachers hope to bridge. For pragmatic
reasons, however, it is helpful to differentiate between the teaching of generali-
zations about ‘language and the provision of practice in the acquisition and
habitual use of specific language skills and abilities. Especially in this section
on rethodology is the distinction useful, for it is in pedagogical practice that
instruction in the conceptual aspects of language differs from reinforcement and
development of language usage. Generalizations about language occur most frequently
in the Scope and Sequence language section under categories dealing with the nature
of language, language history and change, and relationchips between language as a
code and language’ as the major vehicle of comzunication and persuasion. Sesmantic
generalizations, for instance, fall into this last category, as do certain
relationships between rhetoric and gramcar, and/or usage in co=zposing activities
where generalizations governing the principles for choices azong usage options are
put into practice in specific comrunications contexts. Most language generaliza-
tions are best taught by use of the inductive procedure and its various adapta-
tions——proceeding frozm specific exazpies of language forms, uses, or groupings ‘¢
generalizations abou: analogies among language fo—:s and uses, to general language
principles. {See preceding section on induction as a basic teaching procedure. }
Language use, on the other hand, is best taught in specific contexts where choices
among a nuzber of language options are possible. 3Zhort, brief practice exercises
coupled with many attempts to Have students bring to class observations of language
use on signe, in newspapers, on television and in conversations outside school
produce the best results in making students aware of just what language options are
open to thez, the richness of the English language in providing many of these
options, and the ways to deterzine the zost appropriate optiors for certairn
specific situations. -

In the past, the assumptions zade by 5oth teachers of IZnglish and the general
public has been that as one acquires a conceptual knowledge about language, one
will automatically understand the izplications of this knowledge and will automaticaily
apply tbe inforzation to problems of usage and other types of language options,
such as the conventions governing the zechanics of writter Ingiish. This false
assucption continued to comfort teachers of English , in spite of the fact that
linguistic scholars and experts in pedagogy agree that there is no tranefer of
knowledge about gra=mar or any other ¢ype of linguistic gereralization to
vractical situations of language use - - unless the transfer is zade ciecar and
habitual through continued practice in functional comzmication contexis where
choize azong options is arn immediate rather than a distant necersity. This
clinging to the hope that if only a student "iciows his gramar™, he wiil rpeak
and write acceptably irn ter=s of preducing grazmatical sentencer ac well ar
using "stardard” Trglish) persists. Tt persists not so =—uth fro= the “rglish

teacher's ignorance 57 linguisti~ resear<n as fros his realizatic- ‘hat
regariless of nis -—ethods, he sften ~anro¢ produce in any giver siudert the
inds 58 deziratia Targuage Tuntiorns ke alizs for. WHe zust, however, as-ept
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nunciations and choices of diction) should be made by observing and recording
group and individual language use during class, group, and individual ac-
tivities carried on primarily by means of the spoken language.

- Diagnosis of needs in such areas as mechanics of writing, sentence structures
and usages applied mainly in writing, should be made by observing examples of
students' writing of all sorts, both spontaneous and revised, expository-
public and creative-personal. This initial diagnosis may be followed by
diagnostic exercises prepared by the teacher to evaluate competencies in areas
that seem to be of greatest need to the entire class or to large group within
the class.

- A good rule of thumb for choosing among the possibilities of presentation of
language concepts and skill-development exercises to large or small groups, or
to individuals, is to base initial choice upon preliminary diagnosis and then
to present to the class as a whole only those concepts and skills that more
than half of the class needs for immediate use or application or in which more
than half the class has expressed particular interest. Prepare learning pack-
ages for use at learning stations or in group or individual settings. These
should be worked on during classroon: periods when other students may be asked
to share their expertise with certain groups or individuals, and where the
teacher (or teams of teachers) are available for individualized assistance.

{An exception to the above generalization applies to the teaching of language
as a "subject" included as a unit within a course, or as an elective or other
type of option available to students. Such units as those dealing with the
history of English, the developzent of American English, certain semantic prin-
ciples related to the art of persuasion or literary writing, or options such as
"The Grammars of English" and "Practical or Career-Oriented English" are ex-
azples of this sort of exception.)

— CONFINE DIRECT INSTRUCTION IN LANGUAGE CONCEPTS AND SKILLS (as differentiated
from the application of {hese concepts and skills in composing and interpreting
activities) TO SHORT PERIODS OF TIME. RARELY SHOULD AN ENTIRE PERIOD BE
DEVOTED TO THESE ACTTVITIES. They should be introduced in fairly long sections
of class time; then .:inforced by brief exercises and activities and applications
in student writing and speaking until the patterns of language use aimed for
seexm fairly well fixed in the student's habitual communications.

HELPITNG STUDELTS ADJUST LALGUAGE USAGE EFFECTIVELY

The contral protlex in the teaching ~f usage is the polarization of attitudes
toward usage cetween the view that "good .sage" is related to some desirable single
"standard” against which all cozmunication should be measured, and the recognition
that one's own use of language is relative to the situation in which ~ommunication
is taking place and——in most instances where speech rather than writing is the mode of
discourse—is {unlike one's conscious knowledge of grammar, which must be learmed)
an automatic and hatitual choice arong language options internalized long before
schoo. atterndance. In the past two or three decades, the pendulum has swung from an
atter;. to get everyone to talk and write "correctly"” to an acceptance of the fact
that correctness ig, like stvle, relative. In some cases, the pendulum has swung so
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far that attempts to help students use language effectively in all sorts of situations,
has bogged down and been replaced by a laissez-faire attitude that accepts all usages
as equally valid and that considers any language "appropriate" if it is merely
intelligible. A middle position has been the doctrine of "levels" of usage, which
attempted to relate language use to various discourse contexts but which unfortunately
adopted a terminology (of "standard", "illiterate" or "uneducated") that seemed to
attach a social stigma to speakers and speech patterns that could be categorized as
anything but "standard". This unintentional and unforeseen result might have been pre-
dicted if we had thought about our own feelings of insecurity when our language use .
seemed somehow threatened or questioned. We should know that if language is the dis-
tinctive human trait that helps to set us off from other mammals, then certainly our
use of language is a central part of our identity and ego-structure and must therefore
be treated with respect.

Orce these attitudes toward usage are recognized as being somehow at odds with one
another, however, teachers who consider what their aims in language instruction are
(as related to the language usages students employ) must still arrive at some resolution
of the dilemma of rationale for teaching usage before considering methods of usage
instruction. The twin doctrines of "appropriateness' and "effectiveness" seem to offer
a middle ground that is more than a weak compromise between dichotomies. Language that
is both appropriate to a situation and particular reading or listening audience and
effective in achieving its intent is "correct" in two senses: that it exists within an
understood, grammatically coherent language system (the "grammar" or structuring system
of language patterns of sound, word, and word groups); and that it communicates most
effectively while, at the same time, offending neither communicator or recipient within a
particular discourse context. All very well and good——but how to teach appropriate and
effective usage? And what is appropriate and effective in various communications con-
texts? Ihere are no easy answers to difficult questions; and the answers to these two
questions pose usually thorny but not insurmountable possible answers.

There is, in a handbook of this sort, little space to examine all the possible
problems. For that reason, the most recent edition of Pooley's The Teaching of English
Usage (NCTE 197L) has been listed on the teacher*s reference book order for departmental
use; it is undoubtedly the single best reference on matters of usage and should be
studied carefully by every member of the department as a general guide to the ways in
which teachers can help students use language more effectively. (The book is not
simply a revision of minor points from his earlier work; it is an up-to-date and helpful

reference in every respect.)

The ke?‘to method is to stop trying to "teach" usage in the sense of inducing or
promoting "rules" and ehdless practice exercises and to help students understand the
options of language usage in terms of pronunciations, forms and meanings of words,
and various syntactical choices open to them in trying to get across whatever it is
they wish to convey verbally. Teaching usage becomes, then an attempt to present
options, to provide varying con‘exts in which several of these options might be appropri-
ate and effective, and to help students observe the options and the way that other
speakers and writers choose among them for different purposes. 3Seen in this light, the
principle of "correctness", says Pooley," becomes one of information and observation.
No longer may a teacher or student rest upon the assumption that a rule once learned is
a rule forever valid. Indeed, a healthy suspicion of all rules in language is a desir-
able attitude, provided it is accompanied by a desire to ascertain the current facts
by study and observation of English in use."

The aim presented by Ponley is the valid one for teaching usage, it seems to usj
but it presents problems of a very difficult nature in the setting of a scope and
sequence 1n usage concepts and items to be d-alt with in classroom instruction and it
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presents also a difficult problem in methodology. The scope and seauence problem has
been dealt with briefly in the language section of the introduction to the first part of
this bulletin. In a word, concepts about usage (such as its tie to situation, communi-
cation purpose, and communicator-recipient relationships and commonalities of interests
and backgrounds) can be, and are, placed in a sequence. Much of this placement is, like
many others, arbitrary to a degree. However, the Teaching-Usage Concepts listed in the
scope and sequence guides, and those imbedded throughout the resource bulletins from
grades seven through twelve can be taught--like all concepts—-inductively. The basic
difference between the kind of induction used for grammatical information and for usage
concepts is that the grammatical principle is usually a closed induction; that is, a
teaching technique rather than an "open" question or problem for which there may be
several "right" answers or hypotheses. The usage concept should be arrived at through
more open induction, where a practical problem in usage is posed for students to con-
sider and to resolve first on their own, and then by checking the various usage refer-
ences available in the classroom as teacher and stndent references (such as Bryant's
Current American Usage). Many of the examples the class studies can be brought in from
newspapers, road signs, television, or conversations with- friends. Recall the announcer
who offered any one'"between three books'as an incentive to subscribe to Public Television
and who pronounced "theater" as "the—ay—tef& or the number of people--~teachers among
them--who now say "I. feel badly" or "It smells badly" or "between you and I." Examples
of this sort can be suggested by the teacher or supplied by students; finding such ex-
amples to discuss and check is an excellent home assignment, too. And for some there
will be "right" answers. The teacher will hope in many instances to develop gradually
and consistently the principle that usage depends upon situation, purpose, and speaker-
listener or reader-writer relationship, and also upon the "style" of the times, the will-
ingness of the public to add or accept usages that were formerly considered in poor
taste or "non-standard". The public's willingness to do so can be checked by referring
to the most recent, liberal dictionaries and other usage references and by observing

the writing in good daily papers and current periodicals and the speech used by TV and
radio anncuncers speaking on national networks.

Teaching Particular items of Usage

Textbook materials are relatively of little value in teaching specifice usage
items because they tend to be behind the times in current attitudes toward usage and
because they necessarily present many usage items that are matters of concern only in
speech in the from of written exercises. This is one of the major weaknesses of the
computer or machine marked standard tests, in fact. Here a student is given a printed
sentence, usually broken into as many lines as there are boxes to check (L most tre-
quently). Partc of the sentence may or may not contain examples of "non-standard"
usages: these are the parts the student is to identify. He is usually not asked te
supply a preferable usage, though some tests are set up in such a way that the usage
"error" is identified and then the student selects, through multiple choice examples,
a preferable usage. These tests encourage an over-concern with "correctness" and
scarcely ever walk the thin line between "acceptable" and "debatable" standard usage
that presents the greatest problems to those students who speak "standard" regional
dialects at home quite naturally but who tend to be insecure about the niceties of
expression. The tests also fail to indicate the intent and total context in which
discourse 1s taking place that are the variables that must be taken into consideration
in deciding upon the most appropriate and effective usages

Pooley, in his The Teaching of English Usage, suggests a number of types of
evercises teachers can use in their attempts to present usage items and concepts to
entire classes, groups, and individuals. These should be considered by English
dopartments, and esperiments by members of the departments in using the suggestions
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with students and classes of varying abilities and needs should be conducted informally.

But remember that usage is intensely personal, and that usages are highly
individualized. Rarely is there a usage item that a whole class should consider. The
selection of usage items, like the selection of spelling lists, should therefore be
based on careful diagnosis of students' speech in all sorts of situations, for most of
the usage problems involving word forms—verbs and pronouns mainly--occur in speech,

It is a routine matter to check usage in student writing; in fact, teachers have prob-
ably gone overboard in checking mechanics and usage--to the exclusion occasionally of
the ideas and organization of written composition. Like spelling, too, usage is an area
that lends itself to station learning, to the preparation of LAPs for certain groups

and individuals within the class.

Some General Principles of Usage Instruction

To conclude, here are some general principles for teaching usage that may be of
help:

-— Remember that your main concern is to present options among usages to relate these
to speciric situations where one option may be preferable in one situation but not
in another.

-— Keep in mind that you are not trying to "change'" or erase usages (impossible from a
practical viewpoint); you are trying t~ add options among usages.

-- Use words like "standard written'", "standard regional dialect", "informal", "formal",
or preferably "public" instead of "right" or "wrong", '"correct" or "incorrect" when
dealing with usage matters.

— Present oral usage items in oral situations, using audio aids when preparing LAPs
dealing with these items. Present written usage items in conjunction with written
work, preferably things the students themselves have written.

— Do not spend long periods of time dealing with specific items, though general us-
age concepts may be of concern over longer time units. It is better to have short,
frequent exercises than long ones. Space them over longer intervals as students
show gains in mastery.

-- Try to find humorous, timely examples for consideration of usage concepts and
items. Avoid textbook drills where the very subject matter of the exercise "turns
students off".

-- The area of usage is one where we need closer contacts with the business world, with
parents, editors, college professors of a "liberal" bent (that is, those who have
kept up with the field and who do not cling doggedly to the traditional views of right
and wrong either through ignorance or lack of interest or snobbery).

~- Motivation for the consideration of Janguage options and choices among usage options
must come from outside the text and the teacher-set goals and from inside the student,
usually from real-life motivation such as the desire to be successful in a job, in a
social situation, or in more self-conscious ego-building. Therefore, usage
situations adopted as the basis of class, group, or individual activity should be
correlated as closely as possible with student post-school or out-of-school ex-
perience and, for purposes of career success, with teachers of subjects most closely
related to the student's job efficiency.




HELPING STUDENTS APPLY APPROPRIATE MECHANICS OF WRITTEN ENGLISH TO
THEIR OWN WRITING

The key words in the title of this sub-section on language aims and methods
are "appropriate and "to their own writing." For mechanics--spelling, punctuation,
capitalization, and certain conventions associated with specific written forms—
like usage, are subject to "relativity" and are therefore used "appropriately" for
various writing purposes and situations. Mechanics of Erglish, however, applies to
written English and not to both speech and writing, as in the case of matters of
usage (pronunciation—obviously oral--word choice, and syntactical groupings). The
appropriateness of spelling, punctuation, and capitalization is relative to type and
purpose of writing——personal or public, audience-oriented or self-directed, formal or
informal. The single mos% succinct discussion of the relationship of mechanics to the
kinds ofs writing and purposes of writers occurs in the recently issued bulletin PpPre-
pared by the County Committee on Writing Accountability ("ImprOVing Written Composition
Through Accountability for the Teaching of Writing," pp. 6-7). .The comments that follow
are paraphrased or quoted directly from that publication:

The dichotomy in the two goals for personal-social writing is not so much

in the difference between motivation and activities classifiable as personal

or public writing as it is in the fact that the conventions of written English—
that is, adherence to spelling, punctuation, capitalization, and to the conventions
of a particular form (such as a business letter or dramatic script)--need not be
equally stressed for all types of writing.

We suggest, then, that the more public and "transactional" the writing, the more
importance must be attached to specific conventions of particular forms (such as
business letters, certain types of reports, literary "closed" forms such as
ballads or letters to editors). And although we would hope that each student
would automatically observe the conventions of spelling and punctuation and usage
in all his writing, we would insist that the most personal sorts of writing do not
require that even those fundamental conventions be observed. Research studies have
shown that there is no correlation between the creative expression of children
(disadvantaged children particularly) and their ability to pass tests on mechanics
of writing or to observe these mechanics in these very personal, imaginative ex-
pressions. ’

We even g0 so far as to suggest that the types of writing goals be classified by
the degree of adherence to writing conventions. This would give us classifications
such as: (1) writing in which the conventions of written English is minimal;

(2) writing in which certain conventions of writing must be observed but others may
be minimized: (3) writing in "closed" or set forms where the entire set of
associated conventions and mechanics of written English should be observed. If
this sort of classification were used, then such things as the writing of free form
poems and the jotting down of notes for one's own use would appear in the first
category; writing poems in "closed" forms such as quatrains, or friendly letters,
or answers to essay questions calling for the ability to write short, discursive
expository paragraphs would appear in the second; and writing business letters or
completing certain forms or preparing term papers or writing some literary
materials for publication in a school magazine would appear in the third. T

,:;L)éd




246

Relation of Writing Task to

Adherence to Conventions and Mechanics of English

Minimal Adherence

Degrees of Adhereance
(to specific conventions)

Maximum Adherence .

-Lists for one's own use
-Diaries, journals

-Notes for one's own use
-"Free" literary forms or
experimental, for self-
expression only

-Rough drafts, to be
revised later

-Letters to close friends

=School-related assign-’
ments where emphasis is
placed on content, organ-
ization, or some ability
not directly related to
compliance with mechan-
ics or conventions

-Term papers

-Completion of set forms

-Compliance with conven-
tional "etiquette" (re-
grets or acceptances)

-Business forms

-"Closed" literary forms
intended for an audience

Spelling-—A Perennial Problem

It is safe to say that no one has the answers to the "right" way to teach

spelling.
in the "public eye!

If he had, he would become a millionaire overnight, for spelling is much
A lot of people have their own panaceas for that student who

can't spell--such things as spelling bees, Fernald or other methods, use of diction-

aries.
spell is inbornm:

Others shrug off the problem and simply take the position that the ability to
"Some people just aren't good spellers.’

As a matter of fact, the abil-

ity to spell seems to have little correlation with intelligence (whatever that is), so
that those teachers or businessmen who have problems (and there are many teachers and
businessmen who do have problems) may console themselves with the thought that at least

they are not stupid.

They can go on getting their secretaries or friends to assist

them; but they cannot ignore the problem of correct spelling and simply spell as they
choose, because in their vocations correct spelling is a prerequisite for success. In
other types of vocations also, where writing is not a primarily needed skill, mis-
spelling carries social penalties verhaps incommensurate with its "communications'

importance in certain situations.

A misspelled word in a letter of application turns

off employers as readily as a choice of substandard word form ("I ain't") turns off

those peonle one is trying to impress,

Spelling has, then, a social value and penalty

as well as a more practical value of helping to communicate one's message to a reader

more effectively.

And spelling is more nearly subject to "standards" of correctness simply

because it has become standardized ever since the widespread use of printing instead

of script as a means of conveying written messages.

Spelling is one aspect of writing

that can be labeled as right or wrong more than any other single writing skill. The

most convenient authority is the dictionary, a reference available in every classroom;
though some classrooms have more recent revisions of dictionaries that may offer
additional acceptable variant spellings.

The problem in teaching spelling in secondary school is not, then, the decision
as to the acceptance of incorrectly spelled words as '"correct," but rather the
problem of helping students both to understand the occasions on which they must be
sure that their spelling is acceptable and also to develop the ability to spell
words they use in writing correctly.
follow.

Some general principles of teaching spelling
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Selection of Lists

The student should ideally learn only those words of importance in his writing.
These may be words selected in advance because a teacher knows that a particular topic
being studied will be commented upon in writing (ad hoc spelling of proper names, for
instance) or because the words are in common use and should be in the spelling reper-
toire of most students.

Differentiation of Lists

There should be a short class list of words selected from common errors in the
students' writing, from words to be used in class writing assignments (see above),
and from standard lists of most commonly misspelled words——a few words judiciously
selected.

In addition to class lists, there may be groups working on particular problems in-
volving principles such ag doubling congonants, indicating long and short vowels, and
variant ways to indicate graphically similar sound combinations (grapheme-phoneme
correspondences).

There should also be individual lists kept by each student, of words he migspells
cn writing assignments. These should be checked periodically with another student who
should dictate the words to his partner in individualized self-assessments.

Fernald Method of Individual Word Study

Look at the word.

Say it to yourself.

Copy the word.

Think the word; try to see it in your mind; try to hear it; try to feel the motions
required to write it. .

Write the word from memory; check it with the original. :

Do not write the word a number of times merely for the sake of repetition; thinking
about the word while writing it is what impresses the correct spelling on the mind.
—— Provide opportunities to write the word in context. .

Check every piece of written work for spelling. Do not rely on the appearance of a
word, its "looking right." Rather than looking up each unknown word in the forma-
tion of the rough draft of a paragraph, some pupils may prefer simply to underline
the word and then look up the spelling of all doubtful words after the paragraph is
written. :

Miscellaneous Suggestions

—- Keep spelling exercises and time allotments brief, as varied as possible, and in
contexts as interesting as you can make them.

— Present a paragraph where blanks are inserted for words in spelling lists. Place
synonyms for the words in parentheses and have students substitute word on list—-
testing both comprehension and spelling accuracy.

— Liways have spelling lists written; spelling bees and oral svelling are not related
to writing.

—— Use dictation exercises of a simpl~ construction to test both grasp of spelling and
student's ability to use speech intonation clues in terminal and internal junctures
as clues to punctuation.
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— Have students keep a list of misspellings they find on street signs or in news-
pavers, "It's" and "its" seem to be confused regularly in advertisements and
news articles, in school publications, and elsewhere.

— Dictate words that are unfamiliar to students just to give them a chance to practice
"phonetic" spellings which they can then check in dictionaries. These should not
necessarily be related to vocabulary lists, though they may be. The words most
suitable to this type of exercise are those that follow linguistically accepted
"phoneme-grapheme" patterns (quite frequently the polysyllabic Latin-root words)
that students can often spell without identifying meanings. The other useful words
are those that contain common Greek or Germanic roots that have been retained in
English spelling but which follow the spelling of the language of origin. In the
latter case, students may be asked to supply English words within their own recogni-
tion or "use" vocabularies that contain the troublesome sound-letter combinations.
(Such combinations as "ph" for /f/, for instance.)

~— Frovide proofreiding opportunities, where students work in pairs on their own
written work, or where groups proofread short passages provided by the teacher.
These exercises may concentrate on spelling only; or on spelling, punctuation,
and sentence sense.

== In order to help students be prepared for the format used to test spelling on
standardized tests, occasionally provide a proofreading drill where four choices
of a word spelling are given, and students are requested to select either the one
correct or one incorrect spelling, or indicate no error.

-- Single copies of commercially produced "spellers" are good sources for suggestions
of ways to vary formats for drills.

Punctuation and Capitalization

]

The concept of "appropriateness" applies more fittingly to adherence to conventions
of punctuation and capitalization than it does to spelling; for whereas spelling has be-
come standardized, with correct spellings and variants available in dictionaries,
punctuation and capitalization are more subject to "styles" and more relative to par-
ticular forms of writing than is spelling. Furthermore, very little has been written
about punctuation; there are, in fact, only two or three reliable scholarly treatments
of the subject that may serve as references, and these are unfortunately out of date in
many respects. 1In the past, the teaching of punctuation has been related to the study
of grammar: a terminal is used at the end of a grammatically acceptable "sentence,"
commas follow introductory clauses and set off non-restrictive elements, and so on.
Punctuation has been taught by "rule," since the principles guiding the use of punc-
tuation marks are established--as grammatical principles are-—in relation to a
theoretical, systematic model of language systems. But the "rules" for grammar-related
punctuation are tied to traditional syntax, now giving way to transformational concepts,
and hardly worth priority teaching as a "systematic" grammar to all students, if the
sole aim is to help with punctuation of such groupings as non-restrictive elements
and introductory clauses. Another difficulty in teaching punctuation and capitali-
zation has been skimpy background of teachers, who often rely on "feel" for placecament
of commas and who are trained in grammar and rhetoric sufficiently to attain a reason-
able degree of adherence to punctuation conventions in their own writing. This lack of
background is related to the lack of attention to mechanics in college (except for
"remedial" purposes) and to the aforementioned dearth of reliable authorities on Jjust
what the acceptable, conventions are.

'
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Simplification of Principles for Using Punctuation and Capitalization

If a teacher accepts as the major aim of teaching punctuation and capitalizatiorn
the provision of some ccmmonsense principles and enough practice in these to help
the student-writer acquire some general rules-of-thumb for using punctuation marks
in differing writing situations, then there has to be some simplification of the
unwieldy "rules" for use of various punctuation marks that clutter the language and
composition texts and handbooks. Probably one of the best attempts to simplify the
principles for using punctuation was made by Harold Whitehall; his system is describ-
ed in a book, Structural Essentials of English (Chapter 10, "The System of Punctua~-
tion," Harcourt, Brace, 1956). The book was formerly on the depa.*mental order and
should still be available to teachers. Whitehall contends that the >rincipal purpose
of punctuation is "to symbolize by means of visual signs the patterns heard in speech,"
tut he goes on to say that there is not, nor can there be, a one-to-one correspondence
between such items as length of pause or juncture and insertion of commas, semi-colons,
periods. He also points out that "modern English punctuation has become an intricate
system of conventior.s, some logical, some indicating separations or comnections of con-
text, all of crucial practical importance." He then proceeds to identify four uses of
punctuation in relation to the speech system (underlying "grammar")\gf English: to
link sentences and parts of words, to separate sentences and parts ofpsentences, to
enclose parts of sentences, and to indicate omissions. In linking punctuation, the
semicolon, colon, dash and hyphen may be used in specific contexts; separating punctua-
tion includes terminals (period, question marks, exclamatior point) ~nd what Whit-hall
calls the "separating" comma. For enclosing or sctting off, whi* ali !i =~ ..»
comnas, paired dashes, paired parentheses, paired bracket: and paired gquote’ .. . :
and for omissions, he names the apostrophe, and triple dots used for omissions (elitpoe. .

Teachers who are acquainted with the Whitehall materials should try to incorporate
his simplification of punctuation categories into their practice exercises and formulas
for using punctuation and capitalization. An alternate scheme, however, has been built
into the language portion of Scope and Sequence for Grades 7-12. This scheme divides
punctuation into two general categories:

1. Punctuation related to speech patterns: (a) terminals--periods, question marks,

*  ‘exclamation points; (b) commas used for words in series, direct address, the
setting off of introductory, interruptive, or nonrestrictive elements that
would be indicated in slow, distinct speech by pauses, the setting off of phrases
in apposition which would be marked by pauses in speech, and the separation of
parts of a compound sentence which cannot be read without regression (silently)
of pausing (in speech). Occasions when paired dashes and parentheses may or should
be used in place of commas are also included here (but should be dealt with only
in classes of above-average facility in using mechanics properly).

2. Punctuation which is principally a matter of convention: (that is, related to
customary usages connected with forms such as letters, or used for ease of
reading.) Practically all capitalization falls into this category, as does the
use of commas to set off direct quotations unmarked by a pause between the
quotation and the rest of the sentence. Many usec of the colon are conven-
tional, as are all uses of the apostrophe (which is never marked in speaking,
regardless of its use in writing).

Suggestions for Teaching Punctuation and Capitalization
—- Keep the number of punctuation and capitalization "rules" or principles to a
minimum, stressing those that are of immediate need in students' writing assign-
ments or in their writing outside school.
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— For all students, but especially for students whose writing is poor or for whom
writing is very difficult, rely heavily on the relation of terminals and commas
to speech junctures. Use dictation exercises (taped or dictated slowly by the
teacher)' encourage students to read their work aloud to each other or to them-
selves in order to strengthen their conscious control over the speech=-writing
relationships. Remember that these relationships are only relatively reliable;
variations are often possible.

— For students of above-average ability, introduce options in punctuation (such as
the dash for setting off word groups and the colon before lists) as they seem
appropriate for substitutions of punctuation in student writing.

—~ Encourage all students to notice punctuation on signs, in newspaper headlines,
on TV advertisements, in school. They will find a number of uses of the
apostrophe (1t's being notoriously mlsused) that are incorrect and can bring
these examples to class for discussion and checking against classroom references
(though these are not always reliable). Teachers should have an up-to-date
Secretary's Handbook on their desks, as well as a revised college handbook.
Matters that are controversial might be checked with library resources. If a
newspaper in your school, community, or city haizp "Style Book" available, com=-
pare the principles governing the copyreader's use of mechanics with those in a
Secretary's Handbook, a language and composition text for students, a college
handbock.

- < o ;A‘legatlov associated with purely conventional matters, such
T o gt < ater, letter forms, the use of capitals at the beginning
of watie o0 37 Loetry, ani others of a similar nature--should be taught as
isolated instances, in connection with the writing of the form requiring the
application of these conventions.

-~ Generalizations about punctuation that relate to speech and to convention éolely
should be made gradually, as the students have more opportunities to observe and
test variants in writing.

- In order to help students feel less frustrated by the formats used to "test"
punctuation and capitalization on standard tests, prepare an occasional exercise
related to a punctuation or capitalization usage stressed in class in the format
of a standardized "proofreading" exercise. (These make good opening drills.)

A WORD ABOUT GRAMMAR

Probably there is no single area of study in English that has received greater
consideration in curriculum development, inservice programs for teachers, and attempts
to nail down just what to teach and how to teach it than the area of grammar. And
probably t time spent on it over the past ten years is out of proportion to its
place in tg%Ltotal English program. This last statement does not imply that grammar
is not impdrtant and should therefore be ignored; it simply indicates that we must
assign priorities among the multitude of skills and abilities and subject matter that
can be included under the subjegt called "English" and that grammar has a low priority
in terms of classroom and out-of-class time allotted to its mastery in comparison with
the acquisition of reading abilities, composing abilities, and the application of
general language concepts.

Most secondary school teachers of English have had, or should have had, ample

opportunity for inservice training in the subject matter of the three major "gram-
mars" that are currently used as descriptions of the underlying communication system

207
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of English (traditional, structural, generative—transformational). There are, in
addition, a number of background references in departnents of English that teachers

can read to keep their knowledge of these systems vy to date. However, the problems

of grammar are compounded in secondary school by ihe uneven backgrounds in grammar which
students bring from elementary schools, by tlie need to differentiate the.type and

amount of grammatical information according to abilities and future goals of students,
and by the inadequacy of the published text material to provide such differentiated
materials. )

With these problems in mind, then, we can still make the following recommenda~

tions regarding the teaching of grammar (adapted from a former guide, "The Study of
the English language, Grades One-Twelve").

General Recommendations

— At the present time, it seems impractical to attempt to teach any one of the
grammatical systems to the exclusion of the others.

— The problem for curriculum developers seems to resolve into a choice between an
eclégtic approach which combines elements of all systems or an attempt to teach
elements of each in & way that maintains the discreteness of the system. In
general \grammatical concepts should be synthesized at the elementary level and for
slow-learniqg pupils of all levels: and the systematic presentation of discrete
graznars shoNd be reserved for senior high school students and for junior high
school stucenta\of superior ability.

— The approach to merphology should be synthetic, ‘combining elements from all
three grammars. :

— Classification syst~ms will be structural--form classes and function (structure)
words-~with traditional termiﬁblogy retained insofar as possible.

—— Definitions will be synthesized, combining classifying elements for all three
grammars, :

— Because traditional grammar makes no statement about pPhonology and becaus: tians-—
formational phonology is still.in a stage of development, any phonological
material included in the program will be structural.

~

— spplications of phonological material wiil be made in these areas: oral inter-
pretation, literary analysis, improvement of rhetorical effectiveness of student
writing, punctuation, and spelling.

— The amount and explicitness of phonological data necessary to make the applica-
tions can be determined only through classroom experimentation. It seems probably
that at the secondary level at least, the suprasegmentals would be taught, as
well as the differences between phonemes and graphemes. At the elementary level,
the nature of the phonological material taught will depend upon the decisionc
made in regard to the teaching of reading and spelling.

—— Regardless of the type of gravmar to be taught, no more than 17 per cent of the
total time allotment for English should be devoted to direct inztruction in
grammar.

— All new corncepts and skills should be intrsduced inductively. {Zer the rection
on inductive methods ir. the precedirg section of thir rethsic handbonkx.

RAS Y]
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— Teachers should experiment with procedures that relate the teaching of grammar to
the other phases of language study and to the program in literature and composition.
Relationships to literature are mainly in the analysis of structure of literary
works—diction and syntax as they reflect style., In general, relationships to
composition should be made during the revision of the rough draft rather than in the
stage of preparing to write. ’

Objectives for Teaching Grammar

The unit that appears in the present Grade Ten Resource Bulletir states the aims
for teaching grammar in.a way that applies to the general aizs for teaching grammar at
all levels of the secondary school

— To evaluate students' ability to recognize and manipulate
L2

the natural word order of an English sentence

the form-class words, structure words and their uses

form-class words associated with usage problezs

grammatical structures related to sentence expansion and tegir. the formaticn oF
more complex ideas and syntactical pattems

— To zove froz a study of English structure {gra=—ar <owz=-
it relate:z o rhetorie, enabling students

to recogrize and manipuiate sore co=plex sentence =t=i-- .- T TLEY.
with senterce expansior and sentence variety

to recognize ways to izprove sentence structure ty additipons, cozpression
or modification ’

to see how grammatical imowledge can help the= zake conscious choices acong
options, thereby, iZproving the faulty structures in their own co=positions
to recognize ways to revise compositions for purpose and unity, greater ec—
phasis and force, and greater clarity and coherence. -

Diagnostic Procedures

Successful gracmar teaching deperds upon the teacher's concerr for ihe ztu
individual progress in gramzar ard also the teacher's atility to diagnoze ceudent
weaknesses and special aptitudes, There are several optiorns: )

1. Conference

The ideal approach is a private conference in the first two weegs 0f cchosl. -
Initiate at this tizme a separate card file for each studert, or whick a rTring
record could be kept of the student's laraguage successes or failures. Such itens
as "inappropriate"” usage in speaking and writirg, protiexzs ir -ooposiciorn in
relation to gracmatical principles, student's cultura: vackgrownd or larguage
experiences that =ay relate irdirectly to present language successze:s ard failures
should be noted. A card sizilar to the one below could e devised, The aiz of
the conference, of-course, is "studer-get goals.” Ciudents will more Jikely work

toward a goal that they feel they had a part ir setting. They must te allowed ~gre
siderable f{reedoz to deterzire what they do ard the speel ir whizh they 20 It. &
student —ust first be made “aware™ of larguage 1iffererces in order for Ris tao
want to develop his ability 5 use hiz larguage effetively in g carrer sorcistecs

with his own perscnal goa.s ir 1ife

L]
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(L) He made this suggestior because he wiched to call attention to the
terribtle poverty in Ireland.

Hevision

{Select for group revision a pupii's theze that 1llustrates the type of
weaiciess the ciass is to work or. S**ber the sentences., Give the directions
for revisior ol selected senternce £ satrle excerpt follows:)

{1} It was at this point ir the procession that zy disgust and anger
gverca-e =e. §2f The peorle and their lack of cozmor. courtesy disturbed
—e =0st. .2} I would venture to say that only half the men had respect
enough fsr their dead president to remove their hats when the casket-
bearing caisson passed. {L} ¥ost of those saze disrespectful people had
their transistor radios blaring a "play-by-play" description of this
calvalcade that was passing before thez only about thirty feet before
their =yes.

Cirections:

a. 3Sewrite Z.Z so that the "lacx of coxpon courtesy" occurs last.
what constr tlon did you use ac the subject? Wwhy?

t, Zorrect fauli a-‘y coordiration in .2,

2. Zewrite 3.3 so that you reducc the length of the sentenrce. write

a sizple sentence. End the sentence with the rhrase, "Cask
tearing caassc“.
. Cordense S.L.

th

Bevision ard Evaluatior {Individualized)

Tirections: Hewrite every bracketed serntence at least two ways.
Indicate whick revision zeezs tetter in the context of your paragraph. In
34

erlined words or ways of avoiding -heir use

Firally, one o7 the boys stepped forward. {4e was relatively tali, about

? -az;or +har, Leomard, with dark brown hair, which hadn't been combed

. while he pushed his way through the older boys, Leonard gathered

ior. that he was evidently the leader 5f the bard of boys. In a

ecords, he was standing ard staring directly into Leonard's face

y this tize, Leonard had becoze o sonfused that he could hardly speak.

‘The bo7 suggested that he tecoze one of the gang by throwing a rock through the
bo ore, The boys didn't like the proprietor. )

¢ the gwng was trying to test hiz because he wW2s a newcozer

ret iheir acceptance tut also didr't want to lose hig parent's

Q
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with sentences similar to those used for class revision, bracketed for
revision, Underlined words can be chosen to point up the function of
certain parts of speech (the verb "to be," for example) or simply to
individualize instruction in exact vocabulary.

. Belating Grammatical Information to Interpretatior Activities

In general, the techniques for applying grammatical information to interpretation
would be similar to those for composition, except that instead of using examples

or altering examples from student's own writing or from exercises that are in
language texts or supplied by the teacher, the student would identify certain
structures in literary materials, would in some cases try changing the word

order or rewriting them in ways suggested by the teacher, would compare different
versions of "saying the same thing" In poems where certain form classes such

as verbs or nouns seem to carry the weight of the structure, students should be
asked to ider®ify these particular form clas words and relate them to the structure,
tone, mood, or any other relevant element of the literature being considered.

Oral reading of both expository and literary materials also provides a way to
strengthen the feel for word groupings unmarked by punctuation such as commas,
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SPECIALIZED PROCEDURES

BUZZ GROUPS

Buzz groups are informal groups organized to discuss specific problems. When
used at the right time and asked the right questions, buzz groups can cften make a

dull class interesting or a hostile class responsive.

Purposes for Buzz Groups:

-—To prepare a class for a general discussion.

—To bring together and organize ideas at the conclusion of a discussion or study

period.
—To get a quick reaction to a controversial issue.

--To give each student an opportunity to express his opinions.

—-To work out problems or exercises together.

Procedure:

Teacher

Student

Before class:s
1. Decides on the purpose of buzz groups and
when they will be implemented.
2, Determines the organization of the groups:
*Designates number of students in group--
any number from 3 to 6 can "buzz"
effectively.
*‘Delegates responsibility. Each group needs
a chairman to lead discussion and a recorder
to record ideas for presentation to the en-
tire class,
*Selects members of a group. Groups can be
determined by seating patterms, talent,
number cards, or alphabetical order.
*Limits time to keep students focused on the
problem under discussion. Five to twenty
minutes should be the limitations. It is
better to allow too little time than too
much. Time can be extended if task is not
completed, or terminated early if majority
of groups have finished.

In classroom:

1. Gives groups purpose.

2. Assigns students to groups.

3. Provides materials if necessary.

li, Gives minimal time limits.

5. Vists each group briefly to give assistance as
needed.

1. Participates in group
discussion.

2. Reports group ideas to
class.

3, Summarizes class ideas.

l;. Evaluates class reports.

5. Evaluates members of

buzz group.

Teacher: Continued from
column 1
k2
6. Listens to group reports.
7. Has class summarize
group reyorts.
8. Evaluates reports with
rlass (cooperatively).
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THE EXPERIENCE STORY

What the class can experience, they can describc; what they can describe, they
can write; and what they can write, they can read. The experience story is a teach-
ing technique which provides for the i:velopment and expression of reading and
writing skills on a personal and meaningful level. It can be used with students
of all ability levels and grade levels but is of special value to slow learners
because it provides an opportunity for success in an activity often frustrated by
failure.

0Ses

—-To develop students' skills in reading such as word attack skills.

—-To increase students' skills in composing topic sentences, complete and varied
sentences, capitalization and punctuation.

—--To increase students' vocabulary.

Procedure:

~

Teacher . Student

1. Selects the experience for the group,
such as a field trip, a film,
reading a story, assembly.
. After the experience, holds a class the story.
discussion Zuring which the class . Reads and helps to improve the
does the followiag: story.
*Reviews the expericnce,
*Uses the vocabulary to be uced in
writing the story.
*Lists important points,
*Sets up standards for the corn-
Struction of the story.
2, Writes the story on the board or
overhead as ctudents contribute
sentences,
4. Organizes the story using list of
important points made earlier or
following the chronological zequence,
. Has the story read, evaluated, and
improved by the entire class.,

Recalls the experience,
Participates in class discussion.
Contributes sentences in composing

3

faay w N
.

Variations:

-=The " xperience otory" techniquc zay be used to write original stories, cummariec
of ancwer problems, friendly or busiress letters, and directions for locating and
consctructing,

—-Ac the bacic of a language le~son the eyperiences ctory may be analyzed for
grammatical structure.

-=The experience story uay bc dittoed or mimeograTt ' a.d used again later ac the
J t
bazi~ for a reading lescon.
--Exprrience storins may be fxchanged with snother .. .3 to create o cgreater

audience and to provide greater varioty of reading naterial,

W

t.
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GAMES IN THE CLASSROOM

Cames in the classroom provide enjoyable and challenging alternative approaches
to learning. Either commercial or teacher-produced games, when used at the appro-
priate times, increase pupils' options for learning concepts and skills. The game
activity puts familiar material into a different fornat which leads to a variation
of the teaching technique.

EH !:EOSES H

--To provide opportunities for review, reinforcement or remedial work.
—To motivate the study of new materials.

--To show how to apply a concept.

--To help students understand difficult concepts.

Procedure:

Teacher Student

1. In teacher or student-devised games and Accepts responsibility for learn-

in commercial games, gives large group in-
struction on the purposes and procedures
irnvolved in the use of the game in the
classroom.

ing and following all rules.

When working in a team, remembers
to play as team player and not

as an individual.

2, Devises a system of evaluation to insure 3, Asks the teacher or other desig-
that students achieve the purposes for nated person for a resolution of
the game., problems.

3. Selects teams either by arbitrarily naming i, Is responsible for the care and
the members or by using a system of pick- maintenance of all games. No~
ing names out of a box. These alterna- tifies the teacher when any por-
tives will prevent embarrassment to pupils tion of the game is damaged or
who are not popular with the rest of the missing.
class.

Variations:

--A game center can be set up in the classroom where students can go when they
have completed their work satisfactorily.

—-When doing learning stations, the final station can be a game station.

——The use of games during double periods or during the last period of the day,
expecially with low ability sections, helps to break the monotony.

--Games are effective for review before a major test.

—-Many TV games, such as "Hollywood Squares," "To Tell the Truth," and "Password"
are easily adapted to classroom use.

—-Students enjoy devising games as an independent pro ject.

HED]

(48




260

IMPROVISATION

Improvisation is spontaneously performed action, dialogue and/or characteri-

zation invented by a student group, an individual, or the whole class working
together. As a teacher becomes more familiar with improvisational techniques,
he will use them in an increasingly spontaneous manner.

Purposes:

—To demonstrate understanding of characterizations after reading a literature
selection.

—To provide an ending for an open-ended story.

—To
—To
~-To
-=To
-=To

provide motivation for the reading of literature.

demonstrate differenc dialects and/or levels of usage.

provide first-hand experiences as the basis for a written composition.
identify factors influencing a particular character's moral choice,
discover alternate solutions to a problem,

Procedure For First Purpose

Teacher , Student

1. Divides class into small groups. 1. Reads selection.

. Distributes a duplicated narra- 2. Based on his own experience and
tive description (without dia- knowledge, creates a monologue
logue) of a character in a situa- that he thinks the character would
tion. speak in the situation given.

3. Explains the purpose of the monologue 3. Mentally organizes and presents
which each student will create (e.g., oral monologue for his own group.
to use a specific dialect, to show Ly, Participates in the class discuss-
the motivation of the character, or tion that relates the improvisation
to show the feelings of the character), to the main activity of the lesson.

L. Moves through the classroom to help

students understand the narrative
selection,.

After each student improvises for his
own group, asks questions that relate
the "improv" to the main activity of the
lesson.

Adaptations for the other purposes above depend on the creativity of the teacher and
the students.

Variations:

—-Portions of literature may be selected, from which the students derive the specific
characters, situation, setting, dialogue. Students in pairs or groups then create a
new ending for the story, show the motivation for the characters, or demonstrate
the characters' use of differer* dialects and/or levels of usage. This type of im-
provisation is more involved because the students must interact. The teacher must
have the instructional objective, and therefore, the scene objective clearly in
mind. The student must also understand the scene objective and be free to estab-
lish and develop the characters' objectives.

--The most sophisticated form of improvisation which pakes the greatest demands

on

the resources of the students is one in which the teacher gives each student

»

t\
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an individual objective for the character with a minimal suggestion of character
and setting. The characters do not know each other's objectives.

Zﬁxample: 3 characters: Father, Mother, Son.
Father's objective: To get the son to agree to come into the
family's garage business

Son's objective: To get the father to pay his tuition to art
school

Mother's objective: To act_as arbitrator and keep peace in the
famil

Students must interact in this type of improvisation. Although they should be given
time to think about their actions beforehand, this improvisational technique demands
that students act and react with one another, providing dialogue and action to
achieve their individual goals  or objectives. This type of improvisation can be
used for composing or interpreting.

When a character has achieved his objective, the teacher and class together summarize
the character objectives in relation to the scene objectives. Whether the student
has chosen the same character objectives as the teacher is irrelevant. By accepting
the outcome of an improvisation, the teacher fosters the trust essential for this
technique to work.

[N
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LEARNING STATIONS

Learning stations are the areas within the classroom used to supplement
and expand the learning environment. They contain specific types of learning
materials and resources aimed at a particular group of pupils and related to a
given unit of study. The use of learning stations permits greater independence
of pupils and provides pupils with more choices in the use of introductory, re-
inforcement, review, remedial, diagnostic, enrichment, and evaluative materials.

EE:EOSES:

~-To individualize instruction in the classroom.
» —=To provide for differences in achievement, competence and interest,
--Tc motivate pupils.
--To focus on specific learning skills.
--To develop sequential skills.
~-To develop facts, concepts and skills.
--To use as an evaluative tool for both student and teacher.

Teacher's Preparation:

——Preparation for learning stations must take place far in advance of expected use.
This preparation will include choosing theme, listing purposes, devising activities,
making packets, gathering materials (both print and no-print), and selecting °
necessary equipment.

—-Learning packets must be prepared; they should contain simple, clear directions for
use of the items at the station and duplicated materials to be completed by the
students. The packets are placed at each station and are arranged from the simple
to complex.

~-The packets should be related to a particular unit of study and geared to the
ability level of the students.

--All the other necessary books, magazines, records, {ilmstrips, and other media
and media equipment that the pupils will need must be at the stations.

-~The format for using the station will depend upon purpose. A.progressive proce-
dure (students moving from station to station in a defined order) is the most
frequently used. .

--The station should allow for individual pacing and the progression to #hcreasing
levels of difficulty. Also, a system of self-evaluation should be incorporated.
—-To allow for use of the room by other groups, the teacher should make the stations

simple, compact, and easily rearranged.

--Depending on the physical facilities available and purpose for the learning
stations, desks should be arranged to acco:modate various groupings. One arrange-
ment is a cluster of four or five desks at various locations around the class-—
room. A desk or table for the teacher is placed in the middle of the clusters,
The student comes to the teacher's area for assistance and discussions.

Q- D60




Teacher

Student

P

1. Before introducing a class to learn-

ing stations, teaches the class the
purposes for the stations, the pro-
cedures they must follow, and how to
use equipment.

If necessary, introduces the concept
of learning stations gradually so

the students will have time to adjust

Works quietly or with a vocal
level which will not disturb
others when group activities
are involved.

Asks for help when needed.
Becomes familiar with operation
and care of equipment.

Follows all directions and com-

to the independence and responsibility
required in working at stations.

3, Periodically observes groups at work
and offers assistance when needed.

pletes the required assignments.
Is responsible for reporting
either in written or oral form.

Variations:

—Learning stations can be used for tutorial purposes.

——One or two stations can be used by small groups while the rest of the class works
individually or as a large group.

—Stations can be used by those students who finish assignments ahead of the rest of
the class.

—A single station can be designated for small group discussion.

—Learning stations can be used as centers of interest where students may go for a
learning experience without being required to give a formal accounting.

—-Color coding of materials in the packet can indicate to students which activities
are required.

—A Learning Activities Package (LAP), a teacher-prepared program of study in pack-
age form through which the student proceeds at his own pace can be effectively
utilized in a learning station situation.

It is basically an individual approach to learning, although provisions for
student interaction must be planned.

*It tells the students exactly and in understandable terms what they will learn,
what they will 4o, and where all resources are located.

*It allows for student self-evaluation at frequent intervals.

«It should have labels that indicate required and optional activities.

It usually provides for a diagnostic test and a post-test on the objectives.
«It can focus on a theme, a skill, a game, a subject, or any combination of
these.

*It includes goals for affective behavior and measurements of affective be-
havior, although some of these measures —ay be subjective teacher evaluation.
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PANEL DISCUSSIONS

Panel discussions are free exchanges of ideas that cah be structured around
a problem of composing, interpreting, or language. A group of three to eight
students seeks solutions to a class concern. Because panel discussions are not
directed toward predetermined ends, this type of activity contains many elements
of the democratic decision-making process.

Purposes: {:‘é.

—To explore problems by investigating the facts; e.g.:
*To gain more detailed historical information that will improve understanding
of the background and setting of a literary selection.
-To explore the '"real-life" characteristics of a prominent person to gain an
insight into the creation of the public image that has been projected.
*To discover how an author used factual information to create fictional
literary works.
—To formulate alternate ways to solve a problem; e.g.:
*To examine a variety of alternates in solving a problem identified in a
literary selection,
*To prepare for reading a literary selection by considering possible solutions
to problems confronted by characters in the selection.
*To help clarify student viewpoints in preparation for a writing activity.
—To increase understanding by explaining differing viewpoints: e.g.:
‘To present various viewpoints related to a value issue suggested in a
literary selection.
*To examine differing interpretations of the author's purpose or motives of
characters.
*To compare or contrast an author's viewpoint with the viewpoints of other
authors,

Procedures for Formal Panel Discussiors:

Teacher

Student

1. Assists in formulating a ciear state-
ment of the problem.

?. Organizes the panel by selecting a
leader and assigning tasks to
individual members.

3. Familiarizes students with procedures
for conducting the discussion (intro-
duction of speakers, surmary of view-
points, exchange of comments, addi-
tions, rebuttals, audience participa~
tion).

Li» Prepares texzbers of the class to be
effective audience participarts.

5. Guides class discussion in arriving
at sumrary statements about the
problem,

‘. Evaluates the psrformance of panel
zembers in cooperatiorn with the clas:

1.

2.

Helps formulate clear statement of
the problem.

Contributes to pool of information
to determine which aspects of the
problem must be considered.

Helps formulate guide questions to be
discussed.

Assumes responsibility for reading
and research in area(s) of interest.
Reads extensively and takes notes.
Orgar.izes notes with others on panel
and individually to plan for an
effective discurszion.

Hegponds to class commenis and ques-
tions at close of presentation.
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During the preparation for panel discussions, panel members may ne=d to cooplete zuch
of their work outside of the classroom {(library, conference room). The teacher,
meanwhile, continues the unit of study fror which the content and the purposes of the
panel discussions were taken.

Procedures for Informal Panel discussions.

t
On informal panel discyssion students and teachers are confrornted with a iess
formal preparation of information and presentation. Students are a2cked to call sore
upnrn a current backgrourd of information about the problem under discuscion {precon-
ceived ideas, reading, viewing, and contacts with others).

Teacher Student:
1, Identifies the problem to be 1, Organizes basic irformation and com—
discussed.’ cepts about the prodlez to be
2. Selects members of the panel on discussed.
the basis of student interest and 2. Helps plan presentation during =z
their value to the panel, ard brief preparation period.
appoints a panel leader. 3, Contributes ideas pertinent to the
3. Allows a brief preparation period. solution of the prodie=m.
L. Guides summarization of ideas and L. Responds to juestiorns and ideas
their relationship to current studjy. posed by secbers of the audience.
A
¥
)
-
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